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Proposal to Certification Committee for Development 
of a New ASHRAE Certification Program

Thank you for proposing a new ASHRAE certification program! Your input helps ASHRAE remain relevant to our membership and the industry.  To assist the Certification Committee in making a decision on this proposal, please provide the information requested below and e-mail this form to certification@ashrae.org.  

Please be advised of the following next steps following submission of a completed proposal: 

1. A Certification Committee task force will evaluate the proposal and develop a recommendation for the Certification Committee’s consideration. 
2. In its next meeting, the Certification Committee will consider the task force’s recommendation.
3. If recommended by the Certification Committee for development, the Certification Committee’s request for funding will be presented to the Publishing & Education Council’s Fiscal Planning Subcommittee for its consideration.
4. If recommended by the Fiscal Planning Subcommittee for funding, then this recommendation will be presented to the Publishing & Education Council for its consideration.
5. If approved by the Publishing & Education Council, then the recommendation and request for funding will be presented to the ASHRAE Board of Directors for its consideration.

Please note:

1.	ASHRAE owns its certification programs. Although ASHRAE welcomes collaboration from other industry organizations, our certification programs will not be co-branded.
2.	ASHRAE certification programs are examination-based. No course or publication will be required for an individual to earn the certification. The examination for each program is designed to test the knowledge and skills of the applicant for certification.
3.	Each ASHRAE certification program will have eligibility criteria specific to it; only those individuals who meet specified academic and work experience criteria will be eligible to participate in that program.
4.	As far as possible, each ASHRAE certification program will be appropriate for a global audience.
5.	A subcommittee of subject matter experts will be created for each certification program to identify the body of knowledge for that program. ASHRAE hopes that the individual submitting this proposal will agree to participate on the subcommittee for this program, provided it is approved by the Certification Committee. 


A. 	Originator of Proposal (check and complete all that apply)

· TC #:
· SPC or SSPC #:
· Individual [NAME]: 
· Other ASHRAE Committee [NAME]: 
· Other Association [NAME]: 
· Other [EXPLAIN]: 


B.	Primary Contact

Name: 

Address: 

TC/SPC/SSPC Affiliation: 

Company Affiliation: 

Email Address: 

Phone Number: 


C. 	Proposed New Certification Program Name, Scope, Job Titles, Duties and Education + Work Experience Eligibility Requirements 

· Please state the name of the proposed new certification program.  E.g. Certified Decarbonization Professional (CDD) 

· Please describe the scope of proposed new certification program.  E.g. “Assess, analyze, and develop effective and sustainable strategies that reduce/eliminate the life-cycle carbon footprint of new and existing buildings.”

· Please indicate the experience level of the proposed certification. 

Entry-level / Intermediate / Advanced

· Please list common titles of practitioners in this job: 

1. 
2. 
3. 


· Please list primary duties and responsibilities of these practitioners.  E.g. “Conduct building decarbonization audit.”

1. 
2. 
3. 


· Please list possible Education + Work Experience requirements for eligibility to sit for the Certification exam for this new program.  E.g. Bachelor’s Degree or equivalent in engineering, science, technology, architecture, construction, or a related field with three (3) years of decarbonization-related work experience /  Associate’s degree ….

1. 
2. 
3. 


………………………………………………..
	
1. ASHRAE Mission

Is the proposed program in alignment with the ASHRAE Mission?  

Mission: To serve humanity by advancing the arts and sciences of heating, ventilation, air conditioning, refrigeration and their allied fields.

A. Yes / No

B. Please Explain: 


2. ASHRAE Strategic Plan

Does the proposed program align with current ASHRAE Strategic Plan goals and objectives?  

A. Goal Area(s): 

B. Goal Objective(s): 




3. Competing Programs

Is there a competing or potentially competing program (certification, certificate program or other) currently offered by another entity? 

A. Yes / No

B. If “yes,” please explain in detail, including the kind of program, the name of the program, which organization offers the program, and if it is reputable and accredited. 



4. Job Field

A. Is this job in a distinct and well-defined field?  Yes / No 
B. Is this job distinct from other jobs? Yes / No
C. What other job is the closest to this job in terms of job duties and education required? 
D. Is this job national or international in scope?
E. Is there an identified need for the job? Yes / No
F. Is the need for this job growing? Yes / No
G. Do professionals who do this job devote the majority of their time to this job? Yes / No


4a. ASHRAE Support 

Are the practitioners in this job supported by ASHRAE via research, technical committees, publications, continuing education and membership?

· Yes / No
· If so, please describe how ASHRAE supports these practitioners.  



4b. Demand & Scientific Status

A. What is the number of professionals who work full or part-time in this job?  Please provide references that support the estimated number.

· Does the Bureau of Labor Statistics recognize this job? Please provide relevant supporting information. 

C. What evidence is there of a pool of employers?

D. What evidence is there of demand for this job, on the part of both customers and employers?

E. Please project by what percentage the number of jobs will grow or decline annually over the next 5 years and explain why.  

F. Is the body of scientific or technical knowledge unique and distinct?

· Yes / No
· If so, what is it called?  
· Please provide web links to specific resources:
· 
· To what extent does ASHRAE provide the theoretical underpinning for the job? E.g. 50% 75% 90%?  
· What other organizations provide the remaining percentage of theoretical underpinning for this job?  Please list the organization(s), resources and percentage.


i. Additional Comments

Please provide any additional information needed by the Certification Committee to evaluate this new certification program proposal. 
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