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PLANNING, POLICY AND INTERPRETATIONS SUBCOMMITTEE (PPIS)
MINUTES

The Hilton Hotel
Meeting of January 31, 2020 

and February 4, 2020
NOTE:  These draft minutes have not been approved and are the unofficial record by PPIS.
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	ACTION ITEMS ASSIGNED WINTER MEETING IN ORLANDO, FL

	AI#
	Action
	Assigned To
	Status

	1
	Action item proposed by StdC (Walter Grondzik) to look at the implications of Globalization in PASA and relevant documents.


	PPIS as lead in conjunction with CIS/ILS/ISAS
	OPEN – 

ASHRAE standards should be considered for globalization at the time of reaffirmation, revision, withdrawal, and including newly proposed standards, guidelines or portions thereof. Workplans for all standards and guidelines should also consider globalization. Because of the magnitude of this effort, we will review ASHRAE documents and report an update at the next conference in Austin, TX.

Assignments: 

PASA – Steve Sill
PC Guide to PASA – Srinivas Katipamula

StdC Mop – Bob Burkhead

StdC RM – Els Baert

ROB Vol 1-4 – Rick Heiden




1.
Call to Order/Introductions and Review of Agenda

Call to Order/Chairman’s Report

The Planning, Policy and Interpretations Subcommittee (PPIS) meeting was called to order on Friday, January 31, 2020 at 2:00 p.m., in Celebration (L).   

Introductions

Chairman Rick Heiden greeted members and guests.  Introductions were made.  

	PPIS Members

Rick Heiden, Chair
Robert Burkhead
Srinivas Katipamula
Cesar Lim

Steven Sill

Theresa Weston


	PPIS Members Absent

Els Baert
Guests


	Staff 

Steve Ferguson, S-MOS
Tanisha Meyers-Lisle, Procedures Administrator



2.
Chairman’s Report

The Chair acknowledged the ASHRAE Code of Ethics Commitment. 
3.
Staff Report

None. 
4.
Approval of Minutes

The PPIS Minutes from January 17, 2020 Conference Call was presented to members for approval.

It was moved by Srinivas Katipamula and seconded by Bob Burkhead:

1 That the PPIS Minutes from the January 17, 2020 conference call be approved as written.

MOTION 1 PASSED:
5-0-0, CV
5.
Review of Action Items/Unfinished Business

5A. Action Items  

A list of action items was presented to members for review. An update of the action items is presented on page 2. If none are listed, the action items have been closed. 
6.
Planning – New Projects
None.
7.
Policy – Procedural Changes



2
It was moved by Bob Burkhead and seconded by Srinivas Katipamula:
That PASA 7.3, Maintenance of Standards and a new section be added to the PC Guide to PASA, Periodic Maintenance, StdC MOP, 7 Approval Sequence of Standards Related Actions and StdC Reference Manual, Periodic Maintenance SCD’s  be approved as shown in Attachment A.
BACKGROUND:  Currently our procedures are silent on situations where an SSPC, SGPC, SPC, or GPC wants to issue an addendum to a PM standard or guideline. It rarely occurs but it has occurred in the past for an SPC and now for an SSPC. The proposed language establishes procedures for Periodic Maintenance. 

(Secretary’s note: This will be inserted in the PC Guide to PASA after Continuous Maintenance.)
MOTION 2 PASSED: 6-0-0, CV
8.
Interpretations

None.
9.
New/Ongoing Business
None.
10.
Recess
PPIS adjourned at 5:50pm. 
11.
Call to Order/Introductions and Review of Agenda
	The Planning, Policy and Interpretations Subcommittee (PPIS) meeting was called to order on Tuesday, February 4, 2020 at 11:00 a.m., in Lake George A (L).  

Introductions

Chairman Rick Heiden greeted members and guests. 

PPIS Members

Rick Heiden, Chair
Els Baert
Robert Burkhead

Srinivas Katipamula

Cesar Lim

Steven Sill

Theresa Weston

PPIS Members Absent

Guests

Steve Emmerich
Andy Persily

Craig Wray
Staff 

Steve Ferguson, MOS
Susan LeBlanc, Standards Administrator
Tanisha Meyers-Lisle, Procedures Administrator

	
	


12.
Chairman’s Report
The Chair acknowledged the ASHRAE Code of Ethics Commitment.  
13.
Staff Report
None.
14.
Unfinished Business
At the February 1, 2020 Standards Committee meeting, motion #5 from the September 12, 2019 report (Role of Working Groups) was sent back to PPIS for reconsideration. See updated motion below in Section 16. Policy-Procedural Changes.  
15.
Planning – New Projects




It was moved by Theresa Weston and seconded by Bob Burkhead, that the Title, Purpose and 

Scope be approved and that a new Guideline Project Committee be formed.
3
TITLE: Protecting Building Occupants from Smoke During Wildfire and Prescribed Burn 

Events
1. PURPOSE:

The purpose of this guideline is to recommend building measures to 

minimize occupant health impacts from wildfire and prescribed burn smoke 

events.
2. SCOPE:

2.1 This guideline applies to commercial buildings; institutional buildings, including   healthcare facilities; and multi-unit residential buildings, as well as dedicated spaces within these building types intended for temporary human occupancy during a wildfire or prescribed burn smoke event. 

2.2
This guideline includes buildings expected to be occupied by potentially susceptible populations, including children and the elderly.  

2.3
This guideline provides recommendations related to the design, installation, commissioning, operation, and maintenance of building envelope, ventilation, and air cleaning systems.
BACKGROUND: This TPS will also have to be approved by the Board. This TPS was submitted by Kevin Teichman for consideration at the Winter PPIS meeting.  PPIS assigned Environmental Healthcare Committee (EHC) as the cognizant committee. Kevin Teichman was recommended as the Chair of the proposed new project committee. There are at least five members willing to volunteer. PPIS would like to direct the TC to consider harmonization and/or duplication with 62.1 & 90.1 & 189.1 with building scope other than low-rise residential. The PC Chair should consider membership outside of North America (ie. Australia, Brazil).

MOTION 3 PASSED: 6-0-0, CNV

16.
Policy – Procedural Changes


4 It was moved by Bob Burkhead and seconded by Steven Sill:

That a new section be added to the PC Guide to PASA, Role of Ad Hoc Groups, be approved as shown below:
Role of Ad Hoc Groups

Ad hoc groups are informal groups formed by the PC Chair for specific actions and are dissolved when the action is completed, and a report and recommendation(s) is submitted to the PC Chair. For example;
Ad hoc groups could be asked to study how a specific technology or regulatory trend may influence the standard or guideline or may be asked to attempt to work with a few individuals to develop a consensus proposal to a committee.  In another example, the Ad hoc group may be tasked with researching a given public review comment.  

To form the Ad hoc group the PC Chair invites volunteers and typically appoints an individual from the PC membership to coordinate the Ad hoc group activity.  For more information please refer to the Working Draft and Public Review Draft and Designated Reviewer sections when considering membership roster and distribution of ASHRAE copyrighted material. 

It’s recommended that the PC Chair or his/her designee maintain a list of tasks assigned to Ad hoc groups and publish that information on their meeting agendas and minutes.  

BACKGROUND: Currently there is a limited amount of guidance on the formation and management of working groups (ad hoc groups) and subcommittees.  This leaves concern for allegations of non-compliance with PASA and in general, lack of direction for how those groups (ad hoc groups) should operate and manage themselves.  This proposed revision is intended to provide some guidance to address those concerns. At the February 1, 2020 Standards Committee meeting, motion #5 from the September 12, 2019 report (Role of Working Groups) was sent back to PPIS for reconsideration. 

MOTION 4 PASSED: 6-0-0, CNV
17.
Interpretations

None.
18.
New Business


Standards Committee reviewed the background and documentation related to addendum a to 62.2 (unvented combustion heaters). A motion on this topic was postponed until the spring Standards Committee meeting and an Ad hoc Committee, to be chaired by Wayne Stoppelmoor, has been tasked with reviewing the issues and whether or not there were sufficient efforts to resolve objections and whether or not technical issues were afforded due process.

Currently, procedures state when appeals are upheld and brought back for consideration, it is approved by Standards Committee and the Board. Craig Wray (StdC member) would like PPIS to consider adding Tech Council as an approval body. 
19.
Next Meeting


Spring Meeting - Teleconference
TBD
20.
Adjournment
PPIS recessed at 2:00pm.
ATTACHMENT A

PASA

7.3   Maintenance of Standards
 ASHRAE Standards shall be maintained under periodic maintenance procedures except when use of continuous maintenance procedures has been voted by the Standards Committee.  (See definitions of continuous maintenance and periodic maintenance in Annex. A.)

When a PC does exist for a standard on periodic maintenance, the PC is required to approve a motion to initiate a revision to the Standard or Guideline and send that recommendation to the Manager of Standards and the SPLS liaison so a PINS announcement can be made. Once the PINS has been announced, the PC may begin a revision process.
When a PC does not exist, a designated subcommittee of StdC shall (a) form Interpretation Committees to respond to requests for interpretation, and (b) with the advice of the cognizant Technical Committee, Task Group, or Technical Resource Group, shall provide recommendations to the Standards Committee concerning the need for reaffirmation, revision based on updated references or adding a second system of units to a standard, thereby making the standard useable in either SI or IP units, withdrawal or the need to form a new project committee to revise a standard.  (See TC, TG, and TRG, Annex. A.)

 

PC Guide to PASA
PERIODIC MAINTENACE (PM) (PASA 7.3)

Periodic Maintenance documents are nominally revised on a 5-year cycle.  At times changes may be proposed within that cycle for various reasons.  The purpose, timing and magnitude of the proposed change should first be discussed with the MOS so an appropriate revision path can be planned.  Below are acceptable paths.

Project committees are normally disbanded once the standard or guideline is published. However, in some instances during the publication process before the PC has been disbanded, the PC may determine that an update to the Standard or Guideline is needed.  During this period, addenda or revisions to PM standards and guidelines are permitted but the project committee must submit a request to staff to ensure a PINS announcement is filed with ANSI before work on the addendum or revision can begin.  Any addenda developed for a PM standard would follow the same procedures as addenda to CM standards.  

If a PC has been disbanded, the cognizant TC must recommend to MOS that a revision to a Standard or Guideline be initiated.

In instances where an SSPC or SGPC is responsible for the development of a standard or guideline on periodic maintenance, they can initiate a revision at any time without a recommendation from the cognizant TC and SRS provided the SSPC or SGPC takes a vote to recommend the initiation of a revision and that information is communicated through the MOS to SRS, the SPLS liaison and the cognizant TC.

 

StdC MOP  

7 APPROVAL SEQUENCE OF STANDARDS RELATED ACTIONS 

(Pg 10, 1 change, add another row to table):

Add new row to table;

Initiate Revision of an Existing SSPC- or SPGC-Managed Standard or Guideline under Periodic Maintenance

Recommend revision within 5 year cycle

-- Initiator -- SSPC/SGPC or Subcommittee

-- Recommending Entity --SSPC/SGPC

-- Affirmative Vote Required -- *Majority

-- Approving Entity –SSPC/SGPC

-- Affirmative Vote Required -- *Majority

	Action
	Initiator
	Recommending Entity
	Affirmative Vote Required
	Approving Entity
	Affirmative Vote Required
	Other Approval

	Initiate Development of a New Standard or Guideline

	Submit to PPIS proposed title, purpose and scope (TPS) and recommendation for a  chair (ASHRAE member) & roster (min 4  + chair)
	TC/TG/TRG (or a responsible entity or person)
	PPIS


	*Majority
	StdC
	*Majority
	BOD

	Select Project Committee Chair and Members

	
	
	
	
	
	
	

	Recommend PC Membership - 
	SPLS Liaison & PC Chair
	SPLS
	*Majority
	
	
	

	Recommend Policy Level PC Chair
	PC Chair
	PC Chair
	SPLS
	StdC


	*Majority
	

	Advisory Public Review (APR)

	Recommend advisory public review
	PC
	PC
	*Majority
	SPLS Liaison & SPLS Chair 
	None
	

	Publication Public Review (PPR)

	Recommend Fast Track Processing
	PC or SRS #
	PC or SRS
	+Standards Action
	PC or SRS #
	+Standards Action
	

	Recommend Normal Track Processing
	PC or SRS #
	PC
	+Standards Action
	SPLS
	*Majority
	

	Respond to Comments

	Respond to comments submitted via online database
	PC or SRS #
	PC or SRS #
	*Majority
	PC or SRS #
	*Majority
	

	Publication/Withdrawal 

	Recommend publication or withdrawal following PPR (unresolved objector/commenter/negative 

PC vote with reason)
	PC or SRS #
	PC or SRS #
	+Standards Action
	StdC
	*Majority
	BOD

	Recommend publication or withdrawal following PPR (no unresolved objectors and no threat of legal action)
	PC or SRS #
	PC or SRS #
	+Standards Action
	PC or SRS#
	+Standards Action
	

	Appeal

	Uphold or deny an Objector's appeal
	Appeals Panel
	
	
	Appeals Panel
	*Majority
	

	Initiate Revision of an Existing Standard or Guideline

(when no PC exists for R/RA/W)

	Recommend revision within 5 year cycle
	TC/TG/TRG or SRS
	SRS
	*Majority
	StdC
	*Majority
	

	Recommend revision within 5 year cycle
	SSPC/SGPC or subcommittee
	SSPC/SGPC
	*Majority
	SSPC/SGPC
	*Majority
	

	Initiate Reaffirmation of an Existing Standard or Guideline

(when a PC exists)

	Recommend reaffirmation and review updated references
	PC
	PC
	*Majority
	StdC
	*Majority
	

	Initiate Reaffirmation of an Existing Standard or Guideline

(when no PC exists)

	Recommend reaffirmation and review updated references
	TC/TG/TRG
	TC/TG/TRG
	*Majority
	SRS
	Majority
	

	Withdraw an Existing Standard or Guideline

	Recommend withdrawal
	TC/TG/TRG or PC
	SRS
	+Standards Action
	SRS
	*Majority
	

	Revise a Title, Purpose and Scope (TPS)

	Recommend revised TPS
	Policy Level PC
	SPLS
	*Majority
	StdC
	*Majority
	TechC

	Recommend revised TPS
	Other PC
	SPLS
	*Majority
	StdC
	*Majority
	

	Notes

	StdC
	 Standards Committee

	PC
	 Project Committee

	PPIS
	Standards Committee - Policy, Planning and Interpretations Subcommittee

	SPLS
	Standards Committee - Standards Project Liaison Subcommittee

	SRS
	Standards Committee - Standards Reaffirmation Subcommittee

	TechC
	ASHRAE Technology Council

	BOD
	ASHRAE Board of Directors

	Quorum at a meeting
	More than 50% of voting membership present

	#
	SRS can act as the revision committee under certain circumstances

	*
	For a normal committee vote: majority of those voting at a meeting;  Letter ballot – majority of the voting membership

	+ 
	For a standards action: affirmative votes by the majority of the voting membership and affirmative votes from at least two-thirds of those voting at a meeting, excluding abstentions.  

When recorded votes are taken at meetings, project committee members who are absent shall be given the opportunity to vote before or after the meeting.  See example below.

	
	Letter Ballot -- Affirmative votes by the majority of the voting membership and affirmative votes from at least two-thirds of the voting membership, excluding abstentions.

Negative votes with reason shall be ‘recirculated’ to all voting members with time limit in case anyone wants to change vote.  Results are final upon expiration of time limit.




StdC Reference Manual 

13.1.3 Periodic Maintenance SCD’sStandards, Guidelines or portions thereof 

(Pg 43, 1 change)

Following an interval of not more than three years after publication of each SCD standard, guideline or portion thereof, the cognizant committee shall be requested to recommend to SRS reaffirmation, revision or withdrawal of the SCD standards, guidelines or portion thereof.After consideration of the cognizant Committee’s recommendation, SRS shall recommend reaffirmation, revision, or withdrawal of the existing SCD standard, guideline or portion thereof, during or prior to the fifth year following its publication, subject to comments from a public review period.

If reaffirmation is recommended by SRS, SRS may delay public review of notice of intent-to-reaffirm until four years after publication of the SCD standard, guideline or portion thereof.

Between publications, addenda to PM standards and guideline documents are permitted and can be recommended by a SPC/GPC, the cognizant TC, SSPC or SGPC or its subcommittees.  In all cases, the MOS must be notified and a PINS must be filed with ANSI for any addenda to a published PM standard or guideline.  Any addenda developed would follow the same procedures as addenda to CM standards. 
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