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FOREWORD
The Environmental Health Committee is a General Standing Committee of the Society and operates under the direction of the Board of Directors and Technology Council. The Rules of the Board (ROB) for the Environmental Health Committee (EHC) is the constitution of the committee.  Proposed changes to the ROB and its appendices must be approved by the Board of Directors.

A Manual of Procedures of a council or committee is a document developed within the council or committee to describe the methods and procedures by which the council or committee accomplishes the duties and responsibilities assigned to it. The manual is an internal document of the council or committee for its own guidance. The council or committee MOP requires approval of the council (96-02-18-07). The MOP further details the duties of the council/committee. It also describes the responsibilities of assigned members, subcommittee organization, and the procedure for revising rules. MOP appendices, if any, describe special functions of the council/committee requiring BOD approval. (ROB 1.100.002.4)
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SECTION A - ENVIRONMENTAL HEALTH COMMITTEE - GENERAL

Part 1
Responsibilities/Duties

A1.1
The Environmental Health Committee shall be responsible for identifying major environmental health trends impacting the practice of HVAC&R, informing the ASHRAE leadership and membership of these trends and their potential impacts, and making recommendations on new activities and policies in response to these trends. In addition, this committee shall serve as a resource to the Society on activities and issues that relate to environmental health impacts of building environmental control technologies including but not limited to ventilation, and thermal conditioning. (ROB 2.406.001)
A1.2
The Environmental Health Committee shall serve as the coordinator (or, if necessary, the provider) of expertise in the health sciences, both from within and outside the Society membership proper, when such needs are made known to it or are otherwise apparent.


A1.2.1
The Environmental Health Committee is expected to interact with ASHRAE committees and organizations outside of the Society whose scopes impact environmental health or indoor air quality.  

A1.3
The Environmental Health Committee shall review, coordinate and if necessary, initiate, ASHRAE research in areas relating to Environmental Health.  The Committee’s role in ASHRAE research is not intended to overshadow or supplant the role of other ASHRAE entities having environmental health concerns -- but is intended to coordinate Environmental Health activities and to ensure that important issues are addressed.

A1.4
The Environmental Health Committee shall ensure that ASHRAE members are provided with opportunities to keep themselves adequately informed on environmental health issues of interest to the Society.  Among the methods for accomplishing this include maintaining the ASHRAE Handbook chapter on Environmental Health, sponsoring programs at Society meetings on environmental health and indoor air quality issues, and working with appropriate Society committees to develop educational courses, publications and other materials.

A1.5 
The Environmental Health Committee is responsible for organizing, reviewing and recommending articles for the IEQ Applications Column of ASHRAE Journal.
A1.6
The Environmental Health Committee shall regularly review its Rules of the Board and Manual of Procedures and, when necessary, recommend changes.
A1.7 
EHC shall deliver Emerging Issues Briefs (EIB) to Technology Council on topical environmental health issues. These briefs shall be delivered to Technology Council for inclusion in their reports to the BOD and posted on the EHC website. 
Part 2
Membership

A2.1
Members of the Environmental Health Committee shall have specialized professional experience in the areas of environmental health and/or indoor air quality related to HVAC. Refer to ROB 2.406.002 for specific requirements on membership composition. 
A2.2
Service on this committee is intended to be for a 3-year period. Appointments are made, however, each year by the President-Elect for the administrative year covered by his/her term as president. 

Part 3
Meetings

A3.1
Number

A3.1.1
The Environmental Health Committee is authorized to hold four meetings per year. (ROB 2.105.001).

A3.1.2
Face to face meetings in excess of two authorized meetings may be called by the chair upon approval by the Society President or Coordinating Officer. (ROB 2.104.002.1)

A3.1.3
A meeting of the committee will be held at each Annual and Winter Meeting of the Society. (ROB 2.104.002.1)   One additional meeting maybe held in the fall, normally in conjunction with the IEQ conference or Technology Fall Meeting.
A3.1.4 Additional conference calls between face to face meetings may be called by the chair on as needed basis.

Part 4
Operations

A4.1
This committee shall maintain a long-range plan for Indoor Air Quality conferences and submit this plan to Technology Council at the Annual Meeting.  (ROB 2.406.003.1)

A4.2
The budget of this committee may include travel costs for liaison to other groups working on environmental health issues and travel costs to bring members of other societies/groups with needed expertise to meet with this committee. Travel costs (other than normal transportation costs) will be available only for Environmental Health Committee members who have no allegiance to ASHRAE and would attend only to assist with this committee and related activities. (ROB 2.406.003.2)
A4.3
This committee shall develop procedures for recommending updates to the strategic plan on a continuous basis. As a minimum the committee shall submit a report to the council prior to the Annual Meeting. The report includes the current status of each activity which supports the fulfillment of the committee’s assignments under the strategic plan. The committee shall report to the council all recommendations for changes to the strategic plan as provided by the committee’s constituents prior to the Annual Meeting. (ROB 2.406.004)
SECTION B - CHAIR, VICE CHAIR

Part 1
Selection

B1.1 
The Chair and Vice Chair of EHC are nominated by the President-Elect of the Society from the current membership of EHC and elected by the Board of Directors to serve one‑year terms commencing at the close of the next Annual Meeting of the Society.  The vice-chair is generally intended to become the chair in the following year, subject to the President-Elect’s nomination.   

Part 2
Duties of Chair

B2.1
The chair shall preside over all meetings of the Environmental Health Committee.

B2.2
The chair shall prepare the agenda for all Environmental Health Committee meetings.

B2.3
The chair shall ensure the minutes are recorded for all Environmental Health Committee meetings.

B2.4
The chair shall prepare reports to be submitted to the Technology Council at the Annual, Winter, Spring and Fall meetings of the Technology Council.

B2.5
The chair is responsible for developing committee objectives, developing action plans to address the Society Strategic Plan Objectives and for keeping the committee Manual of Procedures up to date.  They may assign some or all these responsibilities to individual members of the committee or to sub-committees.

B2.6
The chair shall submit annually to the President-Elect of ASHRAE recommendations for membership of the Environmental Health Committee for the following year.

B2.7
The chair shall, as needed, appoint committee members to serve as liaison to technical committees, task groups or general committees of the Society and to appropriate groups outside of the Society.  Any inter-society liaisons shall be appointed and approved in accordance with Rule of the Board.

B2.8
The Chair shall organize, subject to the approval of the committee, EHC subcommittees as necessary to satisfy the needs of the committee as indicated in the EHC Reference Manual. 

B2.9
The Chair shall annually appoint, subject to the approval of the committee, members of the EHC to the EHC subcommittees and shall designate each subcommittee’s Chair. 

B2.10
The Chair shall appoint an incumbent member to be the mentor for an incoming member, as indicated in the EHC Reference Manual.

B2.11
The Chair shall appoint, subject to the approval of the committee, ad hoc committees or working groups from the membership of the EHC, the Society or from experts outside the Society, whenever necessary in order to assist in fulfilling their responsibilities of EHC.

B2.12
The Chair will typically serve as a member of the Operations Subcommittee of Technology Council, as appointed by the Technology Council Chair. The Chair shall prepare recommended budgets for the operation of the EHC and the environmental health program for the coming fiscal year for consideration by the EHC and Technology Council.  Periodically, the Chair shall review with the EHC expenditures and budget allocations and shall take any action they deem necessary, in cooperation with the Executive Vice President and the Director of Technology, to stay within the established budget.

Part 3  Duties of Vice Chair

B3.1
In the absence of the chair, the vice chair shall assume the chair at all scheduled or called meetings of the Environmental Health Committee.

B3.2
The Vice Chair will typically serve as a member of the Document Review Subcommittee (DRSC). The Vice Chair shall review the documents assigned to the DRSC for review and recommended approval to Tech Council. These documents include the Position Documents and Public Policy Briefs for Society.
B3.3
The vice chair shall perform other duties which may be assigned by the chair.

B3.4
In the event the chair is unable to perform their duties, the vice chair shall assume all the duties of the chair until a successor is appointed.

B3.5
Prior to the Society Annual Meeting, the committee vice chair or the individual who will be the next year’s chair will prepare MBOs for the committee for the next year and present these objectives to EHC for review at the EHC meeting held during the Society Annual Meeting.  The MBOs will be included in the EHC report to Technology Council at the Annual Meeting as an information item, and a copy of the MBOs will be sent to headquarters staff (Assistant to the BOD).

SECTION C DUTIES OF THE CONSULTANT, DIRECTOR AT LARGE, AND STAFF LIAISON

Part 1
Duties of Consultants
C1.1
Consultants shall be a non-voting member of the committee and shall participate fully in all called meetings and deliberations of the committee.

C1.2
Consultants shall assist the committee leadership in developing strategy, identifying industry and society issues, and developing appropriate response activities for the Society.

C1.3
Consultants shall assist the committee in coordinating its efforts within ASHARE and in collaboration with relevant external organizations.

C1.4
Consultants shall assist the committee in linking with external organizations having consistent concerns and objectives as EHC.

Part 2
Duties of the Director at Large (DAL) who serves as the Board Ex Officio (Ex-O) to EHC
C2.1
The DAL shall keep the Coordinating Officer (CO) informed of any deliberations or resolutions of the EHC which may affect the general policies of the Society.

C2.2
The DAL shall serve the EHC in an advisory capacity and shall provide liaison with the Board of Directors (BOD), Technology Council, and the President-Elect Advisory Committee.  

C2.2.1
The DAL shall assist the committee in preparing its recommendations to Technology Council and the BOD and present any motions recommended by EHC to the council.  

C2.2.2
The DAL shall interpret actions of the council and the BOD regarding the motions recommended by EHC.  

C2.2.3
At EHC meetings, the DAL does not count toward a quorum and does not vote.

C2.3
The DAL shall provide support to the EHC as follows:

1.  Communication and interpretation of presidential goals.

2.  Guidance in fiscal planning.

3.  Assistance in preparing annual MBOs.

4.  Monitoring of progress toward completion of annual MBOs.

5.  Assistance in developing action plans to achieve Strategic Plan objectives.

6.  Monitoring of progress toward completion of Strategic Plan objectives.

7.  Ongoing review of the committee’s ROB and MOP.

C2.4
The DAL shall assess the committee’s scope, operation and personnel and shall suggest changes as needed.

C2.5
The DAL shall attend all meetings of the EHC other than those that conflict with higher priority duties.

Part 3
Duties of Staff Liaison

C3.1
A member of the Technology staff shall serve as staff liaison to the Environmental Health Committee.

C3.2
The staff liaison shall prepare and distribute minutes of meetings of the Environmental Health Committee.

C3.3
The staff liaison shall distribute copies of rosters of the Environmental Health Committee to committee members.

C3.4
The staff liaison shall direct inquiries or information received at headquarters to the Chair or appropriate members of the Environmental Health Committee.

C3.5
The staff liaison shall distribute information or materials to members of the Environmental Health Committee as requested by the Chair. 
C3.6
The staff liaison shall assist with budget preparation.

C3.7
The staff liaison shall distribute the MBO’s to EHC members and Chairs of relevant TC/TGs.
C3.8
The staff liaison shall prepare the scoring analysis for the Donald Bahnfleth Environmental Health Award.

C3.9
The staff liaison shall maintain the documentation history for EHC on the Society approved document control platform. This shall include, but not limited to, past meeting notes, emerging issue briefs, position documents, and IEQ journal.

SECTION D – EXECUTIVE COMMITTEE

Part 1  Responsibilities

D1.1  The Environmental Health Executive Committee (ExCom) shall have the following responsibilities:

a)  Recommend changes in policy.

c)  Assist in preparation of budgets for the EHC.

c)  Assist in preparation of agendas for EHC meetings.
d)  Periodically review the EHC ROB and Manual of Procedures.

e)  Exercise the powers and carry out the purposes of the EHC during intervals between meetings.

Part 2  Membership

D2.1  The members of the Environmental Health Executive Committee include the following:

EHC Chair
EHC Vice Chair
Subcommittee Chairs

D2.2  The following Ex-Officio members of the Environmental Health Executive Committee may participate in the discussions but are not eligible to vote:

Assistant Manager of Research and Technical Services (AMORTS)

Director of Technology

Board Ex - Officio

Coordinating Officer

Member Outside North America

Consultants to EHC

Part 3  Meetings

D3.1  The Environmental Health Executive Committee shall meet three (3) times per year before the scheduled time of the EHC meeting at the Annual and Winter Meetings of the Society and before the Fall Meeting of the EHC. Additional meetings may be scheduled as needed.
SECTION E – SUBCOMMITTEES

E1.1
Standing Subcommittees of the EHC are organized by the Chair as necessary to satisfy the needs of the committee.
E1.2
Ad hoc subcommittees may be appointed by the Chair of the committee with the approval of EHC.

E1.3
The Chair shall form additional subcommittees as needed to conduct the business of the EHC in a practical and efficient manner.  As conditions change, the Chair may dissolve these subcommittees. Both their appointment and dissolution require approval of EHC.

E1.4
The Chair shall appoint the members and chair of each subcommittee, with the consent of EHC.  The chair of each subcommittee must be a member of EHC.  At least three subcommittee members should be members of the EHC, but the Chair may appoint additional subcommittee members who are not members of the EHC when there is a need for members who have expertise and experience in certain areas that are of immediate importance and not available from the EHC members.

E1.5
Subcommittee members are appointed for the Society year.  If a member’s term of service on the committee continues into the next Society year, they may be re-appointed to the same or different subcommittee by the incoming Chair.

E1.6
The subcommittees shall meet at least two (2) times per year at the Annual and Semi-Annual Society meetings.

E1.7
The subcommittees shall meet at least two (2) additional times per year via conference calls between the face to face meetings.
E1.8
The subcommittee Chair shall report subcommittee activities at the appropriate point in the agenda of the EHC meeting and provide a written report to be included in the report for Tech Council.
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