
Permission Request Form

Date:
To:				   (Name)        From:					                 (Name)
				    (Address)				                        (Address)
				    (City/State)				                     (City/State)
				    (Email)					                 (Email)

Hello. I am preparing a manuscript to be published by ASHRAE (www.ashrae.org), a nonprofit organization. The 
tentative title of the ASHRAE publication is:

I am requesting your permission for the non-exclusive right to reproduce, publish, transmit, and distribute the 
following material in this and in all subsequent editions of the above-referenced work, in electronic and print edi-
tions, in all media of expression now known or later developed, and in all foreign-language translations published 
or prepared by ASHRAE or its licensees for worldwide distribution, subject to applicable U.S. and foreign export 
laws and regulations. 
Thank you in advance for your attention to this request. If you do not control the rights to this material, please 
let me know to whom I should apply.

Note that a reproduction of the material in question is attached to this form for reference.
Title of original source from which material comes: 
Author(s) of original source from which material comes:
Copyright date of original source from which material comes:
Volume/issue/page nos. of original source from which material comes:
Title/caption of the material in the original source:
This material is to appear o as originally published or o with modifications as noted here:

I o am o am not also requesting a high-resolution version of this material suitable for print publication (version 
of this item in eps, tiff, or jpg format, ideally 600 dpi for line art and 300 dpi for photographs). 

I o am o am not requesting to use this material on the cover of the above-referenced ASHRAE publication. 

Note that the usual form of acknowledgement for material reproduced in the text of ASHRAE publications is to 
credit the copyright holder beneath the material. The usual form of acknowledgement for material reproduced on 
the cover of ASHRAE publications is to credit the author or copyright holder on the copyright page of the book.

Please indicate your permission by filling out the bottom portion of this form, signing it, and returning it to me at 
the above email or mailing address. By signing, you warrant that you are the sole owner of the rights granted 
or that you have the authority to grant the permission requested herein and that the material does not in-
fringe upon the copyright or other rights of anyone. Note that an electronic signature is acceptable if this form 
is returned via email. Please maintain a copy for your files. 

I hereby grant permission for the material requested above to be reproduced as indicated above.

Signature: 						      Date: 
Title: 
Company: 
Name of copyright holder exactly as you wish it to appear in the ASHRAE publication:
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