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MOTIONS 

No. Motion Vote* 

1 To approve the minutes of the Publications Committee meeting held during the 
2019 ASHRAE Winter Conference in Atlanta, Georgia. 

PASSED 
via voice 

vote 

2 

To accept the revised weighting of the questions used when evaluating ASHRAE 
Journal articles for determining the annual Journal Paper Award as submitted by 
the appointed subcommittee and put them into practice for the 2020 volume of 
the Journal. 

PASSED 
via voice 

vote 

3 Publications Committee recommends Functional Planning Subcommittee 
approve changes to the committee’s ROB as shown in the attachment. 

PASSED 
via voice 

vote 

4 To support the development and publication of the proposed Design Guide for Air 
Curtains. 

PASSED 
via voice 

vote 

* Votes for these motions are recorded as yes-no-abstain; CNV = chair not voting. 

 
 

ACTION ITEMS 

No. Responsibility Action Item 

1 Cindy Michaels Communicate with the RAC liaison regarding the PTAR guinea pig 
project. 

2 
Eduardo Donoso, 
Vikram Murthy, 
Adeeba Mehboob 

As a subcommittee, examine the business case for the application 
guides series as suggested by Presidential Member Tim Wentz, 
including the finances, sales, market demand, conflicts with existing 
publications, a new series for a specific audience, pulling content from 
eLearning, book length, popular topics, the costs – financial and 
human, what is the value of the effort put into this project, what is the 
expected income, and what are the benefits to ASHRAE, etc. 

3 ASHRAE Staff Conduct a survey of membership to determine what kinds of books are 
wanted. 

4 All committee 
members 

Review the text of the Guide for Publishing with ASHRAE Special 
Publications at the Orlando meeting if the PTAR process has been 
finalized by then. 

5 TAC section liaisons 
Once it is finalized, the TC Guide for Reviewing Older ASHRAE 
Publications is to be emailed to TC chairs during liaison 
communications.  

6 Cindy Michaels 
Once it is finalized, the TC Guide for Reviewing Older ASHRAE 
Publications is to be included in the committee’s TAC Section Liaison 
Guide. 
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7 All committee 
members 

Discuss and vote whether to support the proposed YEA Cheat Sheet 
project on a conference call before Orlando. 

8 Jay Scott In August, supply a paragraph of thoughts and resources regarding 
ASHRAE Journal staff doing podcasts. 

9 Jay Scott Report to the committee the outcome of the decision regarding Insights 
remaining a digital publication. 

10 Jay Scott Implement revisions to the weighting for the Journal article scoring into 
Survey Monkey for 2020. 

11 Adeeba Mehboob Determine a proposal for handling scoring and judging for multi-part 
ASHRAE Journal articles. 

12 All committee 
members 

Discuss and vote on the proposed handling of scoring and judging for 
multi-part ASHRAE Journal articles via a conference call. 

13 All committee 
members 

Review and vote on the proposed revised MOP on a conference call in 
August. 

14 Cindy Michaels  
Supply the committee members’ feedback from the meeting’s 
discussion on the proposed Design Guide for Air Curtains to the 
authors. 

15 Cindy Michaels 
Find out from ASHRAE Technology staff whether the TC/TG/MTG 
Chairs’ Breakfast will be a single breakfast for all the sections at future 
conferences. 

 

1. Call to Order 

José Correa called the meeting to order at 8:06 a.m. and noted that a quorum was present. 

2. ASHRAE Code of Ethics Commitment 

José Correa read the following excerpt from the ASHRAE Code of Ethics: 

In this and all other ASHRAE meetings, we will act with honesty, fairness, courtesy, competence, integrity 
and respect for others, and we shall avoid all real or perceived conflicts of interests. (See full Code of Ethics: 
https://www.ashrae.org/about-ashrae/ashrae-code-of-ethics.) 

3. Welcome/Introductions 

Members and guests introduced themselves.  

3.1. Assignment of Mentors/Mentees 

José Correa announced that the incoming 2019–2020 committee members would have the following 
mentors: Jack Glass and Hugh McMillan III. 

4. Agenda Review/Updates 

The order of the discussion of the items on the agenda was changed such that the minutes approval and visitor 
David Yashar’s statements about the RAC PTAR process could occur before the remarks from the BOD ExO and 
the CO while staff liaison Cindy Michaels corrected a problem with the projector. 

https://www.ashrae.org/about-ashrae/ashrae-code-of-ethics
https://www.ashrae.org/about-ashrae/ashrae-code-of-ethics
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A new item had been added prior to the meeting per the Director of Publications and Education; it was listed as 
New Business but due to the timing of the visitors was moved to be discussed after the review of the revised 
ROB. 

5. Minutes Approval 

It was moved and seconded to vote to approve the minutes of the January 2019 Publications Committee meeting 
in Atlanta, Georgia (MOTION #1): 

Motion:  
To approve the minutes of the Publications Committee meeting held during the 2019 ASHRAE Winter 
Conference in Atlanta, Georgia.  

MOTION #1 PASSED with a voice vote (no no votes, no abstentions, CNV).  

6. RAC Proposal—PTAR Process and Procedures 

David Yashar, chair of the RPS of the Research Administration Committee (RAC), informed Publications 
Committee members that RAC will be moving forward with a guinea pig PTAR project, happening soon. He stated 
that he will share RAC’s MOP language for the PTAR process with Publications Committee. 

Publications Committee members had some discussion about the process committee members will follow for 
PTAR submissions forwarded to Publications Committee from RAC (Attachment A). Chee Ow questioned 
whether Publications Committee need to add new tools, and Hugh McMillan III suggested committee members 
use what RAC currently has set up and update the tools as they are used. Roberto Aguilo suggested the 
committee set up a subcommittee to deal with the PTAR submissions. José Correa stated the committee could 
assign a subcommittee if they felt it was needed once they started reviewing the submissions. The subcommittee 
would focus on establishing evaluation criteria for PTAR submissions in line with RAC liaison processes. 

Correa also assigned an action item to Cindy Michaels of communicating with the RAC liaison regarding this 
guinea pig project (ACTION ITEM #1).  

7. Remarks by BOD ExO and CO 

Julia Keen, CO and PEC chair, thanked Publications Committee members for their hard work and reiterated the 
importance of their work to the success of ASHRAE, noting that the committee touches on a revenue leg for the 
Society. Keen also thanked the committee for their work on the PEC restructuring, reminding them that the 
committee ROB should be reviewed and approved at this conference and the committee MOP should be 
reviewed and approved by the Orlando conference. 

Benjamin Skelton, BOD ExO, thanked the committee members for their hard work and discussed that it was time 
for nominations for appointed standing committees and encouraged committee members to nominate others or 
themselves. Skelton also covered other Society business as noted in the ExO Report to Committees 
(Attachment B) (also available in full-page format in the folder for this meeting on Basecamp).  

8. Review of Action Items from Previous Meeting 

Cindy Michaels showed via projector the following list of Action Items from the Publications Committee meeting 
during the 2019 ASHRAE Winter Conference in Atlanta, Georgia. José Correa noted that some items have been 
completed and that many items would be covered in more detail during discussions of later items on the agenda. 

 

No. Responsibility Action Item Status 

1 All committee 
members 

On February 12 conference call, 1) vote on 
supporting the proposed PEC restructuring and 
2) consider how the committee and council can 
do things more efficiently, whether there is 
anything the committee or council should stop 

Completed 2/12/19;  
shared with PEC 2/14/19 

https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
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doing or do differently, ways to reduce the 
budget, and ways to increase revenue, with the 
top priorities indicated in a report to PEC before 
February 15. 

2 All committee 
members 

Vote to approve the changes to the Publications 
Committee ROB and MOP per the deadlines 
indicated in the restructuring presentation shown 
in Attachment A. 

Will be completed on 6/23/19 

3 
Vinay 
Ananthachar 
and Jack Glass 

Review the Mentoring New Members guide, 
available on Basecamp. Completed Spring 2019 

4 All committee 
members 

(1) Read all ASHRAE Journal technical articles 
and (2) attend the Annual Conference per the 
committee members’ charge. 

Ongoing 

5 All TAC section 
liaisons 

Ask section heads to ask TC chairs if a tool with 
guidelines or a bulleted list of questions would be 
helpful when the TCs review publications to 
determine if they should be updated or made out 
of print, etc. 

Will be completed by 6/23/19 

6 Cindy Michaels Produce a guide for TC chairs on how to publish 
with ASHRAE. Will be reported on 6/23/19 

7 Jay Scott 

Investigate the possibilities of Journal doing 
podcasts and provide a summary of the findings 
at the Publications Committee meeting at the 
2019 ASHRAE Annual Conference. 

Will be reported on 6/23/19 

8 All TAC section 
liaisons 

Meet with assigned TAC section(s) by atteding 
the TC/TG Chairs’ Breakfast meetings that will 
be held on Sunday morning during the 2019 
ASHRAE Winter Conference in Atlanta, Georgia, 
in January and communicate via email every 
other month and as necessary. 

Completed during Atlanta 
Conference, January 2019 

9 All committee 
members 

Participate in a conference call to discuss the 
Application Guides project suggested by 
Presidential Member Tim Wentz. 

Tabled to Annual Conference in 
Kansas City 

10 Jay Scott Explore what would be involved in translating 
Journal articles. Will be reported on 6/23/19 

11 Jay Scott 
Determine the questions about Insights that staff 
wants included on the forthcoming Insights 
survey. 

Will be reported on 6/23/19 

12 All committee 
members 

Determine what process the Publications 
Committee should follow to approve PTARs and 
forward them to RAC as well as what criteria the 
Publications Committee should use to judge 
proposed projects. 

Tabled to Annual Conference in 
Kansas City 

13 All committee 
members 

Read the revised ROB and MOP after the 
revisions are received from PEC and SRC and 
vote on them at a future date. 

Will be completed on 6/23/19 
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14 Chee Ow 

Supply his most current personal rubrics 
spreadsheet to all committee members for them 
to use in judging ASHRAE Journal technical 
articles if they choose. 

Completed 3/25/19 

15 

Chee Ow, 
Adeeba 
Mehboob, 
Vinay 
Ananthachar 

As a subcommittee, investigate and determine 
the different weights for each question on the 
monthly survey for the ASHRAE Journal 
Technical articles. 

Will be reported on 6/23/19 

16 All TAC section 
liaisons 

Attend the TC/TG Chairs’ Breakfast meetings 
that will be held on Sunday morning during the 
2019 ASHRAE Annual Conference in Kansas 
City, Missouri, in June and communicate with 
section heads and TC chairs via email as 
necessary throughout the Society year. 

Will be completed on 6/23/19 

 

9. Special Publications 

9.1. Application Guides suggested by Tim Wentz 

Before this meeting, Publications Committee members had been tasked with reviewing Presidential Member 
Tim Wentz’s idea for producing targeted application guides from content in existing ASHRAE Special 
Publications (Attachment C) so that meeting time could be spent not on familiarization but on discussion. 
Hugh McMillan III stated that there are many topics and therefore many publications that could come out of 
this effort, noted that the Sections/TC chairs could get involved, noted that it’s important to get YEA 
members involved because they are new to the field and so are the audience for such publications, and 
asked if Wentz might be invited to speak at the Publications Committee meeting in Orlando. Chee Ow asked 
where funding would come from. Adeeba Mehboob asked who would author these publications and stated 
that the international membership is possibly a larger market for such books. Vikram Murthy stated that there 
is a lot of merit in such a series. 

Julia Keen suggested that the committee form a subcommittee to look at the business case for such guides: 
finances, sales, market demand, conflicts with existing publications, a new series for a specific audience, 
pulling content from eLearning, book lengths, popular topics, etc. She stated that the subcommittee can think 
strategically about the series of guides. Farooq Mehboob stated that the business case is important and that 
the committee should review the process detailed in the MOP so that the work complies with those 
procedures. Mo Hosni stated that the subcommittee should not look at the books piecemeal but look at the 
project on a bigger level: what are the costs – financial and human, what is the value of the effort put into this 
project, what is the expected income, and what are the benefits to ASHRAE? A subcommittee was formed 
for this purpose (ACTION ITEM #2), with Eduardo Donoso, Murthy, and A. Mehboob volunteering to 
participate. Hosni questioned the timeline and a deadline for the subcommittee to report to the full 
Publications Committee; Donoso stated the subcommittee could report in three months. 

F. Mehboob stated that he had worked with Wentz so he has some background on these guides: not all 
members are high-level consulting engineers and therefore need something simpler than some of our 
existing publications. F. Mehboob also remembers a cost breakdown being provided, perhaps to Mark Owen 
and/or Steve Comstock. As that was some time ago, he stated that the costs need to be updated and then a 
decision can be made. 

José Correa noted that there is a form online that should be been submitted (the Publications Request 
Form); this form requests business case information from those wishing to propose books for publication. 
Keen stated Wentz could be asked to fill out this form. 

For publications in general (not this idea specifically), Keen encourages the committee to not be reactive but 
be proactive. She suggests the committee determine the membership’s needs by looking at ASHRAE’s 
portfolio of products and instead of just looking at proposals determine what membership needs, then search 
for authors. 

http://cms.ashrae.biz/forms/pubplan/index.php
http://cms.ashrae.biz/forms/pubplan/index.php
http://cms.ashrae.biz/forms/pubplan/index.php
http://cms.ashrae.biz/forms/pubplan/index.php
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Donoso suggested ASHRAE conduct a survey of membership to determine what kinds of books are wanted. 
This survey was assigned as an action item to staff (ACTION ITEM #3). 

9.2. Guide for Publishing Books with ASHRAE 

Before this meeting, Publications Committee members had been tasked with reviewing the draft of a guide 
for members about how to publish books with ASHRAE (Attachment D), the result of an action item 
assigned to Cindy Michaels in Houston, Texas, so that meeting time could be spent not on familiarization but 
on discussion.  

First, Roberto Aguilo noted that there is a new problem: at this conference the TC/TG/MTG Chairs’ Breakfast 
meetings were a single joint breakfast/presentation meeting instead of individual breakfasts as they usually 
are – this means this committee’s TAC section liaisons did not get time to speak before their group of TC 
chairs. Others murmured their agreement. 

Regarding the guide in its present state, Hugh McMillan III noted that the uncertainties indicated within 
regarding the PTAR process will become clearer as committee members work on the guinea pig PTAR 
submission. Aguilo suggested that the guide be split into the different pathways instead of all the pathways 
jumbled together. José Correa suggested a flow chart to visually explain the pathways, to make it clear that 
there are more than just one pathway to publishing with ASHRAE. Michaels explained that this draft of the 
guide is for finalizing the content only and that the final guide will be an interactive PowerPoint presentation 
or PDF, where users click “buttons” to follow certain pathways. Adeeba Mehboob noted that the guide needs 
to indicate milestones for authors. 

Correa assigned an action item to the committee members to review the text at the Orlando meeting if the 
PTAR process has been finalized (ACTION ITEM #4). 

9.3. TC Guide for Reviewing Older ASHRAE Publications 

Action item #5 from the Atlanta meeting instructed all TAC section liaisons to ask the TC chairs if a tool with 
guidelines or a list of questions would be helpful when the TCs review publications to determine if they 
should be updated or made out of print. During a conference call in May 2019, as committee members were 
reviewing the incomplete action items, José Correa had suggested that while committee members should 
still ask the TC chairs about this, Cindy Michaels should begin developing the document so that Publications 
Committee members could review it. Thus, before this meeting, Publications Committee members had been 
tasked with reviewing the drafted TC Guide for Reviewing Older ASHRAE Publications (Attachment E) so 
that time during this meeting could be spent not on familiarization but on discussion. 

Correa agreed with Michaels’s suggestions on the draft and stated his preference for using check boxes 
instead of lines for checking off items. He also suggested that “today’s” be added to the second Value 
question, to emphasize the direction the TC members’ thoughts should be going. Adeeba Mehboob noted 
that the guide is a bit long and suggested it list the mandatory questions first and include the others in case a 
TC wants to provide more information.  

Correa assigned action items that this guide, once it is finalized, be emailed to TC chairs when TAC section 
liaisons contact them (ACTION ITEM #5) and be included in the committee’s internal TAC Section Liaison 
Guide (ACTION ITEM #6). 

9.4. Editor’s Report  

9.4.1. Projects Published since the Previous Conference  

Cindy Michaels reviewed the list of projects that had been published since the ASHRAE Conference in 
Atlanta, Georgia (Attachment F), noting that the majority of projects had been standards or guidelines 
because many book projects that had been scheduled had not been submitted. 

9.4.2. Projects in Progress 

Cindy Michaels reviewed the following list of projects currently in process in Special Publications: 
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 Date Files Received Reason Not Yet Publ. 
A Practitioner’s Guide to Engineering 
Management 

Sep 4, 2018 TC feedback/approv. 

DG for Multifamily Residential Buildings  
(RP-1821, SP #?) 

Feb 15, 2019 Awaiting usable figs 

High-Performance Buildings Simplified: 
Designing, Constructing, and Operating 
Sustainable Commercial Buildings (textbook) 

April 1, 2019 In editing/layout 

9.4.3. Upcoming Projects 

Cindy Michaels showed via projection the file “SPECIAL PUBS PROJECTS.doc,” which is a list of all the 
upcoming Special Publications that ASHRAE staff is aware of and includes estimated delivery and 
publication dates for each project. This document was made available to committee members before this 
meeting and is available after this meeting via the folder for this meeting on Basecamp. 

Keith Reihl noticed the many translations listed on this document and asked about the cost of translations 
and the revenue from them. Michaels stated that the print runs are low and that ASHRAE does not sell 
many copies but some translated publications are quite popular. In response to a question regarding how 
translations are determined, Michaels explained that translated publications are determined based on 
need. In short, the party interested in translating a document – usually a chapter but sometimes an 
Associate Society – determines the need and submits a translation request to the Director of Publications 
and Education, who grants permission based on whether the publication is already under agreement for 
translation or is a subsequent edition of an already-translated earlier edition (in which case the translator 
of the earlier edition gets first dibs on translating the subsequent edition). Michaels explained that staff 
does not have the resources to check the accuracy of the translation, so each translated publication 
includes language in the front mater stating something to that effect. Michaels ensured committee 
members that while staff can’t verify accuracy, staff does compare every translation to its English original 
and verify that every paragraph, line, equation, figure, table, etc. has been translated before the 
translation is published. When asked how that works for the Arabic translations, Michaels explained that 
the Falcon Chapter, who has done all the Arabic translations ASHRAE has published so far, ensures that 
the content on every page of the translation matches the content on every page of the original English 
publication, which enables staff to check that all paragraphs, etc., have been included/translated. 

Michaels noted that Publications Committee member Eduardo Donoso and his team are a prolific source 
of Spanish translations. 

10. YEA Cheat Sheet 

Before this meeting, Publications Committee members had been tasked with reviewing a quick reference guide 
proposed by and for YEA members (Attachment G) so that meeting time could be spent not on familiarization but 
on discussion. Alyse Falconer and Stephanie Kunkel from YEA visited to speak on this proposed document. 

Falconer explained the genesis of the idea and that the document is envisioned as a “cheat sheet” full of 
commonly used design/equipment acronyms, terminology, equations, etc. They see the final product as a two-
sided laminated sheet that is free to all YEA members, who would ideally receive a copy with their first ASHRAE 
Handbook upon joining ASHRAE. 

Cindy Michaels noted that the draft the committee saw is mostly for reviewing the idea/concept and the content; 
the final published product would be laid out by ASHRAE staff editors to fit onto 4 pages so that the sheet could 
be folded down to an 8.5x11” final product. Michaels also noted staff editors could add colors for each box and 
other layout-specific changes related to the content. 

Falconer stated that a sheet such as this would hopefully encourage new engineers to use the ASHRAE 
Handbooks more, not just place them on a shelf to be forgotten. Vikram Murthy stated such a document would be 
very useful for young engineers as well as older ones. Keith Reihl noted that it could also be used in PDC 
courses. 

Reihl also noted that rules of thumb are nice for checking things and suggested they be included on the sheet. 
Falconer stated that what she’s been finding is that graduates typically won’t do the calculations because they 

https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
cmichaels
Callout
Editor's note, 2/8/22: Attachment G has been removed from publicly available minutes file due to potentially sensitive information and is now only available to committee members via Basecamp.
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want to go fast, and she is worried that if the rules of thumb are included the young engineers will always use 
those instead of actual calculations. 

José Correa suggested the cheat sheet link to the ASHRAE Terminology online and noted that if an acronym is 
used in the document it needs to be included in the acronym list at the top of the document.  

Correa also suggested that the document include SI units for those members whose work is in SI units instead of 
I-P units. Falconer stated that Presidential Member David Underwood had also suggested that but that YEA 
would need help with the SI version. Her vision is to produce the I-P cheat sheet first and then produce an SI 
cheat sheet if the I-P version is useful. 

Chee Ow questioned whether they wanted to add information on fire and noted that more information might be 
needed for international members. Ow also asked if they might consider an app instead of something physical; 
Falconer stated electronic documents often sit unused, so they want something physical to sit on engineers’ 
desks. A. Mehboob asked what the cost of producing this might be and if there is anything similar available on the 
market. Correa noted that Publications Committee requires a business case and that Cindy Michaels would 
supply the link to the online Publications Request Form to Falconer and Kunkel for them to fill out and stated that 
the committee members would discuss and vote whether to support the proposal on a conference call before 
Orlando (ACTION ITEM #7).  

Falconer stated she’s open to another review and is confident in the state the document is in. She added that she 
very much desires that the document be ASHRAE sponsored, both to show that this information comes from 
ASHRAE and to promote ASHRAE among young engineers.  

11. Magazines and Newsletters 

11.1. Editor’s Report 

Jay Scott discussed his ASHRAE Journal Editor’s Report (Attachment H) and introduced Sarah Foster, the 
Managing Editor of ASHRAE Journal, who helped explain the forthcoming new content mentioned in the 
report and noted that Journal staff also solicits ideas for article topics. Roberto Aguilo suggested an article on 
natural refrigerants for the international market. Adeeba Mehboob stated that she feels we need membership 
feedback regarding the topics they’re interested in as well as feedback on the articles’ composition and 
international needs; she first suggested ECC conduct a survey then admitted many may not respond to an 
emailed survey and suggested instead that the survey come through chapters, which have active members. 
Foster noted that Journal staff has the ability to collect data from their readership via online clicks in 
published magazines and newsletters; Scott said staff needs data in order to make data-driven decisions. 

Eduardo Donoso asked how it is determined which papers the committee members review for the Journal 
Paper Award. Scott stated that per the Publications Committee MOP, articles under consideration are the 
technical articles published in ASHRAE Journal. Correa asked if other articles could be scored during 
committee members’ article reviews, and Scott said that they can but that articles that are not technical 
articles cannot be given the award; Foster noted that members can always supply feedback on other articles 
to Journal staff. Correa noted that any comments on other articles within ASHRAE Journal issues can be 
included in the open field at the end of the Survey Monkey survey. 

11.1.1. Findings from Investigation of Podcasts Possibility 

Jay Scott stated that Journal staff is still looking into the possibility of staff doing podcasts. Sarah Foster 
stated that while staff cannot yet supply a timeline, they can supply a paragraph of thoughts and 
resources in August; José Correa assigned completion of this task to Scott (ACTION ITEM #8). 

11.1.2. Findings from Investigation of Article Translation Possibility 

Jay Scott stated that the practicality of translating published ASHRAE Journal articles is complicated, but 
that the process Cindy Michaels outlined earlier for translating Special Publications holds for Journal 
articles, too: if someone wants to translate an article, they simply request to do so through the Director of 
Publications and Education. 
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José Correa asked whether the translated article could be published in the ASHRAE Journal and whether 
staff could ask a chapter to translate a specific article instead of waiting for requests. Chee Ow suggeted 
the translated article could be included in the digital version of the Journal if not the print version. Scott 
stated that print would cost more, and Roberto Aguilo pointed out that such an action would have to be 
voted on and pass through PEC and the BOD because ASHRAE’s official language is English. Sarah 
Foster also noted that staff does not know which articles are appropriate for different regions, so for staff 
to have specific articles translated would be just throwing out a random translated article without a 
targeted audience. 

On that note, Scott and Foster stated that Journal staff will begin distributing digital regional newsletters 
and that they will need to know what content is good for each region; the first will be eIndustry for the 
Middle East. Vikram Murthy suggested that Steve Comstock and the Dubai office should come up with 
the how-to for that, and Correa suggested they contact the DRC. Hugh McMillan III questioned whether 
these newsletters need BOD approval, and Foster stated that there is already precedent of targeting a 
region in another language (Chinese High Performing Buildings, Spanish articles for AHR Mexico). Kay 
Thrasher asked if there would be a fiscal impact or if this concept would need to go through PEC, and 
Correa pointed out that the procedure/process needs to be defined/solidified first, and then the concept 
would be reported up. When Thrasher and McMillan suggested it be reported to PEC as an informational 
item, Foster stated that the concept wasn’t defined clearly enough for even that yet – Journal staff only 
knows of the idea; the regional newsletters must come first, and translations would be much farther down 
the road. Foster also clarified that Comstock is overseeing the creation of the regional newsletters. 

11.1.3. ASHRAE Insights Survey Questions/Fate 

Jay Scott informed Publications Committee members that ASHRAE Insights is no longer in print as of 
June 2019. At present he is awaiting word regarding whether it will continue in digital format. Scott 
explained that if Insights is not continued, the information currently/previously reported in Insights will be 
folded into ASHRAE eSociety, which is a monthly digital newsletter (Insights is every other month). José 
Correa assigned Scott an action item of reporting the outcome of the Insights decision to the committee 
once its fate is determined (ACTION ITEM #9). 

11.2. Revised Weighting for Journal Article Scoring Questions 

Chee Ow explained the altered questions and revised weighting for the Journal article question scoring 
(Attachment I) that resulted from the subcommittee work assigned per Action Item #15 from the Atlanta 
meeting. He reiterated that these weights would become effective January 2020 so that all the 2019 Journal 
articles would be judged under identical scoring criteria.  

Though there was some additional discussion among members about the question wording and the weights 
and the reasons for the revisions, it was moved and seconded that the committee accept the new weighting 
criteria beginning with the January 2020 ASHRAE Journal issue (MOTION #2): 

Motion:  
To accept the revised weighting of the questions used when evaluating ASHRAE Journal articles for 
determining the annual Journal Paper Award as submitted by the appointed subcommittee and put 
them into practice for the 2020 volume of the Journal. 

MOTION #2 PASSED with a voice vote (no no votes, 1 abstention, CNV).  

José Correa assigned an action item to Jay Scott to implement these revisions into the Survey Monkey 
survey for 2020 (ACTION ITEM #10). 

Adeeba Mehboob requested clarification on how multi-part articles (spread across multiple issues of the 
Journal) are handled, and Scott stated that the average of all the parts’ scores is used for the final score. 
Vikram Murthy stated committee members could wait to judge all the parts of a multi-part article, but Scott 
stated that is tricky to handle with Survey Monkey. Correa noted that if the committee members would like to 
change it they can and assigned Mehboob the task of coming up with a proposal for how to handle multi-part 
articles (ACTION ITEM #11) and tasked the committee with discussing and voting on the proposed handling 
via a conference call (ACTION ITEM #12). 
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12. Subcommittee Reports 

12.1. Planning 

12.1.1. Revised ROB Discussion/Vote 

Before this meeting, Publications Committee members had been tasked with reviewing the current 
Publications Committee ROB with changes tracked to reflect updates and alterations based off the 
proposed PEC restructuring (Attachment J) so that meeting time could be spent not on familiarization 
with the changes but on discussion. 

At this meeting, Hugh McMillan III stated that generally there is a sense of urgency with respect to the 
standing committees’ revised ROBs, so he encouraged the committee members to approve the ROB as 
is and make changes later if they are desired. 

Though there was some minor discussion about various sentences in the proposed revised ROB, it was 
moved and seconded to accept the proposed revised ROB and forward it up to the Functional Planning 
Subcommittee of PEC (MOTION #3): 

Motion: 
Publications Committee recommends Functional Planning Subcommittee approve changes to the 
committee’s ROB as shown in the attachment. 

MOTION #3 PASSED with a voice vote (no no votes, 0 abstentions, CNV).  

12.1.2. Revised MOP Discussion 

Due to time constraints, there was no discussion of the proposed revisions to the Publications Committee 
MOP; committee members were reminded that revisions to the MOP must be made and approved prior to 
the Orlando conference. José Correa assigned an action item for the committee to review and vote on the 
proposed revised MOP on a conference call in August (ACTION ITEM #13).  

13. Design Guide for Air Curtains 

The authors of a proposed Design Guide for Air Curtains (Attachment K) visited Publications Committee to 
discuss their project. Liangzhu (Leon) Wang provided background on the decade of research leading to changes 
pertaining to air curtains in Standards 90.1 and 189.1 and stated their desire to collect all of the information into a 
single book as there is limited information in the Handbooks but use of air curtains is not simple. Frank Cuaderno 
reiterated that there is no comprehensive guide that combines all the details from the various organizations with 
guidance on the theory and application of air curtains. 

Vikram Murthy questioned whether the content would be based off of new research, and Wang verified that it 
would be, including new methodology for standardization and testing. Hugh McMillan III asked about the audience 
of the book, and it was pointed out that that was included in the scope of the proposed project, which admittedly 
the committee members had not yet had a chance to review. Kay Thrasher asked if the book would cover use of 
air curtains in cold climates only, and Chee Ow asked if it would cover them in hot and humid climates, and David 
Johnson informed them that both climates would be covered. 

Ow asked whether the authors have a business case; Johnson stated there would be no investment because the 
research had already been done. Cindy Michaels added that there would be a cost to print the publication, but the 
authors had already met with Mark Owen, Director of Publications and Education, and he felt there was a market 
for the book. Adeeba Mehboob pointed out that it would be Owen who would be able to supply the committee with 
an idea of the expected sales of the book. 

It was moved and seconded that the committee vote to approve supporting the development and publication of 
the proposed Design Guide for Air Curtains (MOTION #4): 

Motion: 
To support the development and publication of the proposed Design Guide for Air Curtains. 

MOTION #4 PASSED with a voice vote (1 no vote, 0 abstentions, CNV).  

cmichaels
Callout
Editor's note, 2/8/22: Attachment K has been removed from publicly available minutes file due to potentially sensitive information and is now only available to committee members via Basecamp.
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José Correa assigned Michaels the task of supplying the committee members’ feedback to the authors (ACTION 
ITEM #14). 

14. MBO Review 

José Correa reviewed the status of the following MBOs for the 2018–2019 Society year, noting that all MBOs are 
complete and thanking the committee members for their work in making this happen: 

Objective SP 
2014* 

Compl. 
by 

Fiscal 
Impact 

Resp. 
Party Comment/Status 

Create a guide of liaison with 
TAC sections 
 

 6/19 None Aguilo, 
Murthy 

To improve communication with 
TAC/TCs, and prepare liaisons 
TC/Section breakfasts. 
Ensuring mandatory 
attendance. Identify 
publications needing revision.  
Complete 

Continue conducting and 
monitoring mentoring program 
for new members. 

2 6/19 None Chee Mentor all new members, make 
sure they are on track and help 
them to achieve what they 
commit to.   
Guide for mentoring 
complete; ongoing mentoring 
in progress   

Continue facilitating ASHRAE 
Journal articles comment and 
judging. 

2 6/19 None Vallort Improve current matrix to select 
Article of the Year and follow up 
on member’s ASHRAE Journal 
monthly review.  
Monthly review participation 
has been increased; 
improvement of judging tools 
ongoing 

Additional Recommendations for Strategic Planning: 
None. 

*SP 2014 = Strategic Plan 2014 Initiative addressed by objective 

 

15. Liaison Reports 

José Correa advised Publications Committee members that due to a lack of remining meeting time they should 
submit their liaison reports electronically to Cindy Michaels. This includes the reports from liaisons to the following 
committees:  

• Certification Committee 
• Professional Development Committee (PDC) 
• Conferences and Expositions Committee (CEC) 
• Research Administration Committee (RAC) 

15.1. Technical Activities Committee (TAC) Sections 

Prior to this meeting, the TAC Section Liaisons had been instructed to meet with their assigned TAC sections 
by attending the TC/TG Chairs’ Breakfast meetings held earlier on Sunday morning. As Roberto Aguilo 
noted earlier, at this conference the TC/TG/MTG Chairs’ Breakfast meetings were a single joint 
breakfast/presentation meeting instead of individual breakfasts, so the TAC section liaisons were not able to 
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speak before their group of TC chairs. Most did confirm that they left the Publications Committee handout for 
the chairs and shared the printed list of publications that needed to be reviewed, however.  

Roberto Aguilo pointed out that committee members need to know whether the TC/TG/MTG Chairs’ 
Breakfast will continue to be a single breakfast so that the committee can alter their approach if needed. 
José Correa assigned an action item to Cindy Michaels to find out from ASHRAE Technology staff (ACTION  
ITEM #15). 

A few members shared the updates they did receive, and Correa instructed committee members to email 
any responses they receive to Michaels. Correa also reminded the committee members that they are to 
contact the TC chairs several times throughout the year and referred members to the TAC Section Liaison 
Guide (available in the Publications Committee Resources folder on Basecamp).  

All updates received as of July 23, 2019, are summarized in the ASHRAE Special Pubs Review List 
(Attachment L). 

New liaisons were assigned for Sections 1 and 2, and all other liaison assignments were confirmed. The 
complete list of section liaisons for 2019–2020 follows:  

Section 1  Kay Thrasher 

Section 2  Luca Stefanutti 

Section 3  Rennie Tisdale 

Section 4  Vikram Murthy 

Section 5  Rennie Tisdale 

Section 6  Adeeba Mehboob 

Section 7  Hugh McMillan III 

Section 8  Hugh McMillan III 

Section 9  Eduardo Donoso 

Section 10  Roberto Aguilo 

MTGs  Cindy Michaels 

16. Strategic Planning 

16.1. New Strategic Plan 

Publications Committee members were informed that the new strategic plan is available in the folder for this 
meeting on Basecamp. There was not much discussion of the plan itself as it had been covered in the 
presentation by the BOD ExO.  

16.2. Continuous Strategic Planning Recommendations 

At present the committee does not have any strategic planning recommendations. 

17. Old Business 

There was no old business to discuss at this meeting. 

18. New Business 

Incoming Publications Committee chair Chee Ow discussed his preliminary ideas for his 2019–2020 MBOs, such 
as the following:  

• Continuation of the committee’s internal mentoring program and the need for a new orientation document 
for new members. 

https://3.basecamp.com/3106353/buckets/1646454/uploads/1933122163
https://3.basecamp.com/3106353/buckets/1646454/uploads/1933122163
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
https://3.basecamp.com/3106353/buckets/1646454/uploads/1925447820
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o Rennie Tisdale volunteered to assist with this MBO. 
• Putting Publications Committee processes for the new PTAR program in place. 

o Roberto Aguilo and Hugh McMillan volunteered to be on this subcommittee, as they have prior 
experience with RAC. 

• Determining how the committee should get feedback from international regions regarding the content 
published in ASHRAE Journal and determine what the readership’s needs are. 

o Vikram Murthy and Adeeba Mehboob volunteered to assist with this MBO. 

José Correa announced Ron Vallort’s resignation from the committee. 

Correa also thanked the committee members for their feedback and hard work as well as their participation in the 
monthly calls.  

19. Adjournment 

José Correa adjourned the meeting at 12:04 p.m. 

 
 
 
Respectfully submitted, 

 
 
 
 
 
 

Cindy Michaels 
Staff Liaison to Publications Committee 
Editor, Special Publications 



The Pub Comm process for PTARs could be: 
 

• TC submits PTAR to RAC, who assigns it a number. 
• RAC forwards PTAR to Pub Comm liaison. 
• Pub Comm liaison shares PTAR with Pubs and Education Director, who can give insight. 
• Pub Comm reviews and discusses PTAR and votes. 

o The PTAR documentation shows the form RAC uses to evaluate proposals; Pub 
Comm can come up with their own, use RAC’s as is, or add to RAC’s.  
 Pub Comm needs to determine what the criteria for acceptance are.  

o In RAC, members review proposals before the Annual/Winter Conference, and all 
comments (for and against) are recorded, and they only briefly discuss them again 
during the conference in order to vote. They said they try to limit discussions to 10 
mins per proposal during the conference. Pub Comm could adopt this method, too, 
if they like. 
 In RAC, it’s their TAC section liaison who introduces the proposal. In many 

cases the liaison has been involved in helping the submitter submit the 
proposal. Pub Comm could also have the TAC section liaisons introduce each 
PTAR, if they like. 

 RAC votes are: accept as is, accept with comments (needs revision), or reject 
(motion wording is that it is “passed to accept” or “passed to reject,” etc.). It 
is recommended that Pub Comm uses these voting options as well. 

• Pub Comm needs to determine whether the votes have to be 
unanimous or just a certain percentage of voters, etc. 

• If a proposal is accepted with comments, those comments must be 
submitted with the PTAR to RAC for RAC to consider the comments 
during their review.  

o Per RAC, Pub Comm should also determine how accepted projects will be prioritized 
in the case of there being more accepted proposals than RAC has available funds. 

• Pub Comm informs RAC of their decisions on the PTARs so that RAC can also review, discuss, 
and vote on the proposals.  

o RAC has deadlines of May 15, August 15, and December 15 for proposals to be 
considered at Annual, Fall, and Winter meetings. Pub Comm deadlines would likely 
need to be BEFORE those deadlines in order to allow RAC time to review the 
proposals. 

• If a PTAR is accepted or accepted with comments by both Pub Comm and RAC, the TC writes 
a Work Statement, which Pub Comm and RAC both review. 

o RAC has stated “Work statements will ultimately form the basis for a contract, so it 
does need to be pretty clear, specific, and outline the expectations.”  

o More information on the Work Statement and its importance are included on pages 
1 and 2 of the PTAR materials. 

• RAC has also stated that they expect Pub Comm to assign a liaison to each TC’s Proposal 
Evaluation Subcommittee and the RAC Project Monitoring Subcommittee overseeing the 
work “to oversee the selection of the contractor and the work by the contractor that is 
developing the publication.” 

o More information on the PES and PMS are included on page 2 of the PTAR 
materials. At present it is unclear how many times the PES and PMS have calls to 
discuss a publication throughout its development. 
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DEVELOPMENT OF DESIGN GUIDES AND OTHER SPECIAL PUBLICATIONS AS RESEARCH PROJECTS 
 
Background 
 
ASHRAE research funding can be used to support development publications intended for commercial sale 
through the ASHRAE Book Store.  The intent is to rely on this funding for the development of a publication 
where there is an industry need and a commercial value for it and where development of the publication 
requires an effort beyond what can be expected from a volunteer effort. The Research Administration 
Committee (RAC) will appropriate approximately 10% of the research budget for developing guidance 
publications for engineers and/or researchers. The 10% number is not meant to be a strict allocation; in some 
years research funding for design guide development may be significantly greater or less than 10%.   
 
Types of Publications Considered 
 
The primary goal of this program is to provide funding for design guides or manuals that will provide state of the 
art guidance to engineers and/or researchers.  These guides should support energy efficiency, indoor air quality 
improvement or otherwise promote the goals of ASHRAE.  There are other types of publications that could be 
considered, and it is not the intent to limit funding to only design guides.  Funding can be requested for new 
publications, or where appropriate for revisions or updates to existing publications. 
 
Approval Procedure 
 
The procedure required to initiate a publication project is similar to the procedure required to initiate a research 
project. The first step in developing a funded publication project is to fill out the Publication Topic Acceptance 
Request (PTAR) form, which serves the same purpose as the RTAR form used for research projects.  The 
information provided as part of the PTAR submission must describe the need and intended audience for the 
publication, describe why the effort cannot be completed through a volunteer effort, and otherwise describe 
why the publication will be of value to ASHRAE. This form will be used to inform both the Research 
Administration Committee (RAC) and the Publications Committee (under Publishing and Education Council) of 
the value of this publication to the society. It is important to note that the PTAR is a necessary step and cannot 
be skipped because it is used to coordinate the efforts of multiple committees. 
 
Approval of a Publication Topic is obtained by submitting a PTAR form to MORTS by May 15, August 15, or 
December 15 to be considered during the Annual, Fall, or Winter Meeting, respectively.  MORTS will assign an ID 
number to submitted PTARs and forward them on to the Publications Committee through ASHRAE Editor, 
Special Publications.  In submitting the PTAR requesting a publication, the TC (or other ASHRAE committee) must 
make the case that this is appropriate for ASHRAE research funding. The PTAR will be evaluated by the 
Publications Committee, who will either approve or reject it based on the evaluation criteria.  If approved, it will 
be forwarded to the RAC for concurrence.  The PTAR template and the evaluation form used by the Publications 
Committee and RAC are shown at the end of this section. 
 
Once the PTAR is approved by both the Publications Committee and RAC, the TC (or other committee) will 
prepare and submit a Work Statement for Publication (WSP) form to RAC who will administer the funding and 
the execution of the project. The main purpose of the WSP is to articulate the committee’s expectation for the 
final work product.  The WSP will be used by potential bidders to develop and submit their approach to 
complete a publication with the correct scope, appropriate level of detail, quality, and timeline.  The WSP also 
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lists the membership of the subcommittee that will oversee the project during its duration and the criteria that 
they will use to evaluate proposals from bidders. 
 
RAC will evaluate each WSP using the criteria shown in the evaluation form at the end of this section.  In 
evaluating the WSP, RAC may: 
 

• ACCEPT the WSP, in which case the WSP will be added to the Society’s Research Implementation Plan.   
• CONDITIONALLY ACCEPT the WSP, in which case it will be returned to the TC (or other committee) that 

submitted the WSP for a minor revision; a conditionally accepted WSP may be approved by the RL and 
does not have to be reevaluated by RAC.   

• RETURN the WSP to the TC, signifying that major revisions are necessary; a returned WSP must be 
reevaluated by RAC.   

• REJECT the WSP signifying that RAC does not consider it acceptable for research funding.   
 

The WSP will form the basis for the contract awarded to the successful bidder, therefore a high quality WSP is 
critical to ensuring a successful publication project. Competing bids responding to this WSP will be evaluated by 
a proposal evaluation subcommittee as described below, using the criteria and weighting elements that the TC 
sets in the WSP.  The TC should develop proposal evaluation criteria and weights that best suits their needs, an 
example of a set of criteria is shown below: 
 

Element Number Proposal Review Criterion Weighting Factor 
1 Contractor’s understanding of topic 30 % 
2 Plan for completing the project 20 % 
3 Contractor’s experience with technology central to the publication 20 % 
4 Clarity of contractor’s written publications 20 % 
5 Student involvement 10 % 

 
The WSP template and the evaluation form used by RAC are shows at the end of this section. 
 
The expectation is that publications produced through this process and with research funding will be factual, 
relevant, and fully supported by previously cited or new research.  The PMS will have an oversight role in 
assuring that publications are technically sound and absent of commercial bias (see below) but the WSP must 
make clear to the bidders that their final product must fulfill this expectation. 
 
Proposal Evaluation Subcommittee (PES) 
 
The TC or other committee will form a PES as described in section 6.2 of this research manual.  It is expected 
that the PES process will be similar to that used for a research project. 
 
Project Monitoring Subcommittee (PMS) 
 
The PMS for a publication project will function as described in section 9.1.  It is important that the PMS monitor 
the technical quality of the publication with special consideration for ensuring that there is no commercial bias 
being propagated within the publication.  The PMS needs to assure that the technical basis for 
recommendations is documented and wherever possible, based on findings supported by published research or 
accepted industry practice. Where necessary, formal external peer reviews should be included in the review and 
approval process for any new publication or any publication that goes through a significant upgrade. 
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Publication Topic Acceptance Request Cover Sheet         Date:   
           (Please Check to Insure the Following Information is in the PTAR) 

 

 

  Title:  

A. Title              
B  Summary         C. Background     
D. Publication Need        
E. Target Audience        

  

  

F. Rationale for PTAR         
G. Level of Effort      PTAR #   

  
H. References              (To be assigned by MORTS) 

  

  

  

                   
            
        Results of this Project will affect the following Handbook Chapters, 
        Special Publications, etc.: 
                
          

  

  

  

  

           

  

  

  

  

       
       

  

  

  

           

  

  

  

  

             
                          
             
Responsible 

 
 

  

  Date of  Vote:  
             
 For        
 Against   *      
 Abstaining  *      

 Absent or not returning Ballot *      
 Total Voting Members       

  
              
          
             
PTAR Authors    Co-sponsoring TC/TG/MTG/SSPCs (give vote and date) 
Lead:    

  
    
Others:    

  

  

  

  
   

  

  

  

  

   

  

  

  

  

  

    

  

  

  

  

   

  

  

  

  

  

    

  

  

  

  

   

  

  

  

  

  

    

  

  

  

  

   

  

  

  

  

  

             
Expected Work Statement Authors 

 

 Potential Co-funders (organization, contact person information):  
Lead:   
   
Others:   
   
   
   
   
   
   
   
       
        Yes  No    
Has an electronic copy been furnished to the MORTS?           
Has the Research Liaison reviewed the PTAR?           
             
*   Reasons for negative vote(s) and abstentions         
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PTAR # _____________ 

Title:  
 

 

Summary 
 

 

 

Background 
 

 

Insert proposed project title 

 

Provide the state of the art with key references (at the end of this document) substantiating it  ** 
DRAFT **
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250 words 

Publication Need 

 

 

 

Target Audience 

 

 

Use the state of the art described above as a basis to specify the need for the proposed effort (250
words maximum).   

• Does this guide summarize, combine, or integrate research from new ASHRAE research 
projects or other sources?  

• Is there a clear need to present this in a more understandable form for engineers and 
practitioners to use this information? 

• Is there an urgent need with respect to the ASHRAE strategic plan to publish this guide? 

• For guideline revisions, is there a substantial lacking of new research, information, technology, 
products, or approaches in the existing guide? How old is the latest revision? 

• If this information is covered (wholly or partially) by another ASHRAE publication, why should 
there be an additional publication on this topic? Are there resources on this topic available 
from other organizations, and if so how would this be different? 

 

Requires support from ASHRAE publications committee 
** 
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Statement of why this needs to be a paid project instead of a volunteer effort 
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Anticipated Funding Level and Duration 

 

 
 

References 
 

 

 

 

Feedback to RAC and Suggested Improvements to PTAR Process 

 

Funding Amount Range: $    

Duration in Months:    

List the key references cited in this PTAR 

Now that you have completed the PTAR process, RAC is interested in getting your feedback and 
suggestions here on how we can improve the process. 
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WORK STATEMENT FOR PUBLICATION COVER SHEET         Date:    
           (Please Check to Insure the Following Information is in the Work Statement ) 

 

 

    
A. Title          Title:  Guideline 

  
 

  
  

   
  
  

 
  

  
  

   
  
  

 
  

  
  

   
  
  

 

   
B  Executive Summary          C. Background     
D. Objectives        E. Audience/Publication Need        

  

  

F. Proposed Table of Contents         
G. Proposal Evaluation Criteria      WS#   

  
H. Project Milestones              (To be assigned by MORTS - Same as PTAR #) 

  

  

  

                   
            
        Results of this Project will affect the following Handbook Chapters, 
        Special Publications, etc.: 
        deline 36          
          

  

  

  

  

           

  

  

  

  

        

  

  

  

  

       

  

  

  

           

  

  

  

  

             
                          
             
Responsible 

 
 

  

  Date of  Vote:  
             
 For       This W/S has been coordinated with TC/TG/SSPC (give vote and date): 
 Against   *         

  

  

  

 Abstaining  *        

  

  

  

 Absent or not returning Ballot *        

  

  

  

 Total Voting Members     Has PTAR been submitted?      
         Strategic Plan   
Work Statement Authors:  **     Theme/Goals   
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 Potential Co-funders (organization, contact person information):  
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        Yes  No  How Long (weeks) 
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Will this project result in a special publication?           
Has the Research Liaison reviewed work statement?           
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This and the next 7 pages are the Work Statement that a TC will submit if their PTAR is approved by both Pub Comm and RAC.



WORK STATEMENT# 

 

Title:  

 

 

Sponsoring TC/TG/MTG/SSPC: 

 

  

Co-Sponsoring TC/TG/MTG/SSPCs (List only TC/TG/MTG/SSPCs that have voted formal support) 

 

 

 

Executive Summary: 
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I had a project manager on staff review this Work Statement and supply feedback since she is more experienced with pubs WSs than I am, and she says that this WS (which is what RAC currently uses for RESEARCH projects) needs to require a Scope: "Without a clearly defined scope you can easily end up with a meandering mess. Providing a TOC is not really a scope and my not really be the best organization of the material."



Background: 

Less than 500 words 

 

Objectives: 

Brief description of the work product and how it will reach its intended audience 

 

Audience/Publication Need: 

Requires support from ASHRAE publisher or other agency that will publish the work product in 
some form(s). 
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Proposed Table of Contents: 

Should be at least at chapter level, generally with 8 – 15 substantive elements. 

 

 

Level of Effort: 

Estimate the cost and amount of time to successfully complete the project 
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The project manager also recommends the WS require a Suggested Approach: "(e.g., do a literature research, create an outline, blah, blah, blah) – this would include any reviews that might be required."



Proposal Evaluation Criteria: 

 

No. 

 

Proposal Review Criterion 

Weighting 
Factor 

   

   

   

   

   

   

 

Project Milestones: 

 

No. 

 

Major Project Completion Milestone 
Deadline 
Month 

 

 

 

 

 

 

 

 

   

  

 

 

 

 

 

 

 

 

 

 

 

 

   

 

Authors: 
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The project manager also recommends this section be replaced by a Deliverables section: "(i.e. first draft, second draft, etc) – which is really different from listing milestones. You have milestones when you do research, you have deliverables when you produce a product."

cmichaels
Callout
The project manager recommends taht there be a list of Contractor Requirements instead of authors: "i.e., what type expertise the PMS will be looking for the bidders/contractors to have in order to write this document."



References:  
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Other Information for Bidders (Optional): 
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The project manager says this section "should include anything the PMS wants to be included in the proposals, including the following types of information: o Request for a timeline specifying when deliverables will be completed.o Request for a plan on how the bidder will communicate with the PMS in regards to reviews and changeso Request for a list of previously published works."

cmichaels
Callout
She also states "The work statement when it goes out to bid also needs to include the copyright information (this is a work for hire) [[Cindy's note: this means ASHRAE holds the copyright and the contractor authors hold no claim on it]] and the specific requirements for the final deliverable (format, style, tables, figures, photos, permissions, etc.)... the contract is too late to specify those details." [[Cindy's note: I know from ASHRAE experience that she is 100% correct about the specific requirements for the final deliverable needing to be included at this point. All kinds of problems can occur if the bidders are not aware of what ASHRAE staff expects in terms of a "completed document." Also, I already have a one-page description of such requirements that we can use here.]]

cmichaels
Callout
Lastly, she also states that "the payments should be tied to the deliverables and not to monthly progress reports.   Again a publication is different from a research project." [[Cindy's note: again, I know from experience with our authors that this is definitely necessary. If staff has no leverage with authors, then the authors are not likely tu supply the materials we need to produce the publication, such as high-quality image files or permissions to reprint images from other sources. I might also have some information on this....]]



 

Feedback to RAC and Suggested Improvements to Work Statement Process 

 

  

Now that you have completed the work statement process, RAC is interested in getting your feedback 
and suggestions here on how we can improve the process. 
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This form is what RAC currently uses to evaluate work statements. At present it is undetermined if there will be a separate Pub Comm form or if Pub Comm and RAC evaluations will be included on the same form. Pub Comm is welcome to add more criteria to this form, including criteria that may only be considered by Pub Comm (and not RAC). 



ASHRAE UPDATE 
ExO Report to Committees
2019 ASHRAE Annual Conference

ashrae.o rg

In all your interactions at these meetings, 
please remember…

Code of Ethics

“As members of ASHRAE or participants in ASHRAE activities, we 
pledge to act with honesty, fairness, courtesy, competence, 

integrity and respect for others in our conduct. 
We will avoid conflicts of interest, and behavior that is 

discriminatory and/or harassing.” 

ashrae.o rg

President’s Luncheon

Monday, June 24
12:15 – 2:00 pm

Building for People and Performance. 
Achieving Operational Excellence.

ASHRAE President 2019‐20
Darryl K. Boyce, P.Eng

ashrae.o rg

Nominations Welcome

 Nominations for appointed standing committees are sought annually

 Speak with your committee ExO if your appointed term is ending and you wish to 
be nominated for another committee

 If a person is completing his or her term on a committee in June 2019, the next 
appointed committee term would begin on July 1, 2020 

 Self‐nomination is also encouraged

 Nominations are due by mid‐February 2020

 Councils are elected by the Board of Directors, but nominations are welcomed

For more information, visit: ashrae.org/committee‐nominations

ashrae.o rg

ASHRAE Nominations

ASHRAE website links are available for Board Officer and Director recommendations, nominations to 
Board‐elected Standing Committees and Councils and appointments to Committees. 

 Board Officer and Director 
Recommendations 

Link closes for the following Society 
year each September 25th

 Board‐elected Standing Committee 
and Council Nominations 

Link closes for the following Society 
year each September 15th

 Standing Committee Nominations, 
appointed by the President‐Elect  

Link closes for the following Society 
year each February 15th

For more information, visit: ashrae.org/committee‐nominations
ashrae.o rg

ASHRAE Commercialism Policy

ASHRAE’s Commercialism Policy allows for Society activities that fulfill the mission of technological advancement with 
adherence to business plans that generate income to offset operational expenses such as AHR Exposition, ASHRAE 
periodicals, website, and Society conference events such as the Welcome Party, luncheons, registration kits, and receptions.

Principles for Managing Advertising and Sponsorships

Content should be labeled as advertising or sponsored.

Use of commercial names and logos shall not imply ASHRAE endorsement, approval or certification of products 
or services.

The inclusion of commercial information shall be fair and unbiased so as to avoid explicit promotion of a 
product or commercial entity.

Content shall adhere to accepted business practices specified by the U.S. Federal Trade Commission and 
recognized publishing authorities.

Activities including events at chapter meetings shall be managed to prevent an atmosphere in which commercial 
entities are encouraged to critique one another in the public forum.

For more information, visit: ashrae.org/commercialism
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ashrae.o rg

Presidential Ad Hocs

Standards Membership Model Ad Hoc
• In response to member requests for more flexibility in determining the benefit associated with 

ASHRAE membership, investigating potential membership business models 
• Final report will be submitted in Kansas City
• Implementation will require collaboration among Finance Committee, Members Council and

Publishing & Education Council

Smart Grid Design Guide Ad Hoc
• Developing Smart‐Grid Application Guide to provide building owners, managers, and designers with guidance

on the smart grid, applicable regulations, and how to operate their building in the smart‐grid environment 
• Publication planned for Fall 2019

Event Sponsorship Presidential Ad Hoc Committee
• Increasing event sponsorship revenue, thereby reducing conference registration fees, without violating 

the ASHRAE Commercialism Policy
• Appointed April 1, 2019
• Implementation will require coordination among advertising sales team, Development Committee

and identified Society members
ashrae.o rg

Government Outreach Days

All ASHRAE Members are invited to participate – Get Involved! 

157 Member 
Participants

Advocacy resources available in ASHRAE 365 and ashrae.org/advocacytoolkit 

SY 18‐19

SY 17‐18

SY 16‐17 

SY 15‐16

290 Meetings

2

9

16

29

0 5 10 15 20 25 30 35

Government Outreach Day Events are Growing! 

ashrae.o rg

Signed Memoranda of Understanding
Society Year 2018‐2019

• American Institute of Architects (AIA)

• American Society of Plumbing Engineers (ASPE)

• International Facility Management Association (IFMA)

• Vietnam Society of Refrigeration and Air‐Conditioning Engineers (VISRAE) Pending

• New Buildings Institute (NBI)

• Society of Air‐Conditioning and Refrigeration Engineers of Korea (SAREK)

• International District Energy Association (IDEA)

• U.S. Department of Energy (DOE)

• Japanese Society of Refrigerating and Air Conditioning Engineers (JSRAE)

• Pakistan HVACR Society (Pakistan HVACR Society)

ashrae.o rg

ASHRAE’s New Global HQ 

• Building campaign to help fund the new HQ is underway

• Aims to be a net‐zero‐energy ready office

• Showcase for the latest HVAC&R equipment and technology

• Retrofitted new HQ building will have a zero carbon footprint

• Move expected by October 2020

Design team members were chosen based on an RFP, competitive bids 
and committee interviews. The design team includes: McLennan Design, 
Houser Walker Architecture and Integral Group.

Project Management: Collins Project Management
Construction Manager at Risk: Skanska
Commissioning Agent: Epsten Group

180 Technology Parkway
Peachtree Corners, Ga

For more information, visit: ashrae.org/newhq

ashrae.o rg

“R” In ASHRAE

ASHRAE Launches All New Refrigeration Page 

For more information, visit: ashrae.org/refrigeration

With refrigeration  literally in its name, ASHRAE offers a wide selection 
of information and publications concerning refrigeration and 
refrigerants – from standards and design guides to ASHRAE courses as 
well as a monthly column in ASHRAE Journal, and more. 

ASHRAE and the International Institute of Refrigeration (IIR) 
announced on April 11, 2019 the establishment of new definitions for 
five refrigeration keywords, which are: 
• Cooling
• Refrigeration
• Chilling
• Freezing
• Cold Chain

ashrae.o rg

World Refrigeration Day 

• ASHRAE endorses the first World Refrigeration Day

• The day raises awareness of refrigeration, air conditioning 

and heat pumps and their role in modern society to a 

wider audience

• Free Webinar on June 26, 2019, “Refrigerants for Life: How 

Refrigerants Affect Modern Life” 

• #Refrigerants4Life

The Coolest Day of the Year  
June 26, 2019

For more information and to register for the free webinar, visit: ashrae.org/refrigeration
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Strategic Plan
2019–2024

ashrae.o rg

New Strategic Plan

MISSION
To serve humanity by advancing the arts and sciences of heating, 
ventilation, air conditioning, refrigeration and their allied fields.

VISION
A healthy and sustainable built environment for all.

Find out more about the new plan 
Attend Seminar 27: ASHRAE's 2019 Strategic Plan: 
Development, Initiatives and Implementation
Monday, June 24 from 9:45–10:45 AM
Kansas City Convention Center, Room 2105 

Strategic Plan At‐A‐Glance

ashrae.o rg

RESILIENT BUILDINGS 
AND COMMUNITIES

INDOOR 
ENVIRONMENTAL 
QUALITY

ORGANIZATIONAL 
STREAMLINING

IMPROVE CHAPTER
ENGAGEMENT, CAPACITY 
AND SUPPORT

Initiative Area: 
Built Environment 
Of The Future

Initiative Area: 
Future Of ASHRAE

1

2

3

4

Strategic Plan At‐A‐Glance
available for download beginning 7/1/19

ashrae.org/strategicplan
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Recent Publications

• ASHRAE Design Guide for Cool Thermal Storage, Second Edition

• ASHRAE Guideline 34‐2019 – Energy Guideline for Historic Buildings

• Advancing DCIM with IT Equipment Integration (ASHRAE Datacom Series, Book 14)

• Advanced Energy Design Guide for Small to Medium Office Buildings: Achieving Zero Energy

• Standard 218‐2019, Method of Test for Lubricant and Refrigerant Miscibility Determination

• Standard 30‐2019, Method of Testing Liquid Chillers

• Standard 41.8‐2016 (RA 2019), Standard Methods for Liquid Flow Measurement

• Standard 15‐2019, Safety Standard for Refrigeration Systems

• Standard 34‐2019, Designation and Safety Classification of Refrigerants

• Standard 150‐2019, Method of Testing the Performance of Cool Storage Systems

• Humidity Control Events in Perioperative Care Areas (free white paper from TC 9.6)

• Water‐Cooled Servers Common Designs, Components, and Processes (free white paper from TC 9.9)

• Spanish translations: Standard 188‐2018, Thermal Guidelines for Data Processing Environments, 4th ed.

To purchase publications, visit: ashrae.org/bookstore
ashrae.o rg

Upcoming Publications

 Smart Grid Application Guide for Building Professionals (Fall 2019)

 HPB Simplified (textbook) (Fall 2019)

 ASHRAE Design Guide for Multifamily Residential Buildings (Fall 2019)

 ASHRAE Design Guide for Ventilation of Hazardous Spaces (Fall 2019)

 Nearly ZEB Hospitals Guide Book (co‐published w/RHEVA) (Fall 2019)

 HVAC Design Guide for DOE Nuclear Facilities, 2nd ed. (Fall 2019)

 A Practitioner’s Guide to Engineering Management (Fall 2019)

 Smart Grid Application Guide (Late 2019)

 ASHRAE Design Guide for Tall, Supertall and Megatall Buildings Design Guide 2nd ed. (Late 2019)

 Air‐Conditioning System Design Manual, 3rd ed. (Late 2019)

 Design Considerations for Datacom Equipment Centers, 3rd ed. (Datacom 3) (Late 2019)

 ASHRAE Design Guide for Hot‐Climate Buildings (Late 2019)

 Natural Ventilation Design Guide (Jan 2020)

 Design Guide for Combustion Turbine Inlet Air Cooling Systems, 2nd ed. (Jan 2020)

 ASHRAE Design Guide for Duct Systems (January 2020)

 125th Anniversary books: Evolution of Components and Design Build Practices after 1900; Proclaiming

the Truth, 2nd ed.; Adventures in Heat & Cold; Twentieth Century of Air Conditioning (January 2020)

ashrae.o rg

ASHRAE Learning Institute (ALI)

New Courses

• Advanced Design for Net Zero Buildings
• Choosing the Right Energy Code for Your Project:  
IECC 2018 or ASHRAE 90.1‐2016

• How Smart, Efficient, Sustainable Systems Lead to 
Improved Resilience

• Thermal Energy Storage Systems for Air 
Conditioning

• Effective Presentation for Positive Results
• Guideline 36: Best in Class HVAC Control
• IgCC and ASHRAE Standard 189.1 Technical 
Provisions

• Laboratory Exhaust Stacks: Safe and Energy‐Efficient 
Design

• Solar PV & Thermal Systems Analysis and Design

For more information, visit: ashrae.org/education

The following courses are being offered 
during the Annual Conference:

ashrae.o rg

ASHRAE eLearning

• PDHs/CEUs: Most courses recognized by AIA and GBCI

• Train on your own schedule from any computer with internet access

• No special software required

• Free tracking reports

• More than 90 courses, including:
• Introduction to Refrigerants NEW!
• Refrigerant Selection NEW!
• Refrigerant Management NEW!

For the complete course catalog, visit: https://elearning.ashrae.org
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ashrae.o rg

Certified HVAC Designer (CHD) Certification

Launched March 2019
The CHD certification validates competency of the HVAC Designer working under the 
responsible charge of an engineer.

Industry Need & Demand
In an “Industry Need” survey, ASHRAE Member respondents agreed the CHD is:

85%

15%

A Worthwhile Professional 
Development Goal

Yes No

View the NEW CHD video here: ashrae.org/chd#video

74%

26%

A Tool to Identify Competent 
New Hire Prospects

Yes No

ashrae.o rg

Advanced Energy Design Guides

• Roughly 630,000 total copies of 12 published guides in circulation

• Advanced Energy Design Guide for K‐12 School Buildings – Achieving Zero 
Energy – Published January 2018

Applicable to all sizes and types of K‐12 school construction

• Advanced Energy Design Guide for Small to Medium Office Buildings –
Achieving Zero Energy – Published June 2019

Applicable to office buildings 10,000 to 100,000 ft2 with a building height 
of less than 75 feet.

• Advanced Energy Design Guide for Multifamily Residential Buildings –
Achieving Zero Energy – In Development

For more information, visit: ashrae.org/freeaedg

ashrae.o rg

Building EQ

• Online data entry and submission

• Metered data exchange from ENERGY STAR® Portfolio 
Manager 

• Consistent, streamlined process to conduct ASHRAE Level 
1 Energy Audit

• Auto‐populated audit reports aligned with ASHRAE 
Standard 211

• Measured data and actionable recommendations to 
improve building energy performance

• French translation now available for use

Take your building to the next level beyond benchmarking

For more information, visit: ashrae.org/BuildingEQ
ashrae.o rg

Online Standards Review Database

Launched in September 2018, the online standards 
review database allows members and non‐members 
access to public review drafts for standards, 
guidelines, and addenda and to submit comments.

The new system offers:

• single sign‐on feature

• new dashboard which highlights items that require 
attention, provides quick links to individual / 
committee comments, continuous maintenance 
proposals and outstanding ballot results

For more information, visit: ashrae.org/publicreviews

ashrae.o rg

Publishing/Education Strategies to Improve Content Access

Enhance member access using online delivery
• ASHRAE Technology Portal for ASHRAE Journal, Research Reports, Conference Papers, Seminars

• Handbook PDFs added to ASHRAE Technology Portal to eliminate CDs

• 90.1 Portal syncs the 2016 standard with the user’s manual plus red‐line version

Expand content available electronically
• Free Online Access to Science & Technology for the Built Environment, ASHRAE’s journal of 
archival research

Use web‐based tools to optimize volunteer time
• Handbook Chapter Authoring Teams using Authoring Portal for 2019 Handbook

Customize training and translate publications applying business models

Trackable delivery of Handbooks to more countries

For more information, visit: ashrae.org/technology‐portal ashrae.o rg

See You There!

• International Congress of Refrigeration 2019

August 24‐30, 2019 – Montréal, Québec, Canada

• 2019 ASHRAE Building Performance Analysis Conference

September 25‐27, 2019 – Denver, CO

• 7th International Conference on Energy Research and Development

November 19‐21, 2019 – State of Kuwait

• Greenbuild International Conference and Expo

November 20‐22, 2019 – Atlanta, GA

• 2019 Building XIV International Conference

December 9‐12, 2019 – Clearwater, FL

@ Greenbuild Expo

For more information, visit: ashrae.org/conferences
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Questions?

Please let your committee’s ExO know how and 
where you’d like to serve next!
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Application Guides as suggested by Tim Wentz 
 
 
Discussion points for Pub Comm:  

• Tim’s description/suggested initial effort below 
• Is it practical to have a partial picture of a topic like this? 

o If so, how do we shape this effort? 
o If so, who should write/edit the guides? Individual volunteer authors? TCs? 

 Do you know any possible authors you could approach for this effort? 
 
 
Description:  
Wentz describes them as “application guides to be written in simple, straightforward language for those 
entering the consulting engineering field.” 
 
Everything that follows is from an email to Mark Owen from Tim Wentz:  
 
If we start at the beginning of the design process, it seems to me that application guides on HVAC Loads 
would be a great starting point. I noticed that we have a couple of books that might be used as a starting 
point for the project: 
 

• Fundamentals of Heating/Cooling Loads – David Meredith 
• Load Calculation Application Manual – second edition 

 
Inasmuch as the intent was to produce simple, short application guides, I am guessing that we might 
want to consider breaking down HVAC loads into a series of shorter applications guides. Application 
guide topics might be as follows: 
 

• Envelope loads 
o Solar 
o Conduction 

• Plug loads 
• Occupancy loads 

o Human comfort (could be a stand-alone guide or built into another guide, as outlined 
here) 

• Infiltration/ventilation loads 
o Psychometrics (could be a stand-alone guide or built into another guide, as outlined 

here) 
• Equipment loads 
• Etc. 

 
It would be possible to “mix and match” topics from the above list, as needed and appropriate. Keep in 
mind that these are just my preliminary thoughts to start the conversation. I appreciate you keeping the 
discussion alive, as I think the idea has great merit for our consulting engineer members. Let me know if 
I can be of any assistance on the above. It is obviously a topic I am passionate about. 
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Guide for Publishing with ASHRAE Special Publications 
 
This guide briefly outlines the publication paths for content that is not in the ASHRAE Handbook series, 
standards, guidelines, standards user’s manuals, or the results of Special Projects,1 Research Projects,2 
or Multidisciplinary Task Groups (MTGs).3  
 
ASHRAE encourages publication of products aimed at enhancing system performance, educating users, 
or providing additional information on a particular subject. Special Publications may be design manuals, 
application guides, or comprehensive reference sources; may cover a niche facet of the HVAC&R 
industry; may be brochures or pamphlets; or may be software or online databases, among other types. 
Special Publications are not written in code-intended language, and the format of the works does not 
suggest use as a standard.  
 
There are several paths for publication with ASHRAE Special Publications: 
 

• A Technical Committee (TC) may author a publication in a volunteer capacity.  
• A TC may submit a Publication Topic Acceptance Request (PTAR) to Research Administration 

Committee (RAC) to be awarded funding for their work on the project or to pay a contractor to 
complete the work. 

• An individual or group of individuals may produce a product with TC oversight. 
 
In all but the PTAR path, those proposing the publication must complete and submit a Publications 
Request Form to describe the topic, the need for the product, the projected scope of the work, and the 
projected timeline for completing the writing, illustrations, code-writing, or whatever other work is 
necessary for the product. This online form is automatically submitted to the editor of ASHRAE Special 
Publications, who discusses the proposal with the Director of Publications and Education and then 
shares staff thoughts with the Publications Committee for their evaluation of the proposal. 

In the PTAR path, a TC identifies a need for a product and submits a PTAR to RAC that describes the need 
and the intended audience for the product, why the effort cannot be completed through a volunteer 
effort, and why the product will be of value to ASHRAE. RAC assigns a PTAR number and forwards the 
PTAR to the editor of Special Publications, who discusses the proposal with the Director of Publications 
and Education and then shares staff thoughts with the Publications Committee for their evaluation of 
the PTAR.  

1 Special Projects are committees formed by the Special Projects Subcommittee of Technology Council and focus 
on projects that cannot be accomplished effectively or in a timely manner on a volunteer basis and often require 
compensation, expense reimbursement, or outside funding for committee members; authors are typically assigned 
membership to SP committees by the SP Subcommittee. 
2 Research Projects are authoring groups that have been awarded RP funding after submitting a proposal to the 
Research Administration Committee; authors are typically involved from the initial submission to RAC and 
participate in the research being funded to inform the content of the book. 
3 MTGs are ad hoc committees established by the Technical Activities Committee (TAC) to coordinate and focus the 
activities of various TCs, standing committees, and/or outside groups; members are assigned to MTG committees 
by the leader of the participating committees/groups. 

Publications Committee Meeting, 2019 ASHRAE Annual Conference                         ATTACHMENT D

http://cms.ashrae.biz/forms/pubplan/index.php
http://cms.ashrae.biz/forms/pubplan/index.php


In all cases, Publications Committee evaluates the suitability of proposed topics based on the value of 
the proposed product to the membership, the size of the expected audience, and the potential to 
recover publishing costs through sales of the product. After discussion, the committee votes to support 
or reject development of the product. When reviewing unsolicited material, the committee maintains 
confidentiality regarding the material submitted, if requested. Proposals should be submitted at least 60 
days before an ASHRAE Conference to be considered by the Publications Committee at that conference.  
 
For accepted projects submitted through the Publications Request Form path, the Publications 
Committee identifies a cognizant TC to oversee production of the technical content if a relevant TC has 
not already been identified. Publications Committee recommends projects that it votes to support to 
the Products Committee of Publishing and Education Council (PEC), Products Committee recommends 
projects that it votes to support to PEC, and PEC then votes to support or reject them. Authors of 
accepted proposals will be informed by the editor of Special Publications that their project has been 
accepted and be supplied information and toolls useful for proceeding with development. For proposals 
that are rejected, Publications Committee supplies reasons for the rejection to the submitting authors. 
For PTAR submittals, the Publications Committee makes a recommendation to accept or reject the 
proposed product to RAC; RAC then evaluates proposals that the Publications Committee recommends 
funding and, if RAC agrees with the recommendation to proceed, RAC awards funding to the TC. [[at 
some point the editor of Spec Pubs needs to supply the author’s manual and other information/tools to 
the authors of approved PTAR projects….]] 
 
For an individual or group of individuals producing a product, a contract must be signed with ASHRAE’s 
Director of Publications and Education. These authors may publish in a volunteer capacity, for royalties, 
for a percentage of sales, or otherwise, as negotiated by the authors and the Director of Publications 
and Education. [[If it goes through PTAR process, is there a contract?]] 
 
In the Publications Request Form path, authors of accepted proposals should contact the cognizant TC 
for the project, who will agree or deny to serve as or create a subcommittee to serve as the reviewing 
body. The specifics of TC oversight are determined by individual TCs—some may request regular check-
ins with committee members who will supply feedback for the authors to address (incorporate or 
provide reasons for not including), and some may only desire to see the final version of the product. In 
the PTAR path, the TC awarded the funding forms a subcommittee to produce the product or to select 
the contractor who will produce the product, manages the project and the contractor if applicable, and 
provides feedback to the authors or contractor during project development.  
 
With approval to proceed and TC oversight procedures in place, as well as a signed contract where 
applicable, the authors/contractors conduct the necessary research, write the text and create graphics 
or obtain permission to reproduce graphics from other sources, develop code, or complete whatever 
other work is required for the project. There are authoring tools available for use at 
https://www.ashrae.org/technical-resources/authoring-tools —especially important is the Interactive 
Authors’ Manual for Books and Papers, which provides information on citing sources, obtaining 
permissions, and generating figures and tables. 
 
In all cases, the TC or its subcommittee must review the final draft and vote to approve the final version 
before staff preparation for publication begins. Following the cognizant TC’s approval vote, the final 
version of the product and other related materials are submitted to the editor of Special Publications—
for projects that result in books, see the section “Submitting Manuscripts to ASHRAE Special 
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Publications” for the specifics of what is required upon manuscript submission. The TC’s approval vote 
must be submitted to Special Publications along with the other materials. 
 
Once Special Publications has received the TC’s approval and all the required materials for the project, 
the corresponding author will be supplied a tentative publication schedule and put in contact with a 
Special Publications editor. The editor will edit text for grammar, punctuation, clarity, and consistency 
with ASHRAE policies; format the manuscript as applicable; and lay out manuscript pages with the 
figures and tables incorporated as applicable. When editing/layout is complete, the editor will send a 
PDF to the authors for proofreading and replying to queries. Changes should be minor at this stage, and 
authors are expected to have timely correspondence with the editor. 
 
Once the queries are answered and the authors’ changes are incorporated, the product is published and 
offered for sale in ASHRAE’s bookstore in print, PDF, and/or online formats. Each author will receive a 
complimentary print or PDF copy of the published product. 
 

 
Submitting Manuscripts to ASHRAE Special Publications 
 
The following materials should be submitted to ASHRAE Special Publications if the product to be 
published is a book (contact Cindy Michaels; cmichaels@ashrae.org): 

• Contact information for the corresponding author, including mailing and email address and 
phone number, as well as the author’s preferred method of contact. 

• The numbers of any associated research project and/or TCs, as applicable. 
• All contributing authors’ names, in the desired order, with (as applicable) ASHRAE membership 

grade, academic degrees at the doctoral level, and professional certification for each author.  
• An electronic copy (via email, file sharing website, or mailed CD) of the complete manuscript in a 

single- or double-spaced single-column format in Microsoft Word (PDFs and LaTeX files not 
accepted). For information about figure, table, equation, reference, and text formatting, use 
the ASHRAE Interactive Author’s Manual. 
o The text must be in dual units, with the units used in calculating the work first and the other 

units following.  
o Number, supply captions for, and refer to all figures in the text. Figures must provide values 

in both I-P and SI units. Insert copies of figures into the Word file AND submit them as 
separate image files (see later bullet). 

o Number, supply titles for, and refer to all tables in the text. Tables must be editable Word or 
Excel tables and NOT submitted as uneditable images (TIF, JPG, GIF, BMP). Tables must 
provide values in both I-P and SI units. 

o Although staff editors will format headings for the published book, please use consistent 
heading formats for clarity.  

o The complete manuscript should include the following parts, all labeled clearly in the file 
names: 
 An “About the Authors” paragraph that includes the authors’ names as they wish them 

to be included on the cover (in preferred order), ASHRAE membership grades, academic 
degrees at the doctoral level, professional certifications, professional 
backgrounds/experience, and ASHRAE activities/participation 

 Foreword (optional; usually written by someone other than the author) 
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 Preface (optional; the author’s approximately 500-word statement about the work, 
including reasons for undertaking it, the method of research, the book’s origins and 
goals and intended audience, etc.) 

 Acknowledgments (optional but recommended; may acknowledge special assistance, 
including sources of financial aid, as well as the help of ASHRAE technical committees, 
individuals, or other groups) 

 Introduction (optional but recommended; an overview of the book; the definition of 
the problem should be set in the appropriate framework for the solution that will follow 
in the main body of the text) 

 Chapters (with short, descriptive titles; material should be presented in a logical order 
that is easy to follow, keeping the prospective audience in mind) 

 Appendices (optional; may include supporting data, sample calculations, examples, etc.) 
 Glossary of terms and their definitions (optional) 
 Reference list of citations for all sources cited in the text 
 List of words that will be compiled to create an index (optional; staff will set the page 

numbers) 
• Electronic copies (via email, file sharing website, or mailed CD) of all figures, clearly labeled for 

both I-P and SI versions. Each figure should be provided as a separate file (ideally TIF or EPS, but 
JPB and BMP files are also accepted) saved at high resolution (600 dpi for line art; 300 dpi for 
photographs). Graphics embedded in Word or PowerPoint are not acceptable. 

• Electronic or printed copies of signed permissions for reproducing material from other sources. 
The permission request form can be used to request permission; if the author has already 
received permission in another format, this form is not required. [Note that to save the permission 
request form with the information filled in, instead of choosing “save” choose “print” and change the 
destination printer to the option “save as PDF.”] 

• Supplemental materials to be included online (via email, file sharing website, or mailed CD). 
• The proposed title. Please understand that the official publication title is at the discretion of the 

Director of Publications and Education. 
• Cover artwork/color suggestions. Please understand that final cover design is at the discretion of 

the Director of Publications and Education. 
• A filled-out Marketing Questionnaire that staff can use for promoting the book. 
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TC Guide for Reviewing Older ASHRAE Publications 
 
ASHRAE staff needs your expertise! Thank you for taking the time to review this publication and provide your feedback. 
 
[[Should we have an blank line for the title of the book and one for the TC reviewing it and ask them to return the form 
to Spec pubs? Once this is final it can also be put online to be submitted directly to my inbox.]] 
 
The following checklist is a starting point that TC members can use when asked to review an older ASHRAE publication. 
The TC may wish to apply additional criteria not listed here. 
 
VALUE 

• ASHRAE strives to maintain a reputation as the “Standard of the Industry” in HVAC&R matters. In this context, 
please choose the below description that most accurately represents your overall evaluation of this publication 
as one that contributes to this reputation. This book… 
_____ Couldn’t be better in any way. 
_____ Is well done. 
_____ Is okay, but needs updating. 
_____ Is technically correct, but needs editing or additional material. 
_____ Is not technically up to date, but is better than nothing. 
_____ Hurts ASHRAE’s reputation as a leader in the field. 

• Does this manuscript address a topic that is of interest/valuable to those in the HVAC&R industry? 
_____ Yes _____ No  

• Is there another publication on the market (published by ASHRAE or any other entity) that better covers the 
information discussed in this publication? 
_____ Yes _____ No  
If yes, please supply the title: ___________________________________________________________________ 

CONTENT  
• Which of the following most closely describes the balance between theory and practice of this publication? 

_____ Too much theory, not enough practical application 
_____ Just about right 
_____ Too little theory to support the recommendations 

• Is the technical content of this publication accurate (free of errors or inaccuracies)?  
_____ Yes _____ No  
If no, please indicate what sections have errors or inaccuracies: _______________________________________ 
___________________________________________________________________________________________
___________________________________________________________________________________________ 

• Does the author effectively communicate his/her ideas and concepts?  
_____ Yes _____ No  

• Is the information provided in this publication current or out of date?  
_____ Current _____ Out of date 

• Are there advances in the industry, revised best practices, etc. that should be included in this publication? 
_____ Yes _____ No  
If yes, what topics need to be covered? ___________________________________________________________ 
___________________________________________________________________________________________
___________________________________________________________________________________________ 

• Are the reference citations in this publication current or out of date?  
_____ Current _____ Out of date  

Publications Committee Meeting, 2019 ASHRAE Annual Conference                         ATTACHMENT E



• Which of the following describe the figures/graphics in this publication as a whole? (Check all that apply) 
_____ Clear and understandable 
_____ Adequate for the average user 
_____ Hard to read/see 
_____ Unnecessary/obsolete 
_____ In need of improvement 

• Which of the following describe the tables in this publication as a whole? (Check all that apply) 
_____ Clear and understandable 
_____ Adequate for the average user 
_____ Hard to read 
_____ Too voluminous 
_____ Unnecessary/obsolete 
_____ In need of improvement 

• Which of the following describe the equations/formulas in this publication as a whole? (Check all that apply) 
_____ Clear and understandable 
_____ Adequate for the average user 
_____ Hard to read/see 
_____ Too complicated for the average user 
_____ Unnecessary/obsolete 
_____ In need of improvement 

• Which of the following describe the examples/problems/sidebars in this publication (if there are any)? (Check all 
that apply) 
_____ Useful/helpful 
_____ Clear and understandable 
_____ Appropriately interfaced with the text 
_____ Too complicated for the average user 
_____ Unnecessary/obsolete 
_____ In need of improvement 

NEXT STEP 
• What do you recommend as the next step for this publication?  

_____ Continue to sell as is, in both print and PDF formats 
_____ Continue to sell as is, but only as a PDF (not print) 
_____ Revise/update content and sell new edition  
_____ Remove from sale and do not revise/update 

• Please use the following lines to provide reasons for your choice above: 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

• If you recommend that ASHRAE revise/update and sell a new edition of this publication: 
o Do you feel a revision of this publication would require new research to be conducted?  

_____ Yes _____ No  
o Do you feel the original author, if there is one named on the front cover of the book, is the person most 

qualified to complete the revision of this work?  
_____ Yes _____ No  
Why or why not? ______________________________________________________________________ 
_____________________________________________________________________________________ 
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o Do you feel the TC is capable of completing the required revision work?  
_____ Yes _____ No  
Why or why not? ______________________________________________________________________ 
_____________________________________________________________________________________ 

o Do you feel the revision could be completed on a volunteer basis or would require funding?  
_____ Volunteer basis _____ Additional funding required 
Why? ________________________________________________________________________________ 
_____________________________________________________________________________________ 

 
If there are additional characteristics that affected your opinion of this publication, please tell us about them here:  
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________  
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________  
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Special Publications—Projects Published Since the Last Conference 
 
 
January 2019 
• Guideline 1.2-2019 
• Guideline 4-2019 
• Standard 20-2019 
• Standard 139-2019 
• Standard 55-2017, Spanish 
• Guideline 34-2019 
 
February 2019 
• Standard 55-2017, Arabic 
• Humidity Control Events in Perioperative Care Areas (free white paper from TC 9.6) 
 
March 2019 
• Atlanta Seminars in the Tech Portal 
• Standard 202-2018, Spanish 
• Standard 209-2018, Spanish 
• Standard 211-2018, Spanish 
• Standard 188-2018, Spanish 
 
April 2019 
• Water-Cooled Servers: Common Designs, Components, and Processes (free white paper from TC 9.9) 
• Standard 218-2019 
 
May 2019 
• Thermal Guidelines for Data Processing Environments, 4th ed. – Spanish  
• ASHRAE Design Guide for Cool Thermal Storage, 2nd ed. 
• Standard 30-2019 
• Standard 41.8-2016 (RA 2019) 
• Standard 15-2019 
• Standard 34-2019 
• Standard 150-2019 
 
June 2019 
• Transactions, Volume 125, Part 1 
• Advancing DCIM with IT Equipment Integration (Datacom Series Book 14) 
• Owner’s Guide for Buildings Served by District Cooling 
• Advanced Energy Design Guide for Small to Medium Office Buildings—Achieving Zero Energy 
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Editor’s Report: 2019 ASHRAE Annual Conference 
Coming to the Magazine in 2020 
The Journal group is working on our future editorial. In 2020, we plan to publish one to two short 
feature articles (2,000 words) in each issue categorized in series: Solving Problems, Best Practices, 
Working Examples. 
 
Here is a sample of some of the papers we are seeking. We will have a handout with more topics and an 
invitation to write or review for the Journal in the 
bookstore/registration area. 
 
Technical Features 
Flammable Refrigerants and Safety, Cannabis Growth Facilities, IAQ 
for Critical Health-Care Applications 
 
Solving Problems Series 
Commissioning Fans and Drives, Designing for Hot, Humid Climates 
 
Best Practices Series 
Dedicated Outdoor Air Systems, Transitioning to Condensing Boilers 
 
Working Examples Series 
Control Diagrams and Sequences, Designing Radiant Systems 
 

 
Also Coming in 2019-2020 
 
More Coverage of AHR Expo 
Expanded coverage of the Show with more revenue opportunities. 
 
Newsletters 
Making all newsletters device responsive. Development of newsletters for Europe and Middle East. 
 
Ashrae.org 
Improved Journal landing page on website. 
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2.419 PUBLICATIONS/RESOURCES COMMITTEE 
  

  
2.419.001  SCOPE AND PURPOSE  

This committee identifies the technical information needs of the HVAC&R industry not met through the 
ASHRAE Handbook series, ASHRAE’s  or rResearch jJournal, standards, or guidelines, or user’s manuals 
and oversees editorial policies and delivery of products to the marketplace. This committee also 
determines the best paper published in the volume year of ASHRAE Journal preceding the ASHRAE 
Winter Conference. 
  
2.419.002  MEMBERSHIP 

2.419.002.1 Composition  

The members of this committee shall be as follows:  
 
A. Twelve (12) voting members, including a chair and a vice chair. (16-06-29-20)  

 
B. Non-voting members include a Board ex officio member and coordinating officer. 
 
2.419.002.2 Qualifications  

A. All members of the committee shall hold the grade of Associate Member or higher in the Society. 
 

B. Members should have an awareness of the current technical information needs of various segments 
of the HVAC&R industry. 
 

C. Membership should include broad representation from the HVAC&R industry including the 
academic, design, construction, facility operations and manufacturing communities. 
 

D. At least three members should have recent experience with the production or writing of technical 
publications or periodicals.  

 
2.419.002.3 Terms of Service 

The term of service for voting members is intended to be three (3) years subject to ROB 3.300 Election 
and Appointment Procedures.  
 
2.419.003 OPERATION (example actions are listed)  

2.419.003.1 General Requirements 

A. This committee shall oversee the editorial policies of ASHRAE’s Special Publications, ASHRAE 
Transactions and other conference proceedings, ASHRAE’s magazines (such as the ASHRAE Journal 
and High Performing Buildings and ASHRAE Insights), and ASHRAE’s electronic newsletters. The 
committee shall be subject to these conditions:  

Commented [MC1]: Cindy added this because it was not 
included anywhere and should be. 

Commented [J2]: Content which references or is 
duplication of content from other chapters of the ROB 
should be removed to allow more efficient management of 
the ROB 
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1. The data recommended for publication shall tend toward the professional education of the 
individual engineer;  

2. Such data shall be free from commercial bias;  
3. Such data shall tend to advance for the public benefit the arts and sciences relating to 

heating, refrigeration, air conditioning, and ventilation and the allied arts and sciences. (67-
06-25-08/82-06-30-25/86-06-22-18M)  

 
B. ASHRAE shall produce “Special Publications” that shall be defined as all technical publications in 

print format (except for the ASHRAE Handbook series; standards, guidelines, and user’s manuals; 
ASHRAE’s research journal, and ASHRAE’s magazines), such as non-series books (including books 
resulting from ASHRAE Research Projects and Special Projects), books in the Advanced Energy Design 
Guide series and the ASHRAE Datacom Series, charts, and tools, as well as all technical publications in 
machine-readable format, such as audio and visual presentations, software, databases, apps, and 
online resources.This committee shall guide and assist the publishing staff with respect to Special 
Publications. 

 
C. The objective of ASHRAE Transactions shall be to serve as the archival publication of unsolicited 

research papers and Society-sponsored research and discussions in HVAC&R technical areas 
presented at the ASHRAE Annual and Winter Conferences as well as of Society business such as 
council and committee membership and award recognition. The objective of proceedings of 
ASHRAE-sponsored conferences and ASHRAE cosponsored conferences shall be to serve as the 
archival publications of the unsolicited research papers presented at these conferences.  

 
C.D. The objective of the ASHRAE Journal shall be to maintain and enhance its leadership role in 

communication of heating, ventilating, air-conditioning and refrigerating information to and from 
the profession, industry, and related interests through its editorial and advertising content. (ROB 
520-144-005). Editorial and advertising content of ASHRAE Journal shall be directed toward the 
professional education of persons engaged in industries related to heating, refrigeration, air 
conditioning and ventilation. (86-06-22-18K) The objective of High Performing Buildings shall be to 
focus on practices and technologies to promote better buildings and offer practical solutions. 
Articles will include when available measured performance data and lessons learned through the 
design, construction and operation of today’s best-performing buildings. 

 
E. The objective of the ASHRAE’s electronic newsletters Insights shall be to communicate news to 

various audiences. of ASHRAE eSociety, distributed to members only,  activity, includesing news of 
members, chapters, regions, Society committees, and International Associates. (ROB 520-144-007; ). 
Editorial content of Insights will communicate news of Society activity, including news of members, 
chapters, regions, Society committees and International Associates. (86-06-22-18L) ASHRAE Journal 
Newsletter, distributed to members only, connects news of industry trends with articles from the 
journal’s archive of peer-reviewed content. ASHRAE HVAC&R Industry News curates the latest 
trends and announcements from the industry to a large readership of members and non-members. 
HPB Newsletter combines online-first versions of HPB print articles with links to external articles 
related to energy efficiency, resiliency and sustainability for a diverse audience of ASHRAE 
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engineers, architects, facilities managers and building owners. 
 

D.  
 

E. In addition to the Handbook, standards and guidelines, research journal, ASHRAE Journal, and 
Insights, ASHRAE shall produce technical publications. This group of technical publications shall be 
referred to as sSpecial pPublications and shall be defined as all technical publications including non-
print formats, such as machine-readable items, and audio and visual presentations, software, and 
apps, except for the ASHRAE Handbook, , standards and guidelines, research journal, ASHRAE 
Journal, and Insights. (ROB 520-164-004) 

 
F. Papers and discussions presented at ASHRAE meetings conferences (with the exception of 
workshop forum discussions unless participant permission is given), ASHRAE cosponsored 
conferencesmeetings, and ASHRAE-sponsored conferences may be published in the Journal in original 
text or condensed form. (86-06-22-18K) 
 

G. When important issues are submitted to the membership by the Board of Directors for 
consideration through use of the Journal, both supporting and opposing views will be presented 
whenever possible. (86-06-22-18K) 

 

H. The Journal operation shall receive full cost recovery from projects and advertisements carried 
for other Society committees and/or councils. (87-07-02-41-001) 

 

I. ASHRAE shall retain a contributing editor for ASHRAE Journal. (88-05-21-38) 

  
2.419.003.2 Licensing and Reprints 

A. Permission or license is to be granted to individuals, organizations, or companies to reproduce 
portions of or a complete copy of Preprints/Transactions paper or ASHRAE Journal article, provided 
that  
1. An "Agreement for Permission to Publish" has been signed by all authors of the preprint/paper in 
question. (For those published in 1978 and later only.)  
2. Appropriate credit as specified by the Society is included in the republication.  
3. An appropriate disclaimer as specified by the Society is included in the republication.  
4. The use of the preprint/paper does not imply commercial endorsement by the Society. 
5. Copies of the preprint/paper are not sold for profit by the requesting individual, organization or 
company. Reprints of individual Preprints/Transactions papers or Journal articles will be made 
available to individuals, organizations or companies, upon request and receipt of payment, in 
quantities of 100 or more (multiples of 100) at cost plus an overhead mark-up. Duplicate film 
negatives of individual articles or material published in ASHRAE Journal will be made available to 
individuals, organizations, or companies, at cost plus overhead mark-up  
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B. Permission or license is to be granted to individuals or companies to reproduce psychrometric 

charts, provided  
1. The reproduction clearly indicates the chart as being the ASHRAE Psychrometric Chart, and that 
no alterations are made to the Chart.  
2. A royalty fee of 20 percent is paid to ASHRAE when charts are printed by others, in forms similar 
to those offered for sale by ASHRAE. The royalty fee is to be calculated on the basis of the current 
list price for similar form and quantity. No permission or license is to be granted to reproduce charts 
if the requesting organization intends to sell copies for profit. (79-06-28-48) 

 
2.419.003.3 Honorarium 

Authors of published feature articles in ASHRAE Journal shall be given a credit of $100 to apply to the 
purchase of ASHRAE publications. (93-01-27-44) 
 
2.419.003.4 Editorial Content 

A. Editorial content of Insights will communicate news of Society activity, including news of members, 
chapters, regions, Society committees and International Associates. (86-06-22-18L) 

 
B. A summary of major actions taken by the Society's Board of Directors will be published in Insights. 

(86-06-22-18L) 
 
C. When important issues are submitted to the membership by the Board of Directors for 

consideration through use of Insights, both supporting and opposing views will be presented 
whenever possible. (86-06-22-18L) 

 
D. Within this committee policy guidelines, the overall planning of editorial content for the ASHRAE 

Journal and ASHRAE Insights is the responsibility of the Editor. The implementation of the overall 
plan for specific issue editorial content is the responsibility of the Editor and his or her respective 
publication staffs. 

 
2.419.003.5 Special Publications Approval Procedure 

A. Special Publications approval procedure is intended to assure that data on the fiscal impact are 
available to the Publishing and Education Council during consideration of any request for approval 
of any special publication. The procedure does not apply to the Preprints/or Standards. Although 
intended for use with publications offered for sale by ASHRAE, it also could apply to free 
publications. The procedure is as follows: 
1. Before recommending a proposed publication for Publishing and Education Council approval, 

the committee sponsoring the publication will obtain from its staff liaison or the Editor of 
Special Publications a Publications Request Form. 

 
2. The completed form is to be returned to the Editor of Special Publications, who will coordinate a 

staff analysis of the publication, and submit recommendations to this committee. 
 

Commented [J4]: Covered in ROB section 1.201.017 and 
3.910.006.1 
Eliminated duplication.  If further detail is needed move to 
MOP or reference manual.  

Commented [J5]: This content should be deleted to be 
more concise as the ROB should be brief. Moving more 
information to the MOP will reduce dependence on the 
BOD. The more details that can be moved into the MOP or 
reference manual, will reduce the dependence on higher 
bodies for approval of changes.   

Commented [J6]: This content should be deleted to be 
more concise as the ROB should be brief. Moving more 
information to the MOP will reduce dependence on the 
BOD. The more details that can be moved into the MOP or 
reference manual, will reduce the dependence on higher 
bodies for approval of changes.   

Publications Committee Meeting, 2019 ASHRAE Annual Conference                         ATTACHMENT J



3. This committee will review the recommendations and supporting data, and report to the 
Publishing and Education Council, which will approve, reject, or defer the proposed publication. 
(86-01-22-29/88-02-04-63C) 

 
2.419.003.6  Transactions 

A. ASHRAE Transactions shall be prepared in the following manner Each yearly volume to be divided 
into two parts, and available for distribution to the membership ordering copies not later than four 
months after each Society Meeting. (65-07-04-41) 

 
B. ASHRAE Transactions shall include technical articles and accompanying discussions in complete 

form. Appropriate comments received within the time schedule for an issue of ASHRAE Transactions 
shall be included in that issue. (64-01-29-16/74-02-02-21) 

 
C. Symposium papers shall be included in ASHRAE Transactions. (74-02-02-19) 
 
D. The BOD authorizes complimentary copies of ASHRAE Transactions and symposium bulletins to be 

sent to the following agencies 
1. Engineering Index  
2. Chemical Abstracts  
3. Current Contents - Engineering and Technology  
4. Applied Sciences and Technology Index  
5. Gas Abstracts  
6. National Institute of Standards and Technology 

 
2.419.003.7 Disclaimers 

The following publications disclaimer is approved by the BOD, and will be recommended to 
organizations that use ASHRAE Standards as a basis for related publications. The disclaimer states "This 
document is based on ASHRAE Standard_____; however, the sponsors of this document are responsible 
for the manner in which the standard is applied." (78-02-02-51) 
 
2.419.003.7 Operational Data 

A. An index of each year's articles, symposia, etc., in the same format used for the 1959-72 Composite 
Index shall be prepared and published annually. (It is recommended that the first of these annual 
Indices cover both 1973 and 1974, and then one each year thereafter. It is understood that the tape 
prepared for each year would be applicable for printing subsequent Composite Indices at intervals 
as may be deemed desirable or required.) (74-02-07-50) 

 
B. Further updating of the Composite Index shall become a staff operation, with administrative control 

by the Publishing and Education Council. (74-02-07-49) 
 
C. Continued efforts shall be made to publicize the availability of the ASHRAE Index including specific 

solicitation to libraries. (74-02-07-48) 
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D. All ASHRAE-produced disks will be copyrighted, and will follow normal ASHRAE copyright 
procedures. (86-01-19-05) 

 
E. The committee shall provide and maintain liaison with the Conferences and Expositions Committee 

and with the Research Administration Committee. Liaison with other groups and committees shall 
be conducted on an ad hoc basis. (87-03-28-38) 

 
F. This committee is authorized to develop the concept of compiling data and equations from the 

ASHRAE Handbooks in computer readable form for sale. This authorization is not to include 
authorization or development of computer programs or algorithms, but shall be limited to data and 
equations already published in the Handbooks. (88-02-04-63A) 

 
2.419.0045  STRATEGIC PLAN 

This committee shall develop procedures for recommending updates to the strategic plan on a 
continuous basis. As a minimum the committee shall submit a report to the council prior to the Aannual 
meetingConference. The report includes the current status of each activity which supports the 
fulfillment of the committee’s assignments under the strategic plan. The committee shall report to the 
council all recommendations for changes to the strategic plan as provided by the committee’s 
constituents prior to the Annual MeetingConference.   
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Code ASHRAE Special Publication
Year 
Publ

Committee 
or Project

TC Chair                
Email Alias

TC Vice Chair                
Email Alias

Communication 
Date

To From Response Status/Comments

Section 1

94915 Psychrometric Analysis CD, 
Professional Edition, Version 7

2012 TC 1.1 tc0101@ashrae.net TC0101.VGH@ashrae.net
Replaced by app? Need new 
tool?

90138 Dampers and Airflow Controls 2010
TC 1.4;        
TC 5.2

tc0104@ashrae.net TC0104.VCH@ashrae.net 7/9/2019 Mark Owen
Marcelo 
Acosta

obsolete - replaced by Guideline 36

Per Mark, since TC 5.2 said to 
continue to publish as is, contact 
the book authors to as if they 
should/can update/revise per 
Gdln 36 content. 

94276

The Good, the Bad and the Ugly 
(Documents and E-mails): What 
Every ASHRAE Member Should 
Know About How Documents 
and Emails are Used in Litigation, 
DVD edition

2002 TC 1.7 tc0107@ashrae.net TC0107.VCH@ashrae.net 1/14/2019 Duane Wolf
Cindy 

Michaels

Duane will provide list of areas 
needing enhancement to TC in 
Kansas City. 

Consensus is that it's outdated 
(but does not have bad 
information). Revision would 
require new script and funding 
for actors.

90419 Fuel Cells for Building 
Applications

2002 TC 1.10 tc0110@ashrae.net TC0110.VCH@ashrae.net

90555 Combined Heat and Power 
Design Guide

2015 TC 1.10 tc0110@ashrae.net TC0110.VCH@ashrae.net

90421
Humidity Control Design Guide 
for Commercial and Institutional 
Buildings

2002 TC 1.12 tc0112@ashrae.net TC0112.VCH@ashrae.net
Author says funding is required 
for revision.

90442
ASHRAE Guide for Buildings in 
Hot & Humid Climates, 2ed

2009 TC 1.12 tc0112@ashrae.net TC0112.VCH@ashrae.net
Author says funding is required 
for revision.

Section 2

90343
Practical Guide to Noise and 
Vibration Control for HVAC 
Systems, Second Edition (I-P)

2005 TC 2.6 tc0206@ashrae.net TC0206.VCH@ashrae.net 1/21/2018 Bert Philips Chee Ow Yes, sync with SI edition

Sync with SI edition (2011)? This 
is a fairly popular publication, but 
because of its publication date it 
might be out of date. Please 
consider revising/updating this 
book. The Director of Pubs and 
Educ suggests a dual-units 
version.

90339
Practical Guide to Noise and 
Vibration Control for HVAC 
Systems SI, 2ed

2011 TC 2.6 tc0206@ashrae.net TC0206.VCH@ashrae.net 1/21/2018 Bert Philips Chee Ow
Yes, sync with I-P edition Sync with I-P edition (2005)? 

See above comment.

90303
Application of Manufacturers' 
Sound Data

1998 TC 2.6 tc0206@ashrae.net TC0206.VCH@ashrae.net

In 2017 we were told by Steve 
Wise the information would be 
included in the Handbook and 
the book would be made 
obsolete. In Dec 2018 were were 
told by Steve Wise the TC is still 
discussing it. Need update.

94850 Seismic Restraint Applications 
CD

2002 TC 2.7 tc0207@ashrae.net TC0207.VCH@ashrae.net 1/21/2018 Bert Philips Chee Ow TC will update. Please get update.

90316
Practical Guide to Seismic 
Restraint, 2ed

2012 TC 2.7 tc0207@ashrae.net TC0207.VCH@ashrae.net

In Sept 2016 were told by author 
Jim Tauby there were no 
"substantial changes since the 
2nd edition came out 4 years 
ago. Maybe in another 2-3 
years." Need update.

Section 3

90394 Zero Leaks 1998 TC 3.8 tc0308@ashrae.net TC0308.VCH@ashrae.net

Section 4

90664 Load Calculation Applications 
Manual, 2ed, SI version 

2014 TC 4.1;              
RP-1616

tc0401@ashrae.net TC0401.VCH@ashrae.net

90662 Load Calculation Applications 
Manual, 2ed, IP version

2014 TC 4.1;      
RP-1616

tc0401@ashrae.net TC0401.VCH@ashrae.net

90390
Annotated Guide to Load 
Calculation Models and 
Algorithms

1996 TC 4.1, 4.7 tc0401@ashrae.net; 
tc0407@ashrae.net

TC0401.VCH@ashrae.net; 
tc0407.VCH@ashrae.net

94051
International Weather for Energy 
Calculations (IWEC), Version 2, 
DVD

2012 TC 4.2 tc0402@ashrae.net TC0402.VCH@ashrae.net 12/13/2018 Joe Huang
Cindy 

Michaels

Liaison and director are in 
contact with TC; no need to 
request update at present

90358

HVAC 2 Toolkit, CD: Algorithms 
and Subroutines for Secondary 
HVAC Systems Energy 
Calculations

1993 TC 4.7 tc0407@ashrae.net TC0407.VCH@ashrae.net

90290
System Performance Evaluation 
and Design Guidelines for 
Displacement Ventilation

2003
TC 4.10;        
TC 5.3;       
RP-949

tc0410@ashrae.net TC0410.VCH@ashrae.net

Section 5

90138 Dampers and Airflow Controls 2010 TC 5.2;       
TC 1.4

tc0502@ashrae.net TC0502.VCH@ashrae.net 3/28/2019 Rennie 
Tisdale

Tim Eorgan Continue to publish as is.

90425 Designer’s Guide to Ceiling-
Based Air Diffusion

2002 TC 5.3 tc0503@ashrae.net TC0503.VCH@ashrae.net Jun-19 Rennie 
Tisdale

No response.

90290
System Performance Evaluation 
and Design Guidelines for 
Displacement Ventilation

2003
TC 5.3;      

TC 4.10;      
RP-949

tc0503@ashrae.net TC0503.VCH@ashrae.net Jun-19
Rennie 
Tisdale

No response.

Section 6

90562 District Heating Guide 2013
TC 6.2;     

RP-1267;      
SP 98

tc0602@ashrae.net TC0602.VCH@ashrae.net 1/10/2019
Adeeba 

Mehboob

Gary  
Phetteplace
/ Alan Neely 

I would say the District Heating Guide 
is reasonably current and does not 
merit updating at this time. 

90336
Guide for Preparing Active Solar 
Heating Systems Operation and 
Maintenance Manuals

1990 TC 6.7 tc0607@ashrae.net TC0607.VCH@ashrae.net

The Section 4 Section Head email alias is SH4@ashrae.net.

The Section 5 Section Head email alias is SH5@ashrae.net.

The Section 6 Section Head email alias is SH6@ashrae.net.

The Section 2 Section Head email alias is SH2@ashrae.net.

Special Pubs Review List

The Section 1 Section Head email alias is SH1@ashrae.net.

The Section 3 Section Head email alias is SH3@ashrae.net.
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90576 District/Central Solar Hot Water 
Systems Design Guide

2013 TC 6.7 tc0607@ashrae.net TC0607.VCH@ashrae.net

90423

Geology and Drilling Methods for 
Ground-Source Heat Pump 
Installations: An Introduction for 
Engineers

2002 TC 6.8 tc0608@ashrae.net TC0608.VCH@ashrae.net 1/16/2019
Adeeba 

Mehboob
Scott 

Hackel
Continue to publish as is.

90302

Commissioning, Preventive 
Maintenance, and 
Troubleshooting Guide for 
Commercial Ground Source Heat 
Pumps

2002 TC 6.8 tc0608@ashrae.net TC0608.VCH@ashrae.net 1/16/2019
Adeeba 

Mehboob
Scott 

Hackel
Continue to publish as is.

90386 Commercial Ground-Source 
Heat Pump Systems

1996 TC 6.8 tc0608@ashrae.net TC0608.VCH@ashrae.net

90391
Operating Experiences with 
Commercial Ground-Source 
Heat Pump Systems

1998 TC 6.8 tc0608@ashrae.net TC0608.VCH@ashrae.net 7/9/2019
Adeeba 

Mehboob
Scott 

Hackel
Continue to publish as is.

90318
Geothermal Heating and Cooling: 
Design of Ground-Source Heat 
Pump Systems

2015 TC 6.8 tc0608@ashrae.net TC0608.VCH@ashrae.net 7/9/2019
Adeeba 

Mehboob
Scott 

Hackel
Continue to publish as is.

Section 7

90439 HVAC Simplified 2006 TC 7.1 tc0701@ashrae.net TC0701.VCH@ashrae.net
4/25/2019; follow-

up on 5/14/19
Elyse 

Malherek
Hugh 

McMillan

TC 7.1 to set up sub-committee to 
review this publication during the 
Atlanta meeting. They will make 
recommendations as to whether to 
pursue revised content.  We will need 
to provide pdf versions of the pub 
when they let us know who needs to 
receive them.

Staff liaison says this is a 
consistently popular book, but 
because of its publication date 
many examples are out of date. 
Please consider 
revising/updating.

90440 HVAC Simplified Solutions 
Manual

2007 TC 7.1 tc0701@ashrae.net TC0701.VCH@ashrae.net
4/25/2019; follow-

up on 5/14/19
Elyse 

Malherek
Hugh 

McMillan
See above comment. See above comment.

88207
Fault Detection and Diagnosis for 
HVAC Systems

1996 TC 7.5 tc0705@ashrae.net TC0705.VCH@ashrae.net
4/25/2019; follow-

up on 5/14/19
Jin Wen

Hugh 
McMillan

Generating PTAR to see if funds 
might be available for finding 
contractor and re-writing book.

90387
Reference Guide for Dynamic 
Models of HVAC Equipment

1998 TC 7.5 tc0705@ashrae.net TC0705.VCH@ashrae.net
4/25/2019; follow-

up on 5/14/19
Jin Wen

Hugh 
McMillan

Generating PTAR to see if funds 
might be available for finding 
contractor and re-writing book.

Section 8

88199 Desiccant and Absorption 
Cooling

1995 TC 8.3 tc0803@ashrae.net TC0803.VCH@ashrae.net 8/10/2017 Mark Owen TC revising?

90378
Application Guide for Absorption 
Cooling/Refrigeration Using 
Recovered Heat

1995
TC 8.3;      
RP-773

tc0803@ashrae.net TC0803.VCH@ashrae.net 12/4/2018
Jurgen 
Scharfe

Cindy 
Michaels

Outdated and needs revision; funding 
is required.

Section 9

90402 Application Guide: Chiller Heat 
Recovery

1999 TC 9.1;      
TC 9.4

tc0901@ashrae.net; 
tc0904@ashrae.net

TC0901.VCH@ashrae.net; 
TC0904.VCH@ashrae.net 6/26/2016 Section 9 

mtg.
Don Beaty TC is reviewing.

90550
HVAC Design Manual for 
Hospitals and Clinics, 2ed

2013 TC 9.6 tc0906@ashrae.net TC0906.VCH@ashrae.net 6/23/2019
Eduardo 
Donoso

Ron W
Took lots of effort to produce… not 
likely to revise. Mentioned that India 
wants to publish a version of it.

90441
High Density Data Centers - 
Case Studies and Best Practices 
(Datacom 7)

2008 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

90447 Best Practices for Datacom 
Facility Energy Efficiency, 2ed

2009 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

90446
Real-Time Energy Consumption 
Measurements in Data Centers

2010 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

90554 Green Tips for Data Centers 2011 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

90282 PUE: A Comprehensive 
Examination of the Metric

2014 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

90457 Server Efficiency: Metrics for 
Computer Servers & Storage

2015 TC 9.9 tc0909@ashrae.net TC0909.VCH@ashrae.net

Section 10

90433 Design Essentials for 
Refrigerated Storage Facilities

2005 TC 10.5;       
RP-1214

tc1005@ashrae.net TC1005.VCH@ashrae.net

MTGs and Special Projects

90313

Energy Efficiency Guide for 
Existing Commercial Buildings: 
The Business Case for Building 
Owners and Managers

2009 SP Staff: Lilas Pratt N/A 7/15/2019
Cindy 

Michaels
Lilas Pratt

AEDG steering committee 
discusssed in Kansas City but did not 
come to a conclusion. They do feel 
the guide is still relevant and actually 
ties into Darryl Boyce’s presidential 
emphasis on existing buildings. They 
will be looking at this more closely in 
the next several months.

90374
Energy Efficiency Guide for 
Existing Commercial Buildings: 
Technical Implementation

2011 SP Staff: Lilas Pratt N/A 7/15/2019
Cindy 

Michaels
Lilas Pratt

AEDG steering committee 
discusssed in Kansas City but did not 
come to a conclusion. They do feel 
the guide is still relevant and actually 
ties into Darryl Boyce’s presidential 
emphasis on existing buildings. They 
will be looking at this more closely in 
the next several months.

90408
Indoor Air Quality Guide, The: 
Best Practices for Design, 
Construction and Commissioning

2010 SP Staff: Lilas Pratt N/A 5/29/2019 Lilas Pratt
Cindy 

Michaels

From the Jan 2019 Atlanta Winter 
Meeting Tech Council Meeting Notes:  
EHC is working with SSPC 62.1 to 
explore how to update the ASHRAE 
Indoor Air Quality Guide. 

90329
Performance Measurement 
Protocols for Commercial Bldgs

2010 SP Staff: Lilas Pratt N/A 7/15/2019
Cindy 

Michaels
Lilas Pratt

TC 7.6 agreed to establish an 
informal working group under the 
auspices of the Monitoring and 
Energy Performance Subcommittee, 
headed by Hyojin Kim, to explore 
options. It could be a revised 
publication or some sort of web 
presence.

The Section 10 Section Head email alias is SH10@ashrae.net.

The Section 7 Section Head email alias is SH7@ashrae.net.

The Section 8 Section Head email alias is SH8@ashrae.net.

The Section 9 Section Head email alias is SH9@ashrae.net.
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90331
Performance Measurement 
Protocols for Commercial Bldgs: 
Best Practices Guide

2012 SP Staff: Lilas Pratt N/A 7/15/2019
Cindy 

Michaels
Lilas Pratt

TC 7.6 agreed to establish an 
informal working group under the 
auspices of the Monitoring and 
Energy Performance Subcommittee, 
headed by Hyojin Kim, to explore 
options. It could be a revised 
publication or some sort of web 
presence.

90315
Refrigeration Commissioning 
Guide for Commercial and 
Industrial Systems

2013 SP Staff: Lilas Pratt N/A 5/23/2019 Lilas Pratt
Cindy 

Michaels
Will look into it in Kansas City and 
report after the conference.

90167 Understanding Psychrometrics, 
Third Edition

2013 Author Don Gatley N/A
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