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	ACTION ITEMS ASSIGNED WINTER MEETING IN CHICAGO, IL

	AI#
	Action
	Assigned To
	Status

	1
	Develop disclosure policy procedures for guests at meetings. Jonathan Humble would like procedures for guests who want to work with the committee and review documents. Also need a definition for designated reviewer in the PC Guide to PASA.
	Staff/Jonathan Humble
	Jonathan Humble to develop a draft for committee review. 


	2
	Review the Standards Template and provide comments. The template provides guidance on how to format a standard or a guideline.
	PPIS
	Dennis Stanke, Steve Ferguson and Susan LeBlanc are in editing mode. 

	3
	Staff to provide guidance in the PC Guide to PASA on new submittals when there is an overarching cognizant committee. Ex: SSPC 300, SSPC 41
	PPIS
	Define term overarching? Is there a problem?

	4
	Update PC Guide to PASA on use of new Online Comment Database
	PPIS
	Should have a draft between now and Houston.


1.
Call to Order/Introductions and Review of Agenda

Call to Order/Chairman’s Report

The Planning, Policy and Interpretations Subcommittee (PPIS) meeting was called to order on Friday, January 19, 2018 at 2:00 p.m., in Burnham 3.   

Introductions

Chairman Wayne Stoppelmoor greeted members and guests.  Introductions were made.  

	PPIS Members

Wayne Stoppelmoor, Chair
Niels Bidstrup
Rick Heiden

Jonathan Humble

Dennis Stanke


	PPIS Members Absent

Guests

Steven Emmerich


	Staff 

Steve Ferguson, MOS
Tanisha Meyers-Lisle, Procedures Administrator



2.
Chairman’s Report

The Chair acknowledged the ASHRAE Code of Ethics Commitment. 
3.
Staff Report

None.

4.
Approval of Minutes

The PPIS Minutes from Technology Weekend Meeting 2017 was presented to members for approval.

It was moved by Jonathan Humble and seconded by Dennis Stanke:

1 That the PPIS Minutes from the Technology Weekend Meeting 2017 be approved as written.

MOTION 1 PASSED:
4-0-0, CNV
5.
Review of Action Items/Unfinished Business

5A. Action Items  

A list of action items was presented to members for review. An update of the action items is presented on page 2.

6.
Planning – New Projects

None.
7.
Policy – Procedural Changes



2
It was moved by Jonathan Humble and seconded by Rick Heiden:
That PASA 4.2.2.6, Standards Reaffirmation Subcommittee (SRS) be approved as shown in Attachment A.
BACKGROUND:  Since SRS is a consensus body and must comply with ANSI Requirements, it makes sense that PASA should include the appointment of members to SRS. Currently the requirements reside only in the Standards Committee Reference Manual. If not in PASA, it could be interpreted that SRS membership must meet all of the membership approvals as any other consensus body. This proposes to bring in the membership approval requirements from the Reference Manual for SRS into PASA. If this occurs, it is recommended that the Reference Manual be revised to point to 4.2.2.6 of PASA for SRS membership appointment.
MOTION 2 PASSED: 4-0-0, CNV

3
It was moved by Rick Heiden and seconded by Niels Bidstrup:

That PASA 7.2.4, Voting Requirements for Standards Actions and 
new sections 7.2.4.1 Voting on Standards Actions at Meetings, 7.2.4.2 Numerical Requirements for Standards Action Votes, 7.2.4.3 Treatment of Negative Voters on Standards Actions, 7.2.4.4 Responses to Negative Votes with Reason, 7.2.4.5 Consideration of Unresolved Objections, 7.2.4.6 Approval of Standards Actions by Approval Bodies, and 7.2.5 Voting Rules for Meetings be approved as shown in Attachment B.

BACKGROUND: In 2016, PPIS issued an interpretation on what “held in abeyance means”. The current requirements are not clear and this attempts to revise the procedures to make them clear and to match a previously issued interpretation. While looking at the sections, it was determined that there was additional ambiguity. This is an attempt to clarify precisely what is required for Standards Actions, what is required for letter ballots (for anything including Standards Actions), and what to do with negative votes on a letter ballot (for anything including Standards Actions). The modifications to 7.2.4 also address a PPIS interpretation related to the intent of “held in abeyance”.
MOTION 3 PASSED: 4-0-0, CNV
4
It was moved by Dennis Stanke and seconded by Niels Bidstrup:
That PASA 7.4.6, Consideration of Public Review Comments Received be approved as shown 

in Attachment C.
BACKGROUND:  It has been long standing practice (and used to be in the PC MOP) that if there’s a full subsequent public review, then the PC is not required to respond to all comments on the previous public review. When the PC MOP was removed, language related to this was not added to PASA. PPIS issued an interpretation on the matter, and this adds that language into PASA to match the interpretation.

MOTION 4 PASSED: 3-0-0, CNV

Secretary’s Note: Jonathan Humble left the room.

5
It was moved by Rick Heiden and seconded by Dennis Stanke:

That PASA 7.8.1, Project Discontinuation Due to Lack of Membership be approved as shown in 

Attachment D.
BACKGROUND:  This proposal was brought forward by SPLS and the MOS. This 

proposal clarifies the project committee discontinuation process as well as adds 

circumstances not previously covered in PASA.
MOTION 5 PASSED: 3-0-0, CNV

Secretary’s Note: Jonathan Humble left the room.

6
It was moved by Jonathan Humble and seconded by Dennis Stanke:

That PASA Annex C: Complaints of Actions or Inactions by the StdC, Its Subcommittees or PCs 

be approved as shown in Attachment E.
BACKGROUND:  The number of complaints have increased over the past few years, and it’s become evident that there is:

1) Ambiguity/lack of clarity in the rules, and

2) Too many steps in the process that include many of the same people.

The intent of these revisions are to work with the existing procedures and develop a streamlined and clear path for complaints. Previously there were three levels of complaints embedded in one procedure. This splits it apart. There are complaints against StdC Subcommittees (aka SRS), and PCs, which are only adjudicated once by Standards Committee ExCom. Then there are complaints against Standards Committee/Standards ExCom which are adjudicated once by Technology Council.

It also proposes a fee be submitted with a complaint. It’s been confirmed with ANSI that this is permitted. 

MOTION 6 PASSED: 4-0-0, CNV

7
It was moved by Rick Heiden and seconded by Dennis Stanke:

That Standards Committee Reference Manual of Procedures 1.7, Complaints of Actions or 
Inactions by the StdC, its Subcommittees or PCs be approved as shown in Attachment F.
BACKGROUND:  These changes are in line with PASA changes shown in Attachment E.

MOTION 7 PASSED: 4-0-0, CNV

8
It was moved by Rick Heiden and seconded by Niels Bidstrup:

That PASA Annex A: Definitions, Abbreviations and Acronyms, and Classifications be approved 
as shown in Attachment G.
BACKGROUND:  We define and use “substantive change” in PASA many times. We define, but never use “non-substantive change”. There’s actually changes that neither meet the definition of substantive or non-substantive which cannot be (a change must either be substantive or non-substantive). Standards action was also modified to clarify the difference between Standards Action (ANSI related) and a standards action vote. 

MOTION 8 PASSED: 4-0-0, CNV

9
It was moved by Dennis Stanke and seconded by Jonathan Humble:

That Standards Committee Reference Manual 11.1 Responsibilities be approved as shown in 
Attachment H.
BACKGROUND:  This revision is now in line with PASA 4.3.1 Project Committees – Recommended members and non-policy level PC Chairs are approved by a majority vote of a designated subcommittee of Standards Committee, normally SPLS. Standards committee must concur by majority vote for all policy level PC Chairs.
MOTION 9 PASSED: 4-0-0, CNV
Note: This recommendation was deferred at the Standards Committee meeting on January 20, 2018 to January 22, 2018, where it was approved.
8.
Interpretations


None.
9.
New/Ongoing Business
PPIS to look at PASA 7.4.6 in the future to address late comments.

7.4.6 states “The PC may consider any public review comments received after the close of the public review period, or shall consider them as a new proposal.” Should this say “may” and should the option also be to “consider them as a new proposal”? Staff states that even though this is written in PASA, it has never happened. Staff to review this as a possible future change for PASA. 
10.
Recess
PPIS adjourned at 6:00pm. 
11.
Call to Order/Introductions and Review of Agenda
	The Planning, Policy and Interpretations Subcommittee (PPIS) meeting was called to order on Tuesday, January 23, 2018 at 11:00 a.m., in Wilson.  

Introductions

Chairman Wayne Stoppelmoor greeted members and guests. 

PPIS Members

Wayne Stoppelmoor, Chair
Niels Bidstrup
Rick Heiden

Jonathan Humble

Dennis Stanke
PPIS Members Absent

Guests

Jeff Inks
Staff 

Steve Ferguson, MOS
Susan LeBlanc, Standards Administrator
Tanisha Meyers-Lisle, Procedures Administrator

	
	


12.
Chairman’s Report
None. 
13.
Staff Report
None.
14.
Unfinished Business
None.
15.
Planning – New Projects




None.

16.
Policy – Procedural Changes


10 
It was moved by Jonathan Humble and seconded by Rick Heiden:

That PASA Annex B: Appeals of Board of Directors’ Standards Actions or Inactions be approved 

as shown in Attachment I.

BACKGROUND:  There are currently some unclear provisions in the appeals procedures. These revisions clarify what should happen when.
MOTION 10 PASSED: 4-0-0, CNV

Note: This (B5 item i) was amended at the Standards Committee meeting on January 23, 2018.

11
It was moved by Dennis Stanke and seconded by Jonathan Humble:
That Standards Committee Reference Manual 11.1 item c, SPLS Responsibilities be approved 

as shown in Attachment J.

BACKGROUND: This revision is now in line with PASA 4.3.1 Project Committees – Recommended members and non-policy level PC Chairs are approved by a majority vote of a designated subcommittee of Standards Committee, normally SPLS. Standards committee must concur by majority vote for all policy level PC Chairs.

MOTION 11 PASSED: 4-0-0, CNV

17.
Interpretations

None.
18.
New Business


12 That PPIS recommends to Standards Committee to recommend to Tech Council to  

recommend to the Board that ASHRAE cosponsor Standard for Restoration of Buildings Impacted by Combustion Particles, with Restoration Industry Association (RIA) and the Indoor Air Quality Association(IAQA) with ASHRAE as the lead organization.

BACKGROUND:  When IAQA became an affiliate association of ASHRAE all of the PINS for the development of standards by Indoor Environmental Standards Organization (IESO) were moved under ASHRAE at ANSI.  IESO is no longer an ANSI standards developer.  RIA is not an ANSI standards developer organization.  The issue of cosponsoring standards was not addressed when IAQA became an affiliate association of ASHRAE.  RIA has significantly completed most of the work on the project so the ASHRAE resources needed to do this will be minimal. 

This standard will provide a basis to determine how to perform restoration services of properties and contents, and how to determine services have been successful. The standard will address safety and environmental issues related to fire restoration and the re-occupancy of properties. The standard will be produced by a committee of representatives of the IESO SDC, the Restoration Industry Association, and other stakeholders as appropriate. The standard will be adopted and specified within the fire restoration industry, the insurance industry, and related parties.

MOTION 12 PASSED: 4-0-0, CNV

19.
Next Meeting


Annual Meeting
Houston 2018
20.
Adjournment
PPIS recessed at 2:00pm.
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ATTACHMENT 7D



7.8.1 Project Discontinuation Due to Lack of Membership

If a PC Chair and membership are not submitted by the TC or SPLS Liaison within twelve months after the project is approved, the MOS shall:

a) automatically discontinue if this is a new project where the formation of a PC and TPS have been 	approved, or

b) where a revision committee has been authorized, automatically refer the disposition to SRS for either reaffirmation publication public review or withdrawal public review.



Waivers for project discontinuation shall be approved by SPLS and StdC.  If the project is discontinued ASHRAE shall notify ANSI.



7.8.1 Project Discontinuation Due to Lack of Membership

Project discontinuation due to lack of membership shall be based on the following:

a) A new project shall be discontinued by the MOS if a PC Chair and balanced membership have not been approved by SPLS within twelve months after the project is approved by the Board of Directors. 

b) A revision project shall be considered for reaffirmation public review or withdrawal public review by SRS if a PC Chair and balanced membership have not been approved by SPLS within twelve months after the project is approved by Standards Committee. 

c) If committee membership has previously been approved, discontinuation of a project requires approval by SPLS and Standards Committee. 



Reasons for discontinuance include the following but are not limited to: The committee has become out of balance; There is no PC Chair; There is an insufficient number of PC members on the committee for a period not less than 7 months. 



Waivers of the discontinuation specified above shall be approved by SPLS and StdC, shall have a deadline, and shall contain specific action to be taken by the PC. Multiple waivers shall not be granted in succession.



ASHRAE shall notify ANSI of all discontinued projects.




ATTACHMENT F



[bookmark: _Toc393892017]1.7 COMPLAINTS OF ACTIONS OR INACTIONS BY THE STDC, ITS SUBCOMMITTEES OR PCS

In addition to formal appeal of BOD Standards actions or inactions (PASA Appendix B), failure of the StdC, its subcommittee(s), or a PC to consider a written request complaint may be addressed by writing to the MOS at any time.    in accordance with Appendix C of PASA. The filing fee is $400.

a) A written complaint shall be sent to the MOS and the MOS shall forward it to the Chair of the Committee in question.    

b) The Subject Committee Chair shall provide a written response to the complainant within 45 days acknowledging receipt of the complaint and send a copy to MOS within 45 days from the meeting in which the complaint is discussed.  

c) The complainant shall notify the Subject Committee Chair and MOS in writing within 45 days from the receipt of the response whether or not the response resolves the complaint.  

d) If there is no response or if the response does not resolve the complaint, the complaint shall be forwarded to the next higher body. The final level to resolve the complaint shall conclude at Technology Council.  

e) Should the unresolved complaint reach Technology Council, Technology Council shall have the authority to decline to hear the complaint.  

f) When the complaint has been heard by the next higher body, the Chair of that body shall notify the complainant in writing, with a copy to MOS, and to the Chair of the committee in question of the committee’s decision within 45 days.  (The next higher body is the committee, which approves the actions of the committee in question.)  

g) For all complaints at the project committee and higher bodies, the complaint must be received by the MOS at least 45 days in advance of the meeting at which it is to be discussed. 





ATTACHMENT H



StdC RM 



[bookmark: _Toc495051489]11. 1 Responsibilities

SPLS is responsible for but not limited to:

0. maintaining titles, purposes and scopes for active projects and recommending changes for StdC approval,

0. tracking the status of PCs,

0. approving PC membership and recommending StdC approval of  policy-level PC chairs 

0. approving drafts for normal track SCD publication public review,

0. training PC chairs,

0. approving PC work plans,

0. reporting on the status of PC work plans,

0. recommending to the StdC User’s Manual requests for approval under any of the following circumstances:

7. requested User Manual is not included in the budget

7. additional ASHRAE money is required beyond what has been budgeted

7. additional outside funding is required.

0. approving the User’s Manual work statement,

0. approving the Project Monitoring Subcommittee for User’s Manuals

0. approving the User’s Manual contractor, and

0. recommending to StdC approval of PC requests for waivers to PASA.












ATTACHMENT A





This normative annex is part of the Procedures (PASA)



[bookmark: ANNEXB][bookmark: _Toc457205460][bookmark: _Toc474241456]ANNEX B:  APPEALS OF BOARD OF DIRECTORS’ STANDARDS ACTIONS OR INACTIONS

[bookmark: _Toc474241457]B1	SCOPE

This procedure applies to appeals of ASHRAE Standards and of jointly sponsored standards for which ASHRAE is the lead sponsor.

[bookmark: _Toc474241458]B2	APPEALABLE MATTERS

An action or inaction of the Board of Directors (BOD) to adopt a new ASHRAE standard, an addendum to an existing standard, or to revise, reaffirm, or withdraw an existing ASHRAE standard is subject to appeal.

[bookmark: _Toc474241459]B3	WHO MAY APPEAL

Any person directly and materially affected by the publication of a new, revision, reaffirmation, or withdrawal of an ASHRAE standard, or lack of such action, may appeal the BOD action or inaction.  The Appellant must be an unresolved public review commenter, associated with a new, revision, reaffirmation or withdrawal of the ASHRAE standard being appealed, or a PC member who cast a negative vote with reason(s) in relation to his/her vote on the consensus body associated with the creation, revision, reaffirmation or withdrawal of the ASHRAE standard being appealed.

[bookmark: _Toc474241460]B4	SCOPE OF APPEAL AND BURDEN OF PROOF

An appeal of a BOD standards action or inaction shall be solely based upon procedural grounds. When appeals are filed, the Appellant shall demonstrate that ASHRAE Standards development procedures were not followed.  Appeals arguments that are based on actions that took place in previous revision cycles will not be considered.

[bookmark: _Toc474241461]B5	CONTENT OF APPEALS

Each appeal shall:

(a) Identify the Appellant, and include the Appellant’s contact information;

(b) Substantiate that the Appellant is directly and materially affected by action(s) being appealed;

(c) Identify with precision the standard or portions thereof, and the procedure(s), alleged improper action or inaction appealed;

(d) State concisely the basis for the appeal, the remedial action requested, and the nature of any injury to Appellant which might accrue from the matter appealed; 

(e) Include any summary supporting data or documentation relied upon as the basis for the appeal;

(f) Consolidate information to be as concise as possible;

(g) Only include information that was made available to the PC prior to the final vote of the PC;

(h) Include the filing fee.

(i) Only include previously submitted information that was previously submitted raised during the development of the standard or addendum. 



[bookmark: _Toc474241462]B5.1 FILING FEE

Each appeal shall be accompanied by a filing fee in the amount established by the Technology Council.  The filing fee is predetermined and shall be listed on the Appeals Submittal Form. The fee may be waived or reduced by the Appeals Panel Chair of the Technology Council upon sufficient evidence of hardship submitted by the Appellant. If the filing fee is not submitted by the appeal filing deadline date by the Appellant then the appeal shall be dismissed unless an exception has been granted prior to the close of business on the filing deadline date.

[bookmark: _Toc474241463]B5.2 COPIES

It shall be the responsibility of the Appellant to submit an electronic copy and if requested by the Manager of Standards, up to twenty-five (25) paper copies of each appeal filed at the time of the original electronic submittal. 

[bookmark: _Toc474241464]B6 NOTIFICATION PROCEDURES

Within 15 days following BOD action on a standard, that results in approval of a new, revision, reaffirmation or withdrawal of a standard or addenda to a standard, the Manager of Standards (MOS) shall notify in writing (including electronic communication) all unresolved public review commenters and/or a PC member who cast negative votes with reason(s) in relation to his/her vote on the consensus body of the BOD action and inform them of their right to appeal that action. 



[bookmark: B6_1]B6.1	An appeal, must be received by the Manager of Standards (MOS) of ASHRAE within 15 working days of the date on the notification letter regarding the BOD action.  The Chair of the Appeals Board may grant an extension, if requested prior to the close of the initial 15 working day period and if sufficient justification is provided.



B6.2	Normally, any standards action by the BOD will be suspended during pendency of appeal(s), appropriately filed.  The President may, however, maintain the BOD action until and if the Appeals Panel decides to dismiss the appeal, without a hearing, up to a maximum of 90 days.  If the Panel decides to dismiss the appeal without a hearing, the President may maintain the action until the next meeting of the Board of Directors.  The appealed BOD action shall be immediately suspended if the Appeals Panel does not dismiss the appeal.



B6.3	The MOS shall acknowledge receipt of the appeal, copy acknowledgement to the Chief Staff Officer, notify the President, and send copies of the appeal to the Appeals Board Chair and to the Chairs of Technology Council, Standards Committee and the Project Committee (PC) which developed or revised the standard, if applicable. Upon receipt of the appeal, an Appeals Panel will be established in accordance with Section B8 for the purpose of determining if the appeal will be heard or if the appeal will be dismissed without a hearing. 

[bookmark: _Toc474241465]B7 APPEALS BOARD



B7.1  An Appeals Board and a chair of the Board shall be appointed by the ASHRAE President, with the approval of the Board of Directors. The Appeals Board shall have 15 members.  The Appeals Board shall consist of past members of the BOD, past members of the Standards Committee or Technology Council, and/or persons who are knowledgeable about the ANSI Standards development process.  



B7.2 Terms of Membership

Terms shall be staggered so that approximately one-third of the membership of the Appeals Board is appointed each year. Members shall be appointed for a term of three years commencing on July 1, and shall be eligible for reappointment for one additional 3-year term, for a total of two consecutive terms. A member of the Appeals Board may serve beyond the normal two-term limitation if the member is serving as chair, provided the term of chair is contiguous with the six-year tenure as a member. The total maximum length of service under such circumstances would be nine years.



B7.3 Vacancies

A vacancy in the membership of the Appeals Board shall be filled for the remainder of the term by an individual appointed by the ASHRAE President.



B7.4 Conflict of interest

A member of the ASHRAE Appeals Board shall act at all times in a manner that promotes confidence in the integrity and impartiality of ASHRAE’s processes and procedures and should avoid a conflict of interest or the appearance of a conflict of interest in connection with all ASHRAE Appeals activities. Should the Appeals Board Chair have a conflict of interest with any appeal he/she shall select another member of the Appeals Board to serve is his/her place with respect to consideration of that appeal.



If a materially affected party either the Appellant or the (Respondent) asserts that it believes a member of the ASHRAE Appeals Board has a conflict of interest, that materially affected party is required to state the reason(s) for its belief.  That information shall then be forwarded to the member of the ASHRAE Appeals Board identified as having a possible conflict for that person’s response.  If that member disagrees with the assertion, then the Chair of the ASHRAE Appeals Board shall make a final determination as to whether a conflict of interest exists.



Members of the ASHRAE Appeals Board who are disqualified from a particular discussion shall not participate in the arguments, deliberations or decisions.



B7. 5	When appeals of jointly sponsored standards are being considered by ASHRAE as lead sponsor or by ANSI, the joint sponsor shall assist in preparing or responding to appeals in its field of expertise.



[bookmark: _Toc474241466]B8 CONSIDERATION OF APPEALS



B8.1 Panel Appointment

When an appeal is received by ASHRAE Headquarters in accordance with Section B6.3 six members of Appeals Board shall be randomly selected from a pool of all Appeals Board members that do not have a conflict to hear the appeal. At least four of those selected shall be appointed as the Appeals Panel and the other 2 shall be appointed as alternates.  The Appeals Panel alternates will participate in the hearing activities in the event that one of the four other members are unable to serve.  The Appeals Board chair will chair the Appeals Panel. 



B8.2 Ineligible Panel Members

Members of the Appeals Panel shall not have been a PCVM or PSVM on the project committee that is the subject of the appeal during the three years prior to the standards action under appeal. Members of the Appeals Panel shall not have voted on the draft that is the subject of the appeal as a member of the Standards Committee or Board of Directors. 

Any Member of the Appeals Board that served as a PCVM or PSVM on the project committee that is the subject of the appeal during the three years prior to the standards action under appeal shall be ineligible to serve on the Panel. Any Member of the Appeals Board that voted on the draft that is the subject of the appeal as a member of the Standards Committee or Board of Directors shall be ineligible to serve on the Panel. 

. 

B8.3 Panel Consideration of Adjudicating the Appeal Without a Hearing 

The Appeals Panel shall  first decide if the appeal shall be dismissed without a hearing. The Appeals Panel Chair or the Chairs designee shall notify the ASHRAE President, the Appellant and the chair of the cognizant PC in writing of the decision.  Non-compliance with Section B5 or lack of grounds for an appeal may be reasons for dismissal.  To assist in this decision, the Appeals Panel Chair may request a rebuttal statement from the Respondent (the Chair of the Standards Committee or his/her designee, or the Chair of the PC or his/her designee), as appropriate.  The Appeals Panel Chair shall inform the Appellant within 30 days of the receipt of the rebuttal whether the appeal will be dismissed without a hearing, decided after a hearing, or decided without a hearing.



B8.4 Non-Dismissal of Appeal. 

If the appeal is not dismissed, the BOD action which has been appealed shall be immediately suspended, if not already suspended according to the first sentence of B6.2, and each claim in the appeal shall be considered separately and basic grounds given for each decision.  The Appeals Panel shall decide whether a hearing is warranted or if a decision can be made and reported to the President on the appeal without a hearing.



B8.5 Rebuttal 

If the Panel determines that the action is not to be dismissed, During this period a rebuttal of the written statement of appeal, shall be submitted to the MOS by the Chair of the Standards Committee or his/her designee, or the Chair of the PC or his/her designee who. The MOS shall distribute it to the Appeals Panel and to the Appellant.  The rebuttal, if not previously requested, from the Respondent(s) shall be due within 15 working days of the date on the letter of notification.  The Chair of the Appeals Panel may grant an extension if requested prior to the close of the initial 15 working day period and if sufficient justification is provided. The rebuttal statement shall be sent to the MOS, who shall distribute it to the Appellant and the Appeals Panel. The Appeals Panel has the authority to announce a hearing schedule at the time the rebuttal is requested or wait until after the rebuttal is received. 



[bookmark: _Toc474241467]B9 HEARING OF APPEALS

B9.1 Notice 

If the appeal a hearing is to be heardheld, the Appeals Panel chair shall arrange for consideration of the appeal either by meetingin person, or documented electronic meetingstelephone conversations. Both the Appellant and the Respondents (the Chair of the Standards Committee or his/her designee, or the Chair of the PC or the Chair’s designee, as appropriate) shall be given notice at least 15 business days prior to the hearing date 45 days notice of the hearing date (from the date on the notification letter),, location, and time for aan in person hearing or 30 days notice of the hearing date (from the date on the notification letter) for a hearing conducted by conference callelectronic meeting.  The hearing may be heard before 15 business days 30 or 45 days may be waived if the Appellant and the Respondents agree in writing (including electronic communication).  During this period a rebuttal of the written statement of appeal shall be submitted to the MOS who shall distribute it to the Appeals Panel and to the Appellant. The rebuttal, if not previously requested, from the Respondent(s) shall be due within 15 working days of the date on the letter of notification. The Chair of the Appeals Panel may grant an extension if requested prior to the close of the initial 15 working day period and if sufficient justification is provided. The rebuttal statement shall be sent to the MOS, who shall distribute it to the Appellant and the Appeals Panel.

[bookmark: B9_2]B9.2 The Hearing 

Prior to the start ofAt the hearing, the Appellant and Respondent(s) shall provide the MOS Chair of the Appeals Panel with 15 copies of an outline of their oral presentation or a an electronic copy of what will be displayed for their electronic a presentation.  No new issues outside of those issues raised in the submitted appeal and rebuttal may be presented at the hearing.  Only documentation that the Appellant/Respondent has already been given, which supports raised issues, previously provided will be considered will be permitted in the presentation.  Boh the Appellant and the Respondent are permitted to have up to three people speak on their behalf (i.e.: experts). The Appellant is permitted to have up to three people speak on their behalf, and the Respondent is permitted to have up to three people speak on their behalf. However, each party is only allowed a designated amount of time and that time will be shared by any and all people speaking for that party.  No additional time will be granted for guests, speakers, experts, etc.



B9.3 Guests 

A Standards Committee Liaison and the BOD Ex-Officio member of the Standards Committee shall be invited by MOS to attend the hearing.  The hearing shall be open to observation by representatives of directly and materially affected persons, although the number of any interest groupobservers may be limited at the discretion of the Appeals Panel Chair. Anyone planning to attend the hearing shall notify the MOS no less than 15 days prior to the hearing date.  The deliberations of the Appeals Panel shall be held in Executive Session. Guests that are not designated to speak on behalf of the Appellant or Respondent are not allowed to speak during the hearing or during the question period.



B9.4 Questions

After the Appellant and Respondent have given their presentations, any member of the Appeals Panel may ask questions of either the Appellant or Respondent to clarify the information in the record. The Appellant and Respondent are to respond to the Panel member who asked the question. There is no time limit for this question and answer session unless specified by the Appeals Panel Chair.



B9.5 Executive Session

Following the completion of the question and answer session, the Chair of the Appeals Panel shall close the hearing and shall allow the Panel to deliberate the appeal in an Executive Session.

[bookmark: B10][bookmark: _Toc474241468]B10 APPEALS PANEL DECISION

The Appeals Panel shall decide within 15 business 45 days of the hearing or after the receipt of the rebuttal, by majority vote, that the appeal, or any parts of the appeal, be upheld or denied.  The Appeals Panel Chair shall, within 14 days following the Appeals Panel’s decision, notify the Appellant(s), Chief Staff Officer, Director of Technology, Manager of Standards, President, Chair of Technology Council, Chair of the Standards Committee, and Chair of the PC of the decision.  The decision of the Appeals Panel to uphold, deny, or dismiss an appeal shall be final.  If the appeal is dismissed or denied by the Appeals Panel, the action of the BOD, which was appealed shall become effective immediately.


ATTACHMENT B



StdC RM 



[bookmark: _Toc495051489]11. 1 Responsibilities

SPLS is responsible for but not limited to:

0. maintaining titles, purposes and scopes for active projects and recommending changes for StdC approval,

0. tracking the status of PCs,

0. approving PC membership and recommending StdC approval of  policy-level PC chairs 

0. approving drafts for normal track SCD publication public review,

0. training PC chairs,

0. approving PC work plans,

0. reporting on the status of PC work plans,

0. recommending to the StdC User’s Manual requests for approval under any of the following circumstances:

7. requested User Manual is not included in the budget

7. additional ASHRAE money is required beyond what has been budgeted

7. additional outside funding is required.

0. approving the User’s Manual work statement,

0. approving the Project Monitoring Subcommittee for User’s Manuals

0. approving the User’s Manual contractor, and

0. recommending to StdC approval of PC requests for waivers to PASA.












ATTACHMENT G



non-substantive changes: non-substantive changes are limited to:

1. changes to the main body of  text of the standard or guideline to update information references; to correct errata, punctuation or grammar, typographical errors or style; or to add equivalent SI or I-P values;

1. changes to the foreword, membership rosters, or other adjuncts not part of the standard or guideline; and

1. changes to informative appendices or annexes not part of the standard or guideline.



informative annex: additional information of a non-mandatory nature. Changes to informative annexes are not considered non-substantive. Informative annexes can be changed or deleted without requiring public review. See normative annex and notes




ATTACHMENT E

[bookmark: _Toc389730344][bookmark: _Toc474241469]ANNEX C:  COMPLAINTS OF ACTIONS OR INACTIONS BY THE STDC, ITS SUBCOMMITTEES OR PCs

In addition to formal appeal of BOD Standards actions or inactions (PASA Annex C), failure of the StdC, its subcommittee(s), or a PC to consider a written request complaint may be addressed by writing to the MOS at any time.  AThe complaint must specify which section of procedures that was violated and provide sufficient detail explaining how the section may have been violated. Any committee tasked with reviewing a complaint may dismiss the claim if insufficient detail is provided.



C1.  Complaints Against StdC Subcommittees or PCs.  The following steps shall occur for complaints against StdC Subcommittees or PCs:



a) A written complaint shall be sent to the MOS and the MOS shall forward it to the Chair of the Committee in question.  The MOS shall acknowledge receipt of the complaint. (i.e., Subject Committee Chair).

b) The Subject Committee Chair of the Committee in question shall provide a written response addressing the complaint, to the MOS within 15 working days of receipt of the complaint. A waiver to the response period may be requested by the Chair or ASHRAE Staff to the Chair of Standards Committee for approval. The MOS shall forward the written response to the complainant with a copy to the Chair of Standards Committee.

c) The complainant shall notify the MOS in writing within 15 working days from the receipt of the response whether or not the response resolves the complaint.  If no response is received then the higher bodyChair of Standards Committee, the complainant and the Subject Committee Chair of the Committee will be notified that the complaint is resolved.

d) If the response does not resolve the complaint, the complaint shall be forwarded to the next higher body Standards Committee. The next higher bodyStandards Committee shall place it on its next agenda for consideration but a meeting shall be called no later than 15 working days after receipt of the complaint.  

e) When the complaint has been heard by the next higher body, the Chair of that body shall notify the complainant in writing, with a copy to the MOS, and to the Chair of the Committee in question of the committee’s decision within 15 days. (The next higher body is the committee, which approves the actions of the committee in question. The Standards Committee Chair shall provide a written response, to the MOS. The MOS shall forward the written response to the complainant with a copy to the Chair and Vice-Chair of Technology Council, the Chair of the Subject Committee, the SPLS liaison, and the Staff liaison within 15 working days of receipt of the complaint. A waiver to the response period may be requested by the Chair or ASHRAE Staff to the Chair of Tech Council. The waiver request shall be promptly addressed and the results will be made known to the complainant and the Standards Committee Chair. 

f) The final level to resolve the complaint shall conclude at Technology Council. Should the unresolved complaint reach Technology Council, Technology Council shall have the authority to decline to hear the complainant. The complainant shall notify the Standards Committee Chair and MOS in writing within 15 working days from the receipt of the response whether or not the response resolves the complaint. If no response is received then the Standards Committee Chair, the complainant and the Subject Committee Chair will be notified that the complaint is resolved.

g) If the complainant is unresolved, the procedures in C2 d), e) and f) shall be followed.

 

C2. COMPLAINTS AGAINST STDC 

The following steps shall occur for complaints against StdC.    



a) A written complaint shall be sent to the MOS and the MOS shall forward it to the Chair of Standards Committee.  The MOS shall acknowledge receipt of the complaint.

b) The StdC Chair shall provide a written response addressing the complainant, to the MOS within 15 working days of receipt of the complaint.  Upon receipt of the response, the MOS shall send it to the complainant.  A waiver to the response period may be requested by the Chair or ASHRAE Staff to the Chair of Tech Council for approval. 

c) The complainant shall notify the MOS in writing within 15 working days from the receipt of the response whether or not the response resolves the complaint.  If no response is received then the Tech Council Chair, the complainant and the StdC Chair will be notified that the complaint is resolved.

d) If the response does not resolve the complaint, the complaint shall be forwarded to Technology Council. Technology Council shall have the authority to decline to hear the complaint. If Technology Council hears the complaint, it is expected to approve a response to the complaint within 15 working days of receipt of the complaint. If the Technology Council needs more time to respond, the Chair of Technology Council shall notify the complainant and the chair of Standards Committee and include a timeline or when actions will occur. 

e) The Technology Council Chair shall provide a written response to the MOS. The MOS shall forward the written response to the complainant with a copy to the Director of Technology, Vice-Chair of Technology Council, the Standards Committee Chair, the Chair of the Subject Committee, the SPLS liaison, and the Staff liaison. 

f) Technology Council has final authority for complaints against Standards Committee.



C3. FEES

Each complaint filed per C1 or C2 shall be accompanied by a filing fee set by the Standards Committee, found in Section 1.7 of the Standards Committee Manual of Procedures. The fee may be waived or reduced by the Chair of the Technology Council upon sufficient evidence of hardship submitted by the submitter of the complaint. 




ATTACHMENT B:

Original text from PASA 7.2.4 has been split into several proposed sections

7.2.4	Voting Requirements for Standards Actions  

Standards actions recommendations must be approved by the project committee (consensus body) with (1) affirmative recorded votes by the majority of the membership of the project committee and (2) affirmative votes from at least two-thirds of those voting, excluding abstentions of the project committee. When recorded votes are taken at meetings, project committee members who are absent shall be given the opportunity to vote before or after the meeting.  Persons who cast negative votes on a standards action shall be requested to comment on reasons for their negative votes.  If the vote passes with one or more negative votes with reasons for those negative votes, the results shall be held in abeyance until the comments and attempts at resolution of comments (including those unresolved comments received in response to the formal ASHRAE public review (See Section7.4.6) are transmitted to all eligible voters and they are given an opportunity to change their vote, reaffirm their vote, or to vote.  A written response to negative voters with reason voting at a meeting or via letter ballot shall be issued advising each of the disposition of the objection and the reasons why.

Standards Committee, Technology Council and the Board of Directors recommendations for standards actions must be approved by a majority of those voting at a meeting of the Standards Committee, and Board of Directors, or by letter ballot.

7.2.4	Voting Requirements for Standards Actions  

When a PC considers a vote to recommend publication/public review or publication with knowledge of unresolved objections of a new, revised, or reaffirmed standard, or withdrawal of a standard, the PC shall comply with Sections 7.2.4.1-7.2.4.6.

7.2.4.1 Voting on Standards Actions at Meetings

Standards action votes shall only occur at meetings that have been announced. A quorum must be present for a motion to be made. Project committee members who are absent shall be given the opportunity to vote before or after the meeting.  

7.2.4.2 Numerical Requirements for Standards Action Votes

Standards actions votes must be approved by the project committee (consensus body) with (1) affirmative recorded votes by the majority of the membership of the project committee and (2) affirmative votes from at least two-thirds of those voting, excluding abstentions of the project committee. 

7.2.4.3 Treatment of Negative Voters on Standards Actions

Persons who cast negative votes on a standards action vote shall be given the opportunity to provide a reason for their negative votes.  If a reason is provided, the negative voter will be considered an unresolved objector. Negative voters who do not provide a reason for their negative vote, or negative voters who provide a reason, but indicate they are resolved will not be offered the right to appeal.





7.2.4.4 Responses to Negative Votes with Reason

A written response to each negative voter shall be provided advising them of the disposition of their objection and the reasons therefor.



7.2.4.5 Consideration of Unresolved Objections 

All negative voters with a reason statement, and unresolved comments and written responses to each objection, shall be transmitted to all eligible voters to offer them an opportunity to vote, change their vote, or reaffirm their vote. If a negative vote with reason is submitted as part of this reconsideration process no additional response is required and the results shall be final.



7.2.4.6 Approval of Standards Actions by Approval Bodies

When recommendations for standards action votes are considered by SPLS, Standards Committee, Technology Council and the Board of Directors, the recommendation must be approved by a majority of those voting at a meeting, or by letter ballot.



7.2.5 Voting Rules for Meetings

Actions of PCs and PC subcommittees require approval by a majority of those voting at a meeting. Standards action votes must comply with 7.2.4. Issuance of an official interpretation require affirmative votes of the majority of the, voting membership and of at least two-thirds of those voting, excluding abstentions.



Original Text from PASA 7.2.5 is now proposed Section 7.2.6

7.2.5 Voting Rules for Letter Ballots By Project Committees

The Chair of the PC (or its subcommittees) may authorize a letter ballot to be issued on any matter.  Actions of the PC and subcommittees conducted by letter ballot require approval by a majority of the voting membership of the committee.  Standards actions, and issuance or revision of an official interpretation require affirmative votes of the majority of the membership and of at least two-thirds of those voting, excluding abstentions. When a letter ballot is conducted via e-mail it is intended that members will not use “Reply to All,” but reply only to the sender of the e-mail.  A written response to objectors on a letter ballot vote shall be issued, advising each of the disposition of the objection and the reasons why.



7.2.6 Voting Rules for Letter Ballots By Project Committees

The Chair of the PC may authorize a letter ballot to be issued on any matter.  When a letter ballot is conducted via e-mail it is intended that members not use “Reply to All,” but reply only to the sender of the e-mail.  



7.2.6.1 Numerical requirements for letter ballots

Actions of the PC and subcommittees that are not standards action votes, conducted by letter ballot, require approval by a majority of the voting membership of the committee.  Standards action votes must comply with 7.2.4.1. The issuance or revision of an official interpretation require affirmative votes of the majority of the membership and of at least two-thirds of those voting, excluding abstentions. 

Original Text from PASA 7.2.6 is now proposed Section 7.2.7:

7.2.6 Negative Votes on Letter Ballots of PCs and Project Subcommittees

Persons who cast negative votes on a letter ballot shall be asked if they wish to comment on reasons for their negative votes.  If the vote passes with one or more negative votes, the results shall be held in abeyance until the comments are transmitted to all eligible voters and they are given an opportunity to reaffirm their vote, change their vote or to vote (by letter ballot or at the next meeting).  If a reason is not provided for a negative vote, the eligible voters are informed of the negative vote by distribution of the letter ballot results.



The Chair of the entity voting by letter ballot may offer rebuttal to the comments of the negative voters.  After the eligible voters have had ample opportunity (not in excess of two weeks if by letter ballot) to reaffirm their votes, change their votes or to the vote , the results shall be final.  If negative votes with comments are received on the second round, all eligible voters will be informed but no further opportunities to change votes will occur.



7.2.7 Negative Votes on Letter Ballots of PCs and Project Subcommittees

Persons who cast negative votes on a letter ballot shall be asked if they wish to comment on reasons for their negative votes.  If a vote passes with one or more negative votes with a reason, the results shall be recirculated to the committee to provide voting members with an  opportunity to vote, reaffirm their vote, or change their vote. If a reason is not provided for the negative vote, the eligible voters are informed of the negative vote by distribution of the letter ballot results.

The Chair of the entity voting by letter ballot may offer rebuttal to the reasons of the negative voters.  After the eligible voters have had ample opportunity (not in excess of two weeks if by letter ballot) to reaffirm their votes, change their votes or to the vote, the results shall be final



[bookmark: AnnexA][bookmark: _Toc456431170][bookmark: _Toc456683074][bookmark: _Toc457205458]ANNEX A:  DEFINITIONS, ABBREVIATIONS AND ACRONYMS, AND CLASSIFICATIONS



[bookmark: _Toc457205459][bookmark: _Toc410717235]A1	DEFINITIONS



standards action vote: an action recommending or approving publication or public review of a new, revised, or reaffirmed standard or addendum, or withdrawal of a standard or addendum.










ATTACHMENT C



7.4.6   Consideration of Public Review Comments Received

All comments to public review drafts shall be submitted electronically via the online comment database. An exception to this rule may be granted by the MOS if the commenter can demonstrate that he/she does not have ready access to the internet.  The PC Chair or his/her designee shall submit responses to commenters electronically in the medium specified by MOS.  

Public Review Comments received during open public review shall be reported to all members of the PC.  Prompt consideration shall be given to all public review comments, including those received through ANSI.  An effort to resolve all negative public review comments shall be made, and each negative commenter shall be advised in writing (including electronic communication) of the disposition of the objections and reasons therefor.  (See substantive change in Annex A.) After consideration of comments or because of new information received, the PC may make changes to the draft. If the committee determines a full subsequent public review is required, responses to comments on the previous public review are not required and interested parties shall by notified of the right to comment on the new draft in ASHRAE Standards Actions. Any substantive changes in the draft must be approved and voted on by the PC for publication public review. (See substantive change in Annex A). The PC may consider any public review comments received after the close of the public review period, or shall consider them as a new proposal.




Attachment A:



4.2.2.6 Standards Reaffirmation Subcommittee (SRS)

SRS serves as the project committee (consensus body) for reaffirmation, withdrawal or revision (when updating references will not make a substantive change to the standard or guideline) of existing ASHRAE standards.

SRS is a project committee of at least five (5) members, including at least three members of the StdC and applicants responding to an annual call for members posted in ASHRAE Standards Actions.  The Chair  and Members and Chair are appointed annually by the Standards Committee Chair and approved by Technology Council Chair.   

SRS acts, in limited circumstances, as a project committee for existing standards and is subject to the rules of project committees for reaffirmations, withdrawals, and revisions only to update references, that are not themselves reaffirmations and do not cause a substantive change to the standard. SRS must comply with all ANSI requirements for openness, balance and due process. SRS may act in lieu of a PC, with the advice of the cognizant TC/TG/TRG, to recommend, reaffirm, withdraw or revise an existing standard based on updated references that do not cause a substantive change to the standards or add a second system of units to an existing standard, thereby making the existing standard useable in either SI or IP units.  (See Standards Action Annex A.)  




