
  EXAMPLE SUMMARY SHEET FOR REPORTING EVALUATION OF PROPOSALS

(Project # same as RTAR & WS, assigned by MORTS)

TRP

RECOMMENDED BIDDER





	Evaluation Criteria (1)
	Weight Factor
	Bidder 1
	Bidder 2
	Bidder 3
	Bidder 4
	Bidder 5
	Bidder 6
	Bidder 7

	1.  Contractor’s understanding of Work Statement as revealed in proposal.
	
	
	
	
	
	
	
	

	2.  Quality of methodology proposed for conducting research.
	
	
	
	
	
	
	
	

	3.  Contractor’s capability in terms of facilities.
	
	
	
	
	
	
	
	

	4. Qualifications of personnel for this project.
	
	
	
	
	
	
	
	

	5.  Student involvement.


	
	
	
	
	
	
	
	

	6.  Probability of Contractor’s research plan meeting the objectives of the Work Statement.
	
	
	
	
	
	
	
	

	7.  Performance of Contractor on prior ASHRAE or other projects(3).
	
	
	
	
	
	
	
	

	8.  Other.


	
	
	
	
	
	
	
	

	   TOTAL SCORE (3) (0-100)


	
	
	
	
	
	
	
	

	   COST TO ASHRAE / SCORED    

   POINTS ($/pt)
	
	
	
	
	
	
	
	


Responsible Committee VOTE:   For: 
                  Against:                                     Abstain:                                 Not voting:                                 Total:    
                
(TC/TG/MTG/SSPC/EHC/REF)
Reason for each negative vote or abstention(4): 














Justification for not selecting lower-cost responsive bids (scoring 70 or more points) (3): 

























_________
















Submitted by:






  Date:










NOTE: (1) These Evaluation Criteria are examples. Evaluation Criteria and Weighting Factors must be those specified in the Work Statement.

             (2) The minimum score for considering the award of a contract is 70 points. Justification for not selecting lower-cost responsive bids must include specific reasons.

                     (3) No penalty for new contractors.

             (4) Attach a separate sheet if necessary.

1

