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NOMINATION AND POINT TALLY FORM

For Distinguished Service Award (DSA)

And Exceptional Service Award (ESA)

Revised August 2019
Please review and follow the instructions for completion of this form.

	NAME OF NOMINEE:       

     


 
	REGION: 
          
	CHAPTER: 
     

	ADDRESS:                                             
	     
	

	PHONE:
	     
	

	EMAIL:
	     
	

	
	
	

	NOMINATION SUBMITTED BY:

	NAME:       
	     
	

	ADDRESS:
	     
	

	PHONE:                      
	     
	

	EMAIL:
	     
	

	
	
	

	NOMINATION TYPE:

 FORMCHECKBOX 
   DSA NOMINATION (Minimum 15 points and points in at least 3 categories are required)
 FORMCHECKBOX 
   ESA NOMINATION (Minimum 45 points and 3 points in at least 3 categories are required)


	SUMMARY OF POINTS:  (Note Point Maximums for activities in all Categories A-F.)

	CATEGORY A:
	     
	(SOCIETY OFFICERS/BOD/ REGIONAL POSITIONS/CHAPTER OFFICERS/CHAPTER BOARD OF GOVERNOR/ OTHER LISTED CHAPTER POSITIONS)

	CATEGORY B:
	     
	(SOCIETY GENERAL OR AD HOC COMMITTEES)

	CATEGORY C:
	     
	(STANDARD PROJECT COMMITTEES - SPC/SSPC/GPC/SGPC)

	CATEGORY D:
	     
	(TECHNICAL COMMITTEE (TC) AND TASK GROUP (TG)

	CATEGORY E:
	     
	(GENERAL ACTIVITIES)

	CATEGORY F:
	     
	(SPEAKERS/AUTHORS/ASHRAE PUBLISHED PAPERS)

	
	     
	TOTAL POINTS IN ALL CATEGORIES:     

	
	
	


	CATEGORY A:  SOCIETY OFFICERS/BOARD OF DIRECTORS/ REGIONAL POSITIONS/CHAPTER OFFICERS/ CHAPTER BOARD OF GOVERNORS/ OTHER LISTED CHAPTER POSITIONS

	SOCIETY POSITIONS
	ACTIVITY/DATES

Society Year(s)
	ASHRAE   Bio Section
	POINTS
	TOTAL

	1. Society President
	     
	     
	5
	     

	2. Society President Elect
	     
	     
	4
	     

	3. Society Vice President or Treasurer
	     
	     
	3 per year
	     

	4. Society Board of Directors:

a. Director and Regional Chairman
	     
	     
	3 per year
	     

	b.    Director-at-Large
	     
	     
	2 per year
	     

	5. Assistant Regional Chairman 

(prior to 2014-15 Society Year)
	     
	     
	1 per year
	     

	6. Regional Members Council Representative
	     
	     
	1 per year
	     

	
	SUBTOTAL (1-6)
	     

	CHAPTER POSITIONS - For items 7-13, a maximum of 3 points may be claimed for all chapter officer, Board of Governor, and other list chapter positions (except Chapter President); Points for Regional Vice-Chair should be entered in Category B4

	7. Chapter President
	     
	     
	1 per year
	     

	8. Chapter Officers (President-Elect, VP, Secretary, Treasurer, CRC Delegate, or CRC Alternate)
	     
	     
	½ per year
	     

	9. Chapter Board of Governors  

       Do not include points here for positions

       claimed in 7 above
	     
	     
	¼ per year
	     


	10. Student Branch Advisor
	     
	     
	½ per year
	     

	11. Chapter Historian 

       Do not claim points for Regional Historian

        for same year
	     
	     
	½ per year
	     

	12. Chapter Webmaster 

Do not claim points for Regional Webmaster for the same year
	     
	     
	½ per year
	     

	13. Chapter Committee Chair

       Give committee names, year(s) served
	     
	     
	½ per year
	     

	3 points maximum plus points for service as Chapter President
	SUBTOTAL (7-13)                                                                                                       
	     

	REGIONAL POSITIONS - For items 14 – 17, a maximum of 3 points may be claimed 

	14. Regional Refrigeration Chair
	     
	     
	½ per year
	     

	15. Regional Historian

       Do not claim points for Chapter Historian for

       same year
	     
	     
	½ per year
	     

	16. Regional Webmaster

       Do not claim points for Chapter Webmaster for

       same year
	     
	     
	½ per year
	     

	17. Regional Treasurer or ARC after 2014-15 Society Year
	     
	     
	½ per year
	     

	3 points maximum
	SUBTOTAL (14-17)
	     

	                                                                          
	TOTAL POINTS FOR CATEGORY A                          
	     


	CATEGORY B:  
SOCIETY GENERAL STANDING OR AD HOC COMMITTEES 

(See Instructions for listing of committees)

Note:  There is no point limit in this category except for an Ad Hoc Committee.  

Service on phased-out committees may be claimed provided adequate detail is given. The ASHRAE Biographical Record must reflect this activity. If you have served as a committee chair or subcommittee chair, please list points for the years you served in lieu of, not in addition to, the points you should list as a committee member. List separate entries for Chair and Subcommittee Chair service on your ASHRAE biographical record.

	
	ACTIVITY/DATES

Society Year(s)
	ASHRAE Bio Section
	POINTS
	TOTAL

	1. Councils:  Members, Publishing & Education, and Technology 

(Only Voting members, including Vice-Chairs should claim points here. BOD Officer nor non-voting Members should not claim points)
	     
	     
	1 per year
	     

	2. General Standing Committee Chairs

(BOD Officer or Member, & CRC Delegate & Alternate, should not claim points)
	     
	     
	2 per year
	     

	3. General Standing Vice Chairs or Subcommittee Chairs

(No points if also serving as the General Committee Chair)
	     
	     
	1½ per year
	     

	4. General Standing Committee Member 
(Regional Vice-Chair points should be entered here. BOD Officer or BOD Member should not claim points)
	     
	     
	1 per year
	     

	5. Nominating Committee Alternate

(Nominating Committee Members and Vice-Chairs should claim points in B4)
	     
	     
	½ per year
	     

	6. Consultant (unpaid) (Give details)
	     
	     
	½ per year
	     

	7. Presidential Ad Hoc Committee 

Maximum 7 points

List committee name and years served:

a.
Chair
	     
	     
	2 per year
	     

	b.
Vice-Chair or Member
	     
	     
	½ per year
	     

	
	
	
	
	

	8. Region -At-Large Sub-Region Chair
	     
	     
	2 per year
	     

	9. Research Advisory Panel Chair and/or Position Document Committee Chair

Maximum 3 points
	     
	     
	1 per year
	     

	10. Research Advisory Panel Member and/or Position Document Committee Member

Maximum 3 points
	     
	     
	½ per year
	     

	There are point limits in this category Ad Hoc Committees, Position Document Committees and the Research Advisory Panel  
	TOTAL POINTS FOR CATEGORY B                          
	     


	CATEGORY C:  STANDARD PROJECT COMMITTEES (SPC/SSPC/GPC/SGPC/TAG)
The maximum in this category is 10 points.  List committee name and years served.

	
	ACTIVITY/DATES

Society Year(s)
	ASHRAE Bio Section
	POINTS
	TOTAL

	1. Standing Standard Project Committee (SSPC or SGPC) Chair
	     
	     
	1½ per year
	     

	2. Standard Project Committee (SPC or GPC) Chair
	     
	     
	1½ per year – 4 per project maximum
	     

	(Points for Chair are in addition to points for member or Vice-Chair)

	3. Standing Standard Project Committee (SSPC or SGPC) Voting Member or Vice-Chair
	     
	     
	1 per year
	     

	4. Standard Project Committee (SPC or GPC) Voting Member or Vice-Chair
	     
	     
	1 per year – 3 per project maximum
	     

	5. Standing Standard Project Committee (SSPC or SGPC) Non-Voting Member
	     
	     
	½ per year
	     

	6. Standard Project Committee (SPC or GPC) Non-Voting Member
	     
	     
	½ per year – 2 per project maximum
	     

	The maximum in this category is 10 points.  
	TOTAL POINTS FOR CATEGORY C       
	     


	CATEGORY D:  TECHNICAL COMMITTEE (TC) 10 Points Maximum per Committee

TASK GROUP (TG) 3 Points per TG or 7 Points Total

The maximum in this category is 10 points. List TC/TG name and years served.

	
	ACTIVITY/DATES

Society Year(s)
	ASHRAE Bio Section
	POINTS
	TOTAL

	1. TC/TG Chair or Secretary
	     
	     
	1 per year
	     

	2. Vice Chair, Member, or Subcommittee Chair
	     
	     
	½ per year
	     

	3. Corresponding Member

(Provisional Corresponding Members should not claim points.)
	     
	     
	¼ per year
	     

	
	Handbook Activity: Author/Reviser (Maximum of 7 points may be claimed)
	

	4. Handbook – New Chapter

Principal author (give specific details).  
	     
	     
	2 per chapter
	     

	5. Handbook – Chapter Reviser
	     
	     
	½ per chapter
	     

	The maximum in this category is 10 points.
	TOTAL POINTS FOR CATEGORY D        
	     


	CATEGORY E:  GENERAL ACTIVITIES  

List name, date, location, and details for each activity


	
	ACTIVITY/DATES

Society Year(s)
	ASHRAE Bio Section
	POINTS
	TOTAL

	1. Technical Paper Session Chair
	     
	     
	¼ per session
	     

	2. Seminar, Workshop, or Conference Paper Session Chair
	     
	     
	½ per seminar
	     

	3. Forum or Debate Moderator
	     
	     
	¼ per forum
	     

	4. ASHRAE Annual & Winter Conference
Chair
	     
	     
	2 per conference
	     

	Co-chair
	     
	     
	1 per conference
	     

	Subcommittee Chair
	     
	     
	1 per conference
	     

	Technical Conference Chair
	     
	     
	2 per conference
	     

	5. CRC or other ASHRAE-sponsored Conferences

Chair

Co-Chair
	     
     
	     
     
	2 per conference
1 per conference
	     
     

	Vice Chair
	     
	     
	½  per conference
	     

	Subcommittee Chair
	     
	     
	¼ per conference
	     

	Society Annual/Winter Conference or ASHRAE-Sponsored Conference or Special Presentations

	6. Intersociety Assignment
(Maximum 10 points for sub-category E-6)  

a) Representing ASHRAE on Conference Committee
	     
	     
	1 per conference
	     

	b) Representing ASHRAE (unpaid on Continuing Assignment (ANSI, ABET, ICC)
	     

	     

	2 per year


	     


	c) Representing ASHRAE (for fee or expenses – non-Staff)
	     
	     
	1 per year
	     

	7. International Services  

(Maximum 7 points for sub-category E-7)

a) Chair or co-chair of ASHRAE international co-sponsored conference
	     
	     
	1 per conference
	     

	b) Technical paper presented at ASHRAE co-sponsored conference* 
	     

	     

	½ per paper


	     


	c) ASHRAE Associate Society Alliance representative 
	     
	     
	½ per year
	     

	*Use an additional sheet if more than 2 papers are being claimed for points

	8. ASHRAE Foundation Trustee

a)  Chair
	     
	     
	2 per year
	     

	b)  Officer/Member
	     
	     
	1 per year
	     

	9. HVAC&R Research Journal 

a)  Editor
	     
	     
	2 per year
	     

	b)  Associate Editor
	     
	     
	1 per year
	     


	
	TOTAL POINTS FOR CATEGORY E       
	     


	CATEGORY F:  
Publications and Presentations – Society Annual/Winter Conference or ASHRAE -
Sponsored 
Conference or Special Presentations

Give details, i.e., when paper was delivered, title and page numbers, where paper was published or in what ASHRAE Transactions edition it was published and the page numbers.  Papers in the Transactions qualify for points for each one published.  Use additional sheet if more than two (2) papers are being claimed for points.  No points may be claimed for paid lectures or services.

	
	ACTIVITY/DATES

Society Year(s)
	ASHRAE Bio Section
	POINTS
	TOTAL

	1. Technical Paper, ASHRAE Research Journal Author 
	     
	     
	1 per paper
	     

	2. Symposium and/or Conference Paper, ASHRAE Journal, ASHRAE Specialty Publications Author
	     
	     
	1 per paper
	     

	3. Seminar, Technical Session Speaker (Only ASHRAE Winter, ASHRAE Annual, or ASHRAE sponsored conferences)
	     
	     
	½  per presentation
	     

	4. Webcast Presenter detail where and when
	     
	     
	½  per presentation
	     

	5. ASHRAE Distinguished Lecturer – State location and date
	     
	     
	¼ per presentation
	     

	6. Design Manual & Guide – New Chapter

Principal Author

(Give Specific Details)
	     
	     
	2 per chapter
	     

	7. Design Manual/Guide – Chapter Reviser
	     
	     
	½ per chapter
	     

	8. Seminar or Technical Session speaker at an ASHRAE Chapter/Region event or meeting (excluding DLs)
	     
	     
	¼ per presentation
	     

	Note: Points in Category F are limited to the total of Categories A through E
	TOTAL POINTS FOR CATEGORY F
	     


	ENTER TOTAL POINTS IN ALL CATEGORIES A through F          
	     


ESA/DSA Nominations are due at ASHRAE Headquarters May 1
The ESA/DSA Point Tally Form, a current ASHRAE Biographical Record, and digital photo of the nominee must be provided to ASHRAE electronically. Email the completed nomination in Adobe pdf format to:                HonorsandAwards@ashrae.org



(For Staff Use Only)�








