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Agenda

* Google Groups/Sites Overview

e Signup / Setup / Users

 Example usage of Google Group/Sites
e Concerns

 Review

Copyright 2010 ECC Training
ASHRAE ECC Google Groups



ASHRAE Disclaimer

* This document has been created by the
ASHRAE ECC as an informational
guideline. ASHRAE does not endorse,
recommend, or have any relationships
with Google. See ASHRAE Policies and
Procedures for questions on use of
electronic media.

e “Google Groups” and “Google Sites” Is a
trademark of Google
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Collaboration Tools Overview -
Reqguirements

« ASHRAE has growing need for online
collaboration

e Current tools such as Web sites are a
bottleneck for updating information quickly

 Committees and other project groups need
a protected area accessible from the web
for sharing and organizing work products

e Revision control and emaill notification of
changes
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Overview: Software Tools
Requirements

 Ease of use. Focus on simple tools

* Free Software: Open Source tools (office
suites, O.S., emaill, file storage.

e Discussion groups and collaboration.

e Open Access from multiple computing
environments.

 Reduce Total Cost of Ownership — IT
Software support, admin, server backup,
staff

Copyright 2010 ECC Training
ASHRAE ECC Google Groups




Overview: Solutions costs

 Time to Market — how long to produce?
e EXisting solutions — available now

* Area of focus for ASHRAE — not take away from
core competency

* Remote security and software updates -
continuous

e Password, support, IT Help Desk issues
* In house development.— estimate : > 100K
« SW & server maintenance Issues.

* Adequate security and provision for protection of
sensitive and copyrighted materials.
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K% Overview:Groups/Sites Features

Ability to reduce Emails and organize information
that everyone can benefit from

Information collaboration area

Store organization and status of progress.
Organize work and coordinate work assignments
and public references appropriate for TC.

Prototypes new content for public Web page

Committee chairs Update areas:Research,
Programs, special ad-hoc groups.

Information of interest to the TC
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Overview:Groups/Sites Features

Google
Sites

* Google Groups will no longer be supporting the Pages and Files
features. Starting January 13, you won't be able to upload new content,
but you will still be able to view and download existing content. See this
announcement for more information and other options for storing your
content.
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Overview:Groups/Sites
Recommendation:

_ Google TOP
| — | Sites | pRIORITY

Google Group Owner creates:
________________ Groups............._.
(2010)
NICE TO
HAVE, BUT
LOWER
PRIORITY!

« If you are a user, you will only need to bookmark the new Google Sites page!

* No new accounts are necessary!

« Information for Admins only: If you have not created any groups yet, start by create the
Google Sites first (use a nice template). (If you are an existing Google Groups Admin,
create a new Google Sites and send out a group email announcing the new site address)
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Overview: Collaboration sites for
ASHRAE

* Google Groups White Paper created by
ASHRAE Staff Jef Meulemans

e avallable at ECC Public Web site:
http://www.ashrae.org/members/page/386
 Create Web pages

e Discuss Online or over email

e Share Documents, Presentations & Reports
e Access control

e Customization
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igning Up for Google Account

1. If you do not have a Google Account for your
ASHRAE Roster Email Address, create a Google
Account by going to www.google.com, click on “Sign in”
then click on “Create an Account”. You will receive an
email from Google Accounts asking you to activate and
verify your email by clicking on the link in the emall that
IS sent to you.

o 2. After you have created, activated and verified your
account, email the group admin and you will be added to
the ASHRAE groups site.

« 3. If you need assistance, read the attached “How to
Join ASHRAE Google Groups” Document. Also refer to
the ASHRAE Google Groups White paper at: 5%

e http://www.ashrae.org/members/page/386 A ot

Copyright 2010 ECC Training 11
ASHRAE ECC Google Groups


http://www.google.com/�
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Setting up Google Sites

Make sure you have a Google Account and you are
logged in.

Go to Google, select “more”, and select “Sites” and
selected “Create new Site”

Browse Gallery for Site Template or ask ASHRAE staff
to copy the existing “ASHRAE TC Example Site”

Create Group button under my Group — make sure to
use the Prefix ASHRAE in your group name :
Example:ASHRAE TC 1.5 Computer Applications

Make sure that you choose “More Options” — “Share with
ONLY PEOPLE | SPECIFY”.

Click “Create Site”
Invite new members
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Documents
Calendar
Directory
Discussion
Announcements
Resources
Contact
Sitemap

| >

Search this site

Home

Welcome to the intranet site template. You can replace this content with your own. You can use the documents library and
the resources section to organize your important business documents that need to accessible to the entire team. Run Q&4
sessions with your company by utilizing the discussions page. If you have something to say to the entire team you can
simply post it on the announcements page. You can keep your entire company at your fingertips with the directory section

and keep your team on schedule with the calendar page

&5 Documents
[
Organize and store your companies
— important documents
- Directory

Keep your entire company at your
fingertips by maintaining a online directory.

#  Announcements
0
“ - Announce company wide messages with
the announcements page |

Contact

> Google spreadsheet for easy organization of requests

Get in touch with your managers immediately using the contact page. All submissions are organized in a

Calendar

Keep track of your internal schedule with
the calendar page

Discussion

Poll your employees on various topics of
intrest with the discussion page

Resources

Keep your important persistent materials
organized and accessible with the
resources page
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Managing Users

 Manage Users through “more Actions/Manage Site/Sharing” in Sites
or “management tasks” on right hand pane in Groups. Make sure
your Subcommittee Chairs are managers in Groups &
“collaborators” or “owners” in Sites!

e Suggestion: Make an ASHRAE staff member an “owner”
* You must be a manager or owner level to make user changes.

* You must allow parties on TC roster (members and corresponding)
to join. Do not allow non-TC members to join the group. Need to
protect membership info. TC Chair should manage users based on
roster.

« Permission is not granted to share information to outsiders not on
roster. (refer to your Public Web site for public info)

 Take care to protect passwords and confidential info of TC (personal
Member info) from disclosure to outside parties.
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& Google Sites Example: Home

-
Fil=  Edit Wiew Hiskory  Bookmarks Tools  Help
- c fRt (s(aluls| =0 ) https: | /sites. google.comysitefashrastcexamplegroupy .' 5 j_
@ Mosk Visited [:] Hennepin County Libr ...
/) Google Sites - ASH... == ASHRAE TC Exa... |3 | = ASHRAE TC X.X Ex... Bl ASHRAE TC X% Ex... 7 ECC Discussions - .. Google Groups == Google Sites = | -
. e
GOL}SIE sites Home Updsted Sep 30, 2010 10:40 &M =k Create page | | & Edit page | | More actions =
» ASHRAE TC Example Site | Search this site
B e
TS XX
Navigation Home
T TC Mitgs & Bvemts Welcome to the ASHRAE TC Example Site Page
Membership
Meetings (Please bookmark!l)_https:Asites. google. comdsitelashrastcexamplegroup’
TC Resources
Las Vegas Conf The purpose of this Site is to serve as a template for creation of your own private-access TC example site for your TC,
» [ . . . . .
Subcommittees Flease go to the page Google Sites to see detailed instructions to create your google site for your TC
F Communication Tools
Sitemap
Edit sidebar = The ASHRAE TC Example Google Groups site is located at: httpYgroups. google. comfgroupfashrae-tc-example-group?hl=en
This area is used to store pages and content for the private use of ASHRAE TC x.x
= YWielcome to the TC . x Google Site. This ares for TC x.x internal committee use only. You must receive permission from the TC
#.x chair or %ice Chair before distributing content to individuals outside the TC x.x roster. The external web page for TC 1.5 is T
located at: httpodtexx. ashraetes. orgd
m ASHRAE TC x.x Google Groups Fage: (this is the discussion group list for ASHRAE TC x.x
, Chair of TC x.x;
TC x.x Public WWeh page & Minutes are available at:http:Mcxx ashraetcs. orgl
The purpose of this TC . Groups page iz to provide a pasamord-protected membersonly information area for TC xx. Membership for this TC i= limited to individoal
names listed on the Current ASHRAE TC xx Roster. Requeststo join must be made to the chairofthe TC by sending an email to tolx0x@ashrae. net. Do not post
perzonadl or sensitive information to this group.
The ASHRAE Fublic WWeb site for this TC is located at: hitpoiftese ashraetes.orgd This page includes Committee Minutes.
Click on "Pages” and "View All" to see menu structure =

Done

puLttor! ClHHCK!



22} Resource Links - ASHRAE TC Example Site - Mo la Firefox

Eil= Edit Wiew History Eookrarks Tools Help
@ - ‘at | ™ https:/jsites.google.com/sitefashrastcexamplegroup/home/subcomsresearchiresource-links s B =]
@ Mosk YWisited I:] Hennepin County Libr...
L= Googls Sikes - AS... == Resource Link... B3 = ASHRAE TC ®X.XE... Bl ASHRAE TC X< E... T ECC Discussions ... Googls Groups == Google Sites S -
= =
o H Search this site
&, ASHRAE TC Example Site
TEXR
MNMawvigation Home = Subcommittees > Research >
Home Resource Links
- TC Migs & BEvents
Membership T 1.x Research Fublic Wweb Fage http./iftcl = ashraetcs. aorgfresearch. html
Mestings Research Manual
IC T}esourc";s " bt ashrae.crg/doclib 20100804 Researchfanual_Aid.doc
75 WEdEs —on Research Page Link
- Subcommitiees
httpAniwew ashrae orgftechnologypage ss
Handbook "
Research Page Link
Frograrm
Applications http:Sfwwew ashrae orgftechnology/pagesss
w Research Horme = Technology =
.
Froj Monitoring oy >
FRINT ErAL
Tech Actey Rpts ResearCh
RFP-12324
Research Man
Standards -
e Strategic Plan for Research
b Communication Tools
Sttemap A onewe research strategic plan will guide ASHRAE research for the next five years. The plan outlines ASHRAE's research goals for
ot siclet the next five years. It centers on sustainahbility, which is defined as "the concept of maximizing the effectiveness of resource use while
Siclebar
minimizing the impact of that use an the environment.™
Flease send comments and suggestions to Mike “aughn, ASHRAE manager of research and technical services, at
MORTSEashrae. net =
200290302 RACOPRYYOIRAPZOO090126_rew07 ppt
Attachments (1) a2
Done | 2
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£ Google Example: Subcommittee

¥ Emerging Applications Subcommittee - ASHRAE TC 1.5 Computer Applications - Mozilla Firefox
File Edit Wiew  History Bookmarks Tools  Help

@  cx.

https: [ lsites, google,.com/'site/ashrastc 1 Sfhome/subcoms applications o -.]v /_
@ Most Visited [:] Hennepin County Libr...
== Google Sites == Emerging Applications Subcommi...ﬁ ASHRAE ECC | Google Groups + -
Comment added. -
GO Ugle sites Emerging fpplications Subcommittee Updsted sep 28, 201012235 P | IR Create page | | & Edit page | | More actions =
ASHRAE TC 1.5 Computer | Search this site
Applications
Navigation Home = Subcommittees =
Home Emerging Applications Subcommittee
F TC Mitgs & Events
- Subconmumittees
Handbook FAr Kiaohui Zhou, Emerging Technologies Subcommittee Chair
Frogram
Emerging
Applications
Subcommitiee TC 1.5 Emerging Applications Public WWeb Page: http:/ftcl1S. ashraetcs. org/emergingapplications. html
» Research
Standards
» Communication Tools Enter status of Application Subcommittee Topics
Sitemap
Ediit sidebar
Attachments {1}
) TC_1-5_Activity Summary-Albuguergue-2010.doc - on Oct 22, 2070 11:24 AM by Mike Pouchak
fwersion 1) Remove
Tk Wiew Download
Attach a file: | |[ Browse..
Comments (1}
Mike Pouchak - Oct 222, 2010 11:25 Al - Remove
Meed to remind Emerging Apps YWiki topic speaker to present in Las “egas.
b
Dane KT~
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Go Slu; éroups
~ ASHRAETC 1.5
:@;{ Computer .prnject evaluation
~ Applications

4 results for project evaluation

RF- 1468 Development of a Reference BIM for Thermal Model ...

... Research Project Performance Evaluation Report submitted by PMS Committee --
—————————————————————————————— From ASHRAE joural Research Projects Writeup ...

The Project was awarded to Texas A&M University. The F175311 project is expected
to take 15 rmonths to complete. It is sponsored by ASHRAE's technical ...

Aug 23 by Mike Pouchak

Research Links, Resources & PES Eeporting Form

PROJECT MONITORING Monitoring and technical evaluation of the work being
accomplished is the responsibility of the TC {or TG, SSPC or other committee)
sponsoring the project. This is assigned to the Project Monitoring Subcommittee
(FM3) named by the TC and approved by the Research Liaison. ...

tar 30 by Mike Pouchak

Tech Council Newsletters - "Members First"

An interesting Special Project that is just getting started will investigate

_wentilation and 142 in Retail Stores. ... _Standard Method of Test for the

Evaluation of Building Energy Analysis Computer Frograms BSRIASHRAE Standard 151
-2002R, _Practices for Measuring, Testing, Adjusting, and Balancing Shipboard

har 29 by Mike Pouchak

Seminars, Forums, & Conference Papers

This interoperability can blur the lines between traditional project roles and
responsibilities. The key advantage of BIM is the rapid sharing of ideas and
«..e This serminar explores current DDC control applications with examples of
green buildings' DDC applications, design evaluation and monitoring of DDC
systems, ..

Jul 13 by Mike Pouchak

Create a group - Google Groups - Google Hame - Terms of Service - Privac

EE0M0 Gooql_e
@ Errot on page.

Search this group ‘ [ Search Group:

Sorted by relevance  Sort by date

Home
Pages

Files
Members
Discussions

About this group
Edit my mermbership
Group settings

Managerment tasks
Invite members

Project Evaluation Tool

Mo Software to Buy! Saa5 Solutio
Quick, Mon-Camplex, Affardable.
iy, 3olivesolutions.cam

Simple Project Management
Some tools are too hard. Some
are

too weak. Smartsheetis just figh
wwy smartsheet.com

Expert Statisticians

data analysis, research design,
pragram evaluation and a lot ma
e statsconsulting.me

Bus. Yaluation Technigues
Find Business Valuation
Technigues.

Your Business Solution
Business.com

e IUSINESS.cOm

Carrect Project Yaluation

Realwnrld nrniercts fare

 Internet
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) Search Example

*Private information stays
private in the password-
protected Google Group

*Full capabilities of
Google Search in your
group!

*public “search Groups”
search do not see your
private group!

*putting your minutes in
full text on a groups page
allows searchs within
your tc X.x context!

Use browser “edit/find in
page” to search a single
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£ Concerns about Sites/Groups

« Concern about having a private TC open to the
public: ASHRAE websites already allow a
members-only area (approved in TC MOP)

* Concern about people hacking into TC list for
members and documents: Security for Groups Is
as good or better than existing members-only
areas and existing FTP servers.

e Concern: ASHRAE privacy policy — current
policy already applies (same as members only
areas) — see TC MOP and Web Policy for
ASHRAE groups—appvd. by ECC & PubEd 6/05
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£ ASHRAE Copyright Concerns

 Concern: Google Groups Terms of Service agreement
may potentially compromise ASHRAE copyright if
posting of draft copies of ASHRAE standards or
Handbook or other ASHRAE copyright ownership
material is on Google Groups site.

e Solution:TC MOP and Web Policy for ASHRAE groups
allow password protected revisions of draft to be stored
on tcxx.ashraetcs.org or other approved password
protected private sites — use a link from Groups to
access these drafts or revisions on a ASHRAE or
ASHRAE-approved server.
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Recommendations

 Read & Distribute ASHRAE Google White Paper

« Members of the TC will have access to the Sites/Groups,
and outside parties not involved in the work of the TC do
not (use your Roster Email for your Google Account
Name!)

* Need to protect confidential info from distribution.

» EXisting policies posted in TC MOP and Web Policy for
ASHRAE Groups apply to both Web pages and Groups
Sites!
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Review

e Google Sites meets a need for Access-
controlled information storage

« Wiki-like open discussion and revision control
 Threaded online discussion

 Moderation of changes and posting

e Create Google Account example

« Manage Users

e Concerns
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