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BEST PRACTICES FOR CHAPTER

- ow to Get Starte WEBSITES

Getting Started
L * This document is intended to act as a guideline for the creation and management of ASHRAE Chapter
_ I m e O m m It m e n et el meoesineeebte gyt o coptes ekt epeancmene, o
members, share content, maintain historical information, establish a web presence, and much more!
While this document establishes some basic standards for chapter websites, each chapter should strive

to create a website that is unigue for their membership.

Functional websites must have two items: a domain name and a website host. There are many service
providers that offer one or both services with varying features and price points. As a best practice, the

[ ]
username and password for these services should be stored in a safe place so that any chapter officer
can access. The backup email address assigned to these services should be an alias or email account

accessible ta any chapter officer, not a personal email address.

Financial Investment and Time Commitment

L] L]
Creating and maintaining a chapter website requires a financial and time commitment from
- each chapter. The levels of time and financial commitment depend on what the chapter chooses
their website solution to be. This document attempts to outline various options used by

chapters.

Domain Name and Registration

The domain name is the homepage URL, or the string of text that comes after www. ASHRAE
- daes not have a policy for a chapter’s domain name, but recommends it maats the following

criteria:

*  The domain name of your chapter website should be specific and identifiable such
that it will be a top result when your chapter name is searched via Google or other
search engines.

*  The actual name, acronym, abbreviation, or common nickname of your chapter
should be included in the web address.

* The term "ASHRAE" should be included in the domain name.

* The domain should end in .org

This infarmatian is intended to be a brief primer with th ing that ding will
ASHRAE processes, including all that are outlined in ASHRAE's Rules of the Board and the Manuals of Chapter and Regions

Operations. Reference to any company or entity does not imply endorsement in any way by ASHRAE's Communications
Committee.

1.201.010 ASHRAE Policy and Procedure for Format, Activity,
and Content of Web Sites for ASHRAE Groups



https://www.ashrae.org/about/mission-and-vision/governance/rules-of-the-board
https://www.ashrae.org/about/mission-and-vision/governance/rules-of-the-board
https://www.ashrae.org/about/mission-and-vision/governance/rules-of-the-board
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ASHRAE
CENTRAL ARIZONA CHAPTER

Even

* Provides ASHRAE Chapters with a simple,
cost-effective way to launch and maintain a
professional website.

UPCOMING CHAPTER MEETINGS & EVENTS

* Features ASHRAE branding, including standard
colors, design elements, and visual style.

ASHRAE ) Halifax Chapter HOME ~ ABOUT v~ EVENTS ~ NEWS ~ JOBS ~ COMMITTEES v HISTORICAL v “ Q

Bienvenue

W elcome to the ASHRAE Halifax Chapter, your
local hub for advancing the arts and sciences

* Comes pre-populated with commonly used
navigation and content categories.

of heating, ventilation, air conditioning, and
refrigeration. As a proud chapter of ASHRAE, we are
dedicated to fostering professional growth,
promoting sustainable practices, and advancing the

* Includes default committee descriptions to
simplify website setup and content creation.

HVAC&R industry in our communities within Nova
Scotia and Newfoundland.

- Tod

Halifax Central Public Library Bruneau Centre (Memorial University)

Requested by 51 Chapters!
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How To Install ASHRAE Theme

shiftweb

Wordpress Overview
HOW TP, "NSTALL

-  Website hosted by vendor of your choice THE THEME
- Vendor that created the theme offers -
managed hosting features, exclusive to efetion RN
ASHRAE.
. . Written Steps
- Need Elementor Pro installed and license _ ,
3 Ctivated 1. Install Elementor Pro and active the license.
. . All ASHRAE theme updates released on or after July 28, 2026 require Elementor Pro.
- Theme built specifically for ASHRAE Chapters
2. Download the Theme

- Written and video-based instructions available ool Shameliiaebessssnelsas Hibherre AR Ranpr

computer.
Tip: Don’t unzip the ZIP file. Upload it exactly as downloaded.
3. Upload the Theme

v Go to Appearance — Themes — Add New in your WordPress admin.


https://elementor.com/pro/
https://elementor.com/pro/
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f. Callus(800)867-5309 &= info@yourdomain.com Events | Job Opportunities

ASHRAE Eample HOME  ABOUT v  CHAPTERMEETNGS  NEWS  COMMITIEES v HISTORICAL v “
apter

SUBTITLE GOES HERE.

ENTER ANYTHING
YOU'D LIKE TO PUT HERE




A Few Examples ASHRAE
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\ Northern

Contact Us | Contact List | Report Issue Job Opportunities | Postajob | Company Directory | Member Directory | Member Updates
ASHRAE ) Indiana ABOUT v CHAPTERMEETINGS ~ NEWS ~ GOLFOUTING  CLAYSFOR CREDITHOURS  HOME “

ASHRAE ) Hamilton Chapter HOME ~ ABOUT v  EVENTS  COMMITTEES ~  HISTORICAL ¥  NEWS v  RESOURCES ~  SPONSORS Shopey

WELCOME TO THE ASHRAE HAMILTON CHAPTER i : i1 i FROM THE CITY TO THE CORNFIELDS

"B MUNSTER, VALPARAISO, SOUTH BEND
WE ARE HVAC & BUILDING PROFESSIONALS SERVI_ G I NORTHERN INDIANA ASHRAE CHAP

HAMILTON-BURLINGTON, BRANTFORD, KITCHENER-

v

& info@pugetsound Events Job Opportunitie:

.
ASHRAE Puget Sound HOME  ABOUT v MEETTHEBOARD ~PUNCH LIST (POSTS) EVENTS COMMITTEES v  HISTORY  SPONSORSHIP “
Chapter

ASHRAE
e CENTRAL ARIZONA CHAPTER

Welcome to

ASHRAE PUGET SOUND WEBSITE

UPCOMING CHAPTER MEETINGS & EVENTS
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Wix Overview

- Website hosted by Wix on their servers for a yearly fee
- Editing tools are included in plan

- Event registration included in most plans

- Email service available for additional fee
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Wix Template

ASHRAE ) Need a chapter logo?

MNewsletter Events Historical More

Example
Chapter

Home About Us MNewsletter Events Committees More
Student Activities

Membership Promotion
Young Engineers in ASHRAE (YEA)
Diversity Equity & Inclusion

Communications

- 1 e fi: ! ch Promotion
WELCOME TO Pt 1o e .1 e e L Mo Chapter Technology Transfer

Government Affairs

Welcome message from Chapter President...
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nam pretium leo arcu, quis porta ma
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: ASHRAE
W I X Te m p ‘ a t e Communications Committee

OF GOVERNORS

ASHRAE ) Need a chap
4’ ChangeImage Editimage | ¥ # 1) % @ & ©
Example - B

Chapter f

OUR BOARD OF GOVERNORS

'ror Peg'Ui |

Ut porttitor fringilla arcu sed cc

posuere vehicula. Vestibulum t ] .
sed, scelerisque ac est. Intege g x Past-President President-elect
pulvinar mi sed varius. Integer King Penguin EITIPEI'OI' Penguin Pazt-Prec®ama
nostra, per inceptos himenaeso: e cy EI IO ppriaty S . :

5 : Bio Bio

turpis ut tellus. Dt At B 1 e

Rin Rin
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Published

Setu
F Let's set up your business

Home

1/6 completed Customize automated emails
Al Agent:
g Personalize and brand emails that you send to your event guests.

Events Setup

) Learn More
Sales it  Home

Coupons ¥ Al Agents NEW

Blog EREe Events (0) 7

Overview Published

Posts Drafts Event status: Upcoming x Clear all
Commeni Categories

Categorie Staff

Tags

Sales b JQ)
Writers

# Coupons f
Moneatizat J
Analytics Blog >

Apps Apps

No results found

Site & Mc Site & Mobile App ? Try adjusting your filters to find what you are looking for.

Marketing p ) Reset

Y

. &
Marketini




Stay Tuned for Q&A
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