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	ACTION ITEMS ASSIGNED SPRING CONFERENCE CALL 2019

	AI#
	Action
	Assigned To
	Status

	1
	Review the use of the term SCD. Is the definition correct in the Rules of the Board?
	Steve Ferguson
	Open

	2
	StdC MOP section 1.6.1, should we lessen the requirements; make it affirmative votes by the membership if by letter ballot, or affirmative votes of voting membership at a meeting with a quorum?
	Steve Ferguson and Jonathan Humble
	Open


1.
Call to Order/Introductions and Review of Agenda
Call to Order/Chairman’s Report
The Planning, Policy and Interpretations Subcommittee (PPIS) meeting was called to order on Thursday, March 14, 2019, at 12:00 p.m.
Introductions

Chairman Jonathan Humble greeted members and guests.  Introductions were made.  
	PPIS Members

Jonathan Humble, Chair
Els Baert
Niels Bidstrup

Bob Burkhead

Roger Hedrick

Michael Woodford


	PPIS Members Absent

Rick Heiden
Dennis Stanke
Guests
Larry Smith

	Staff 

Steve Ferguson, Sr. MOS
Tanisha Meyers-Lisle, Procedures Administrator



2.
Chairman’s Report
None.
3.
Staff Report
None.
4.
Approval of Minutes
The PPIS Minutes from the Atlanta Winter Meeting 2019 was presented to members for approval.

It was moved by Roger Hedrick and seconded by Niels Bidstrup:
1 That the PPIS Minutes from the Atlanta Winter Meeting 2019 be approved as written.

MOTION 1 PASSED:
3-0-2, CNV
Secretary’s Note: Niels Bidstrup and Els Baert abstained as they were not at the meeting.

5.
Review of Action Items/Unfinished Business
5A. Action Items  
A list of action items was presented to members for review. An update of the action items is presented on page 2.
6.
Planning – New Projects
A new Guideline proposal was submitted from Mr. Larry Smith for PPIS review and it was determined that additional work is needed. Mr. Smith will work with the PPIS Chair to edit the proposal and bring it forward at the next PPIS meeting.

7.
Policy – Procedural Changes


2
It was moved by Roger Hedrick and seconded by Niels Bidstrup:
That Procedures for ASHRAE Standards Actions (PASA) Section 4, Approval of Proposed Standards, Section 7, Criteria for Approval, Withdrawal and Discontinuance of ASHRAE Standards, A1 Definitions, Annex B: Appeals of Board of Directors; Standards Actions or Inactions and Annex E: Procedures – Emergency Interim Standards Action, be approved as shown in Attachment A. 
BACKGROUND: The problem identified for this proposal is that PASA’s current language is not clear how Guide Project Committees (GPC’s) and Standing Guide Project Committees (SGPC’s) should operate.  The purpose of this submission proposes to update the ANSI/PASA by including language in appropriate locations in the PASA that allows the users to more readily identify and comply with the necessary procedures for GPC’s and SGPC’s. In addition, grammatical modifications were made to be consistent with terminology and grammatical tense within the section.

VOTE: 5-0-0, CNV

(Secretary’s note: Rick Heiden and Dennis Stanke were absent.)

3
It was moved by Els Baert and seconded by Mike Woodford:
That Procedures for ASHRAE Standards Action (PASA) 7.2.7, Negative Votes on Letter Ballots of PCs and Project Subcommittees, and PC Guide to PASA (p.18), Recirculation Ballot, be approved as shown in Attachment B.

BACKGROUND: This proposed change to both the ANSI/PASA and the PC-Guide to PASA is designed to take commentary from the PASA and install it into the PC-Guide to PASA. The subject is Section 7.2.7 Negative Votes on Letter Ballots of PCs and Project Subcommittees time frames to reaffirm their votes or change their votes or to the vote during a reconsideration period. The PC Guide to PASA change is contingent on final approval of the PASA Change by ANSI.
VOTE: 5-0-0, CNV

(Secretary’s note: Rick Heiden and Dennis Stanke were absent.)

4
It was moved by Mike Woodford and seconded by Bob Burkhead:
That Procedures for ASHRAE Standards Action (PASA) 4.2.2.6 Standards Reaffirmation Subcommittee (SRS), PASA 7.2.4.2, Numerical Requirements for Standards Action Votes, PASA 7.4.3, Balance and Interest Categories, PASA, Definitions be approved as shown in Attachment C.

BACKGROUND: PPIS was assigned the task to review the term “consensus body” in PASA. PPIS found the term “consensus body” and “project committee” is used interchangeably; the term is not used consistently, and neither “consensus body” or “project committee” are defined in PASA. The proposed changes provide a resolution to the issue.

The PC Guide to PASA change is contingent on final approval of the PASA Change by ANSI. 
VOTE: 5-0-0, CNV

(Secretary’s note: Rick Heiden and Dennis Stanke were absent.)

5
It was moved by Roger Hedrick and seconded by Niels Bidstrup:

That Procedures for ASHRAE Standards Action (PASA) 4.2.2.6, Standards Reaffirmation Subcommittee (SRS), and Standards Committee Manual of Procedures, 6.2.6.1, Standards Reaffirmation Subcommittee Membership, and Standards Committee Reference Manual 13, Standards Reaffirmation Subcommittee, be approved as shown in Attachment D.

BACKGROUND: Current practice for SRS membership approval stops at the Standards Committee Chair. The proposed changes would reconcile this change across all Standards Committee documents. 

The Standards Committee MOP and Standards Committee Reference Manual change is contingent on final approval of the PASA Change by ANSI.
VOTE: 5-0-0, CNV

(Secretary’s note: Rick Heiden and Dennis Stanke were absent.)
8.
Interpretations

None.

9.
New Business
None.

10.
Adjournment
PPIS adjourned at 2:00 pm.
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PPIS Minutes March 14, 2019
2
Conference Call


NEGATIVE VOTES



This proposed change to both the ANSI/PASA and the PC-Guide to PASA is designed to take commentary from the PASA and install it into the PC-Guide to PASA. The subject is Section 7.2.7 Negative Votes on Letter Ballots of PCs and Project Subcommittees time frames to reaffirm their votes or change their votes or to the vote during a reconsideration period. 





PASA 2018 states:

(Suggestion to delete the text in parens and reissue in the PC Guide to PASA)

7.2.7 Negative Votes on Letter Ballots of PCs and Project Subcommittees

Persons who cast negative votes on a letter ballot shall be asked if they wish to comment on reasons for their negative votes.  If a vote passes with one or more negative votes with a reason, the results shall be recirculated to the committee to provide voting members with an opportunity to vote, reaffirm their vote, or change their vote. If a reason is not provided for the negative vote, the eligible voters are informed of the negative vote by distribution of the letter ballot results.



The Chair of the entity voting by letter ballot may offer rebuttal to the reasons of the negative voters.  After the eligible voters have had ample opportunity (not in excess of two weeks if by letter ballot) to reaffirm their votes, change their votes or to the vote, the results shall be final.





PC Guide to PASA 2018

(Modify this paragraph as follows)

Recirculation Ballot (PASA 7.2.6) 

Recirculation ballots may be required after a continuation letter ballot or after a motion taken entirely by letter ballot where a negative vote with reason was received. The Chair will need to conduct a recirculation letter ballot, which includes the negative votes with reasons to all PCVMs to allow them the opportunity to reaffirm or change their vote, if desired. As part of the recirculation ballot the Chair may include a rebuttal statement for the negative vote with reasons. It is suggested that the time for the recirculation ballot be not in excess of two weeks when recirculation ballots are forwarded via electronic mail.



(Separate the last sentence into its own paragraph under this topic)

After all voting members have been given the opportunity to reaffirm or change their vote, the vote will be final and the results reported. If additional negative votes with reason are provided another recirculation ballot is not required. 



A Sample Recirculation Letter Ballot can be found in Appendix 4.








CONSENSUS BODY 



Assignment: Review use of the term “consensus body”.

Findings:

· We seem to use “consensus body” and “project committee” interchangeably,

· We do not use the term consistently,

· Consensus body is not defined in PASA,

· Project committee is defined in PASA.

· PC Guide to PASA we have the same issues as above 





PASA 2018:



4.2.2.6 Standards Reaffirmation Subcommittee (SRS)

SRS serves as the project committee (consensus body) for reaffirmation, withdrawal or revision (when updating references will not make a substantive change to the standard or guideline) of existing ASHRAE standards.



7.2.4.2 Numerical Requirements for Standards Action Votes

Standards actions votes must be approved by the project committee (consensus body) with (1) affirmative recorded votes by the majority of the voting membership of the project committee and (2) affirmative votes from at least two-thirds of those voting, excluding abstentions of the project committee. 



7.4.3  Balance and Interest Categories

Historically the criteria for balance are that a) no single interest category constitutes more than one-third of the membership of a consensus bodyproject committee dealing with safety-related standards or b) no single interest category constitutes a majority of the membership of a project committee consensus body dealing with other than safety-related standards.



PASA DEFINITIONS



balance:  a condition existing when a) no single interest category constitutes more than one-third of the membership of a project committee consensus body dealing with safety or b) no single interest category constitutes a majority of the membership of a project committeeconsensus body.  (Also see 7.3.3)



project committee (PC): a Standard Project Committee, or Standing Standard Project Committee, Guideline Project Committee or Standing Guideline Project Committee that serves as the consensus body as defined by ANSI for a standard or guideline.










[bookmark: _Toc304978969][bookmark: _Toc518979753]

Background: Current practice to approve SRS membership stops at the Standards Committee Chair. The proposed changes would reconcile this change across all Standards Committee documents. 



pasa

4.2.2.6 Standards Reaffirmation Subcommittee (SRS)

SRS serves as the project committee (consensus body) for reaffirmation, withdrawal or revision (when updating references will not make a substantive change to the standard or guideline) of existing ASHRAE standards. 



SRS is a project committee of at least five (5) members, including at least three members of the StdC and applicants responding to an annual call for members posted in ASHRAE Standards Actions. The Chair and Members are appointed annually by the Standards Committee Chair. and approved by Technology Council. SRS acts, in limited circumstances, as a project committee for existing standards and is subject to the rules of project committees for reaffirmations, withdrawals, and revisions only to update references, that are not themselves reaffirmations and do not cause a substantive change to the standard. SRS must comply with all ANSI requirements for openness, balance and due process. SRS may act in lieu of a PC, with the advice of the cognizant TC/TG/TRG, to recommend, reaffirm, withdraw or revise an existing standard based on updated references (that do not cause a substantive change to the standards) or add a second system of units to an existing standard, thereby making the existing standard useable in either SI or IP units. (See Standards Action Annex A.)





Standards Committee mop

6.2.6.1 SRS Membership 

SRS shall be chaired by a member of StdC selected by the StdC Chair. A balanced standing project committee of at least five (5) members appointed by the StdC Chair shall be formed annually, including at least three members of the StdC and applicants responding to a call for members posted in Standards Actions. The SRS roster shall be approved by StdC.





STANDARDS COMMITTEE REFERENCE MANUAL 



13 STANDARDS REAFFIRMATION SUBCOMMITTEE (SRS)

SRS must be a balanced project committee of at least five members and must include at least three members of the StdC. Members and Chair are appointed annually by the Standards Committee Chair. and approved by Technology Council Chair.  A call for members posted a minimum of one time per year in the Standards Action. 



 SRS shall:

a) be the consensus body for reaffirmation or withdrawal of ASHRAE standards and guidelines.

b) use the procedures required by PCs for approving SCDs for withdrawal/reaffirmation. (See PASA 4.2.2.6, PASA 7.2, PASA 7.6 and PASA 7.7)

c) act as the revision project committee consensus body when the following conditions are met:

1. the cognizant TC/TG/TRG recommends reaffirmation of an existing standard or guideline with updated references, and

2. the cognizant TC/TG/TRG has reviewed the updated references and determined that         

      updating them will not make a substantive change to the standard or guideline.

[bookmark: _Toc414442997]

SRS will provide a single point of liaison between StdC and Sections Heads of the Technical Activities Committee (TAC). The SRS Chair will appoint each SRS member as an SRS Liaison to one or more Section Heads.








GUIDES PROCEDURES



The problem identified for this proposal is that the ANSI/PASA current language is  not clear how Guide Project Committees (GPC’s) and Standing Guide Project Committees (SGPC’s) should operate.  The purpose of this submission proposes to update the ANSI/PASA by including language in appropriate locations in the PASA that allows the users to more readily identify and comply with the necessary procedures for  GPC’s and SGPC’s. In addition, grammatical modifications were made for the purpose of being consistent with terminology and grammatical tense within the section.



PPIS information:

Text highlighted in yellow identifies language for inclusion or deletion.

2019-3-1 Draft Proposal

[bookmark: _Toc456431167][bookmark: _Toc456683071][bookmark: _Toc457205452][bookmark: _Toc513190169][bookmark: _Toc304979015][bookmark: _Toc361052347][bookmark: _Toc513190215]2	SCOPE



These Procedures direct ASHRAE’s standards activities in the field of heating, refrigeration, air conditioning and ventilation, and the allied arts and sciences.  These Procedures apply to activities related to the development of consensus for approval, revision, reaffirmation, withdrawal, and maintenance of ASHRAE Standards, and to relations with standards-related committees of other organizations. These procedures shall also apply to guidelines as noted.



ASHRAE leaves to trade associations the writing of rating standards unless a suitable rating standard will not otherwise be available.



[bookmark: _Toc513190172]4.1	RESPONSIBILITY

The Standards Committee is responsible for formation of project committees and the development, preparation, interpretation, revision, reaffirmation, withdrawal – and submittal to the Board of Directors or its designee for approval – of ASHRAE Standards Actions for sStandards, and for Guidelines except as noted. The Board of Directors or its designee will counsel and offer guidance to the Standards Committee on policy level sStandards.



4.2.2.6 Standards Reaffirmation Subcommittee (SRS)

SRS serves as the project committee (consensus body) for reaffirmation, withdrawal or minor revisions (when updating references will not make a substantive change to the standard or guideline) of existing ASHRAE sStandards.



[bookmark: _Toc361293374][bookmark: _Toc513190174]

4.3.3 PC Activity Initiation

At the first official business meeting of a new PC, the PC shall vote on whether to concur with, or propose changes to, the original TPS. The PC may conduct business (for example, pass motions) only after the membership roster with at least 5 voting members has been approved by SPLS or the StdC.  However, the PC Chair may hold organizational meetings for individuals interested in becoming members of the PC, and the group may begin developing the sStandard or gGuideline.  



However, the PC Chair may hold organizational meetings for individuals interested in becoming members of the PC, and the group may begin developing the sStandard or gGuideline.  



4.3.1	Project Committees

Project committees are authorized by the Standards Committee as either Standard Project Committees (SPCs), which are ad hoc committees, or Standing Standard Project Committees (SSPCs), Guideline Project Committee (GPC), or Standing Guideline Project Committee (SGPC).  Project committees are the consensus-forming bodies of the Society and no single interest may have a majority vote unless waived in writing (including electronic communication) by the other interests (see balance, Annex A). If a project committee is not balanced, Eefforts to recruit materially affected and interested parties from diverse interest categories to become members of a non-balanced SPC shall be on-going and documented. 



A member of the SPLS is appointed as StdC Liaison to the new project committee. A call-for-members announcement is conducted.  Drawing from the resulting applications and recruiting efforts, candidate committee members are recommended in consideration of their personal expertise and their effect on committee balance.  Recommended members and non-policy level PC Chairs are approved by a majority vote of a designated subcommittee of Standards Committee, normally SPLS.  Standards Committee must concur by majority vote for all policy level PC Chairs.







[bookmark: _Toc456431169][bookmark: _Toc457205456][bookmark: _Toc513190180]7	CRITERIA FOR APPROVAL, WITHDRAWAL, AND DISCONTINUANCE OF ASHRAE STANDARDS AND GUIDELINES

[bookmark: _Toc513190181]7.1	INTRODUCTION

Approval of an ASHRAE Standard requires verification that the requirements for due process and consensus have been met.  Approval thus ensures that each ASHRAE Standard or Guideline is generally acceptable to the directly and materially affected interests.



[bookmark: _Toc513190182]7.2	GENERAL

Standards and Guidelines shall be designated, developed, published, and maintained in accordance with these Procedures. 



7.2.1.3 Fast Track Public Review (FTPR)

A standards action approved by the PC for publication public review that meet all of the following criteria shall be processed as a fast track:



a) there are no negative votes within the PC;

b) no credible threat of legal action (in writing) against ASHRAE has been made related to the proposed draft;

c) the proposed draft is not related to a Policy Level Standard. Exception to 7.2.1.3(c ): (Policy Level PC Chair may request an exception. The SPLS Chair must grant or deny the exception within ten working days of submittal); and

d) the SPLS Liaison has not notified the MOS within ten calendar days, from the receipt of the package, with specific justification, that the PC has violated due process.



7.2.2   Publication Approval

Approval of Standards Action by the ASHRAE Board of Directors that have unresolved objectors (commenters or negative PC votes with reason) or a threat of legal action shall be preceded by formally voted recommendations by the project committee and Standards Committee.



7.2.4.2 Numerical Requirements for Standards Action Votes

Standards actions votes must be approved by the project committee (consensus body) with (1) affirmative recorded votes by the majority of the voting membership of the project committee and (2) affirmative votes from at least two-thirds of those voting, excluding abstentions of the project committee. 



7.2.5 Voting Rules for Meetings

Actions of PCs and PC subcommittees require approval by a majority of those voting at a meeting. Standards action votes must comply with 7.2.4. Issuance of an official interpretation requires affirmative votes of the majority of the, voting membership and of at least two-thirds of those voting, excluding abstentions



7.2.7 Negative Votes on Letter Ballots of PCs and Project Subcommittees

Persons who cast negative votes on a letter ballot shall be asked if they wish to comment on reasons for their negative votes.  If a vote passes with one or more negative votes with a reason, the results shall be recirculated to the committee to provide voting members with an opportunity to vote, reaffirm their vote, or change their vote. If a reason is not provided for the negative vote, the eligible voters are informed of the negative vote by distribution of the letter ballot results.



The Chair of the entity voting by letter ballot may offer rebuttal to the reasons of the negative voters.  After the eligible voters have had ample opportunity (not in excess of two weeks if by letter ballot) to reaffirm their votes, change their votes or to the vote, the results shall be final.

	

7.3   MAINTENANCE OF STANDARDS AND GUIDLELINES



ASHRAE Standards and Guidelines shall be maintained under periodic maintenance procedures except when use of continuous maintenance procedures has been voted by the Standards Committee.  (See definitions of continuous maintenance and periodic maintenance in Annex. A.)



When a PC does not exist, a designated subcommittee of StdC shall (a) form Interpretation Committees to respond to requests for interpretation, and (b) with the advice of the cognizant Technical Committee, Task Group, or Technical Resource Group, shall provide recommendations to the Standards Committee concerning the need for reaffirmation, revision based on updated references or adding a second system of units to a sStandard, thereby making the sStandard useable in either SI or IP units, withdrawal or the need to form a new project committee to revise a sStandard.  (See TC, TG, and TRG, Annex. A.)



7.4.6.2	Comments Received Under Continuous Maintenance

An SSPC or SGPC that is designated by the Standards Committee as operating under continuous maintenance procedures shall take documented, consensus action on each request for change to any part of its sStandard.  



[bookmark: _Toc513190185]7.6 CRITERIA FOR APPROVAL

This Section outlines approval requirements for ASHRAE Standards and Guidelines.

7.6.1 APPROVAL OF STANDARDS 

With respect to any proposal to approve, revise, or reaffirm an ASHRAE sStandard, evidence shall be considered that:

(a)	the applicable procedures were followed.

(b)  the SCD is within the scope of ASHRAE’s ANSI registered standards activities,

(c)   notice of the development process for the sStandard was provided to ANSI in accordance with PINS or its equivalent,

(d)  any identified conflict with another ASHRAE or American National Standard was addressed in 	accordance with the ANSI ER,

(e)	other known national standards were examined with regard to harmonization and duplication of content, and if duplication exists, there is a compelling need for the sStandard,

(f)  ANSI’s patent policy is met,

(g)	ANSI’s policy on commercial terms and conditions is met if applicable,

(h)	consensus was achieved, including evidence of the following:

i. the applicable procedures were followed;

ii. the SCD is within the scope of the registered standards activity;

iii. declaration that conflicts with another ANS have been addressed per procedures; 

iv. a roster of the consensus body indicating the votes of each member, each member’s interest    category and a summary of the vote; and

v. identification of all unresolved negative views and objections, with the names of the objector (s), and a report of attempts toward resolution.

(i)	Any appeal meeting the criteria of B1 through B6 of Annex B was completed.



In addition, ASHRAE shall consider any evidence provided that the proposed sStandard is contrary to the public interest, contains unfair provisions, is unsuitable for national use, contradicts federal law(s), or is technically inadequate.



ASHRAE shall not approve sStandards that duplicate existing or proposed American National Standards unless there is a compelling need.



7.6 .2 APPROVAL OF GUIDELINES

With respect to any proposal to approve, revise, or reaffirm an ASHRAE Guideline, evidence shall be considered that:

(a)	the applicable procedures were followed.

(b)	other known national standards were examined with regard to harmonization and duplication of content, and if duplication exists, there is a compelling need for the guideline,

(c)	consensus was achieved, including evidence of the following:

i. the applicable procedures were followed;

ii. declaration that conflict and duplication issues with ANS have been addressed per procedures; 

iii. a roster of the consensus body indicating the votes of each member, each member’s interest    category and a summary of the vote; and

iv. identification of all unresolved negative views and objections, with the names of the objector (s), and a report of attempts toward resolution.

(d)	Any appeal meeting the criteria of B1 through B6 of Annex B was completed.



In addition, ASHRAE shall consider any evidence provided that the proposed Guideline is contrary to the public interest, contains unfair provisions, is unsuitable for national use, contradicts federal law(s), or is technically inadequate.



[bookmark: _Toc513190186]7.7   CRITERIA FOR WITHDRAWAL OF STANDARDS OR GUIDELINES



7.7.1 Requirements

In considering a proposal for withdrawal of an existing ASHRAE Standard or Guideline, the Standards Committee shall consider evidence that:

(a) due process requirements were met,

(b) consensus was achieved concerning the withdrawal of the existing sStandard, or consensus is lacking for its continued approval,

(c) the proposal for withdrawal as an ANSI/ASHRAE Standard or as an ASHRAE Guideline was provided to the administrator(s) of the appropriate USA Technical Advisory Group(s) and

(d) any appeal to ASHRAE was completed.



7.7.2  Withdrawal for Cause

In the case of a proposal to withdraw an existing ASHRAE Standard or Guideline for cause, the Standards Committee shall consider evidence that:

(a) a significant conflict exists with an American National Standard,

(b) ANSI’s patent policy was violated,

(c) opportunity for consideration of revision was given but revision was not completed, or

(d) the ASHRAE Standard or Guideline:

1. is contrary to the public interest,

2. contains unfair provisions,

3. is technically inadequate, or

4. is unsuitable for national use.



7.7.3 Other Bases for Withdrawal of Approval

The ASHRAE Board of Directors or its designee also may withdraw approval of an ASHRAE SCD upon (a) advice of counsel, based on evidence of a legal nature, or (b) consideration of facts that have subsequently come to the attention of the Board.  



[bookmark: _Toc513190189]7.10   Emergency Interim Standards Action

Emergency Interim Standards Action may be taken by the Society President, without completing all elements of due process, on an ASHRAE sStandard that has been published or has received publication approval by the Board of Directors.  An Emergency Interim Standards Action has effect for limited duration and is for the exclusive purpose of correcting errors, other than errata, when failure to take timely corrective action would:



a) substantively undermine the purpose or technical credibility of the sStandard, taken as a whole, or 

b) constitute undue risk to health or safety of the public or users of the sStandard.



The Manager of Standards shall notify ANSI if Emergency Interim Standards Action has been taken on a published or candidate American National Standard. These procedures do not apply to Guidelines.



[bookmark: _Toc457205459][bookmark: _Toc513190197]A1	DEFINITIONS



addenda:  revisions to a sStandard or Guideline in the form of a supplement.





conflict (between sStandards): refers to a situation where, viewed from the perspective of an implementer, the terms of one standard are inconsistent with the terms of another standard such that implementation of one standard necessarily would preclude proper implementation of the other standard in accordance with its terms.



consensus: substantial agreement, in the judgment of a duly appointed authority, reached by directly and materially affected interest categories.  Substantial agreement means much more than a simple majority, but not necessarily unanimity.  Consensus requires that all views and objections be considered, and that an effort be made toward their resolution.  It is not required that each separate interest subcategory reach consensus on the sStandard.  For ASHRAE standards projects and any jointly sponsored standards projects SCD and any jointly sponsored SCD’s that use ASHRAE Procedures, the project committee is the consensus forming body.  “Duly appointed authority” means the Board of Directors of ASHRAE and, in the case of jointly sponsored sStandards, the Boards of Directors of ASHRAE and the joint sponsor(s).  For American National Standards, “duly appointed authority” means the ANSI Board of Standards Review.



continuous maintenance: maintenance of a sStandard by an SSPC or SGPC for which procedures have been established to consider and process proposed changes as they are received.



due process: a course of proceedings carried out in accordance with established rules and principles.  Due process allows for equity and fair play for all participants.  It means that any person with a direct and material interest in a sStandard or Guideline has a right to participate by (a) expressing a position and its basis, (b) having that position considered, and (c) appealing if adversely affected.



Emergency Interim Standards Action: action taken by the Society President, without completing all elements of due process, on an ASHRAE sStandard that has been published or has received publication approval by the Board of Directors.  An Emergency Interim Standards Action has effect for limited duration and is for the exclusive purpose of correcting errors, other than errata, when failure to take timely corrective action would:

(a) substantively undermine the purpose or technical credibility of the sStandard taken as a whole, or

(b) constitute undue risk to health or safety of the public or users of the sStandard.





fast track:  an approval procedure for a standards committee document that meets these criteria: 

a. there are no negative votes within the PC;

b. no credible threat of legal action (in writing) against ASHRAE has been made related to the proposed draft;

c. the proposed draft is not related to a Policy Level Standard (Policy Level PC Chair may request an exception. The SPLS Chair must grant or deny the exception within ten working days of submittal); and

d. the SPLS Liaison has not notified the MOS within ten calendar days, from the receipt of the package, with specific justification, that the PC has violated due process.



foreword: introductory remarks, not part of the sStandard or Guideline.



independent substantive change (ISC): a substantive change that is independent of any other substantive change and that does not significantly affect any other requirement in the sStandard or Guideline.  See substantive change.



Informative notes: explanatory information, appearing in a sStandard, that does not contain requirements or any information considered indispensable for the use of the sStandard. Informative notes are to begin with the word “(Informative Note(s))” and be placed after the section of the sStandard to which the note applies. If the “informative note” is more than two sentences, the information shall be placed in an informative annex and referred to by the informative note. Where there is more than one informative note, the notes must be numbered sequentially.



periodic maintenance: review and action on a nominal 5-year cycle to revise a sStandard or to reaffirm or withdraw a sStandard or Guideline.



guidelines: a guideline is a document written in informative language that provides state-of-the-art design or best practice guidance. Guidelines provide information on system selection, design approaches, practices and goals as well as setting optimum achievable performance levels. Guidelines may address issues of concern such as startup and commissioning, operation and maintenance, and assurance that the goals of the associated standard (if any) are achieved. (See ROB 1.201.004)



project committee (PC): a Standard Project Committee, or Standing Standard Project Committee, Guideline Project Committee, or Standing Guideline Project Committee.





standards action vote: an action recommending or approving publication or publication public review of a new, revised, or reaffirmed sStandard, Guideline, or addendum or  withdrawal of a published sStandard, Guideline  or addendum.



Unresolved objectors: All unresolved commenters and negative PC voters that provided a reason for their negative vote on a standards action vote since the last full public review. 





PC		Project committee.  Refers to both an SPC and an SSPC.  The use of this acronym means that a procedure applies to both.



[bookmark: _Toc513190200]B1	SCOPE



This procedure applies to appeals of ASHRAE Standards or Guidelines and of jointly sponsored standards for which ASHRAE is the lead sponsor.



[bookmark: _Toc513190201]B2	APPEALABLE MATTERS



An action or inaction of the Board of Directors (BOD) to adopt a new ASHRAE sStandard, Guideline, an addendum to an existing sStandard or Guideline, or to revise, reaffirm, or withdraw an existing ASHRAE sStandard or Guideline is subject to appeal



[bookmark: _Toc513190202]B3	WHO MAY APPEAL



Any person directly and materially affected by the publication of a new, revision, reaffirmation, or withdrawal of an ASHRAE sStandard or Guideline , or lack of such action, may appeal the BOD action or inaction.  The appellant must be an unresolved public review commenter, associated with a new, revision, reaffirmation or withdrawal of the ASHRAE sStandard or Guideline being appealed, or a PC member who cast a negative vote with reason(s) in relation to his/her vote on the consensus body associated with the creation, revision, reaffirmation or withdrawal of the ASHRAE sStandard or Guideline being appealed.

[bookmark: _Toc513190204]B5	CONTENT OF APPEALS



Each appeal shall:

(a) Identify the appellant, and include the appellant’s contact information;

(b) Substantiate that the appellant is directly and materially affected by action(s) being appealed;

(c) Identify with precision the sStandard, Guideline or portions thereof, and the procedure(s), alleged improper action or inaction appealed;



B6.3	The MOS shall acknowledge receipt of the appeal, copy acknowledgement to the Chief Staff Officer, notify the President, and send copies of the appeal to the Appeals Board Chair and to the Chairs of Technology Council, Standards Committee and the Project Committee (PC) which developed or revised the sStandard or Guideline, if applicable. Upon receipt of the appeal, an Appeals Panel will be established in accordance with Section B8 for the purpose of determining if the appeal will be heard or if the appeal will be dismissed without a hearing. 

ANNEX E: Procedures – Emergency Interim Standards Action



Scope: Emergency interim actions shall apply to Standards.
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The burden of demonstrating need for an Emergency Interim Standards Action rests with the proposer.  Interested persons may submit proposals for Emergency Interim Standards Actions to the MOS.  Proposals must include the following information:

a) identify the proposer, affiliation and contact information:

b) identify the sStandard or gGuideline and clause containing the error,

c) describe the error claimed and provide supporting information or data, if any,

d) recommend a change in text, equation, etc. that would eliminate the error or reduce it to 	acceptable limits and provide supporting information or data, if any,

e) show compliance with the criteria of Section 6.9(a) or 6.9 (b), and

f) identify the type of harm that has been or may be caused by the error.






