Items in Red should be tailored to your specific information. 

Dear <Name>

I would like to invite you to attend <event> on <date> hosted by the local <CHAPTER NAME> chapter. <consider linking your chapter website to the chapter name>

OR you can change the first line to read

As a fellow member of the engineering community here in <your city, area, or geographical region> I am reaching out to invite you to learn more about ASHRAE and our local <chapter> chapter. 

We are a successful and growing chapter of ASHRAE, offering the local engineering community an opportunity to network, and take advantage of the many benefits of ASHRAE membership. ASHRAE is the largest international organization focused on shaping the built environment, with over 54,000 members in 132 countries. 

We welcome you to attend any of our meetings or events at your convenience. If you would like to learn more about ASHRAE, our chapter, or membership in general, please let me know. I’d be happy to answer any questions, and look forward to welcoming you at our next chapter event

[bookmark: _Hlk208410267]New members receive one year complimentary subscription to the ASHRAE Handbook Online and discounts on all publications. You also get one FREE benefit selection each year.  You may choose from a PDF of the current Annual Handbook, a PDF of a Certification Study Guide, one Individual eLearning course, a PDF of one of our Standards or Guidelines and also a years subscription to the Handbook Online.

Continuing Education & Certification: As a member you will receive discounted registration on all ALI seminars and courses, which provide high-quality, authoritative, and credible technical information. 

Get Involved Locally: Chapter and Regional events such as Chapter meetings, and Chapter Regional Conference’s (CRCs) are a great way to meet others in your area and expand your network. 

Participate on Technical or Standards Committees: The knowledge you will gain from volunteering with ASHRAE is priceless. Take a look at the committees and volunteer opportunities available to you, and learn how to participate. 

Society Meetings and Conferences: Make time to attend at least one of ASHRAE’s meetings or conferences this year, and network with other members from around the world. 

I look forward to hearing from you and welcoming you to our chapter. Once again, please don’t hesitate contact me with any questions.

<Your signature/name/etc>
