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AGENDA

Committee Name
Meeting Date and Time
Meeting Location
1. CALL TO ORDER
ASHRAE Code of Ethics - Commitment to the ASHRAE Code of Ethics – In this and all other ASHRAE meetings, we will act with honesty, fairness, courtesy, competence, integrity and respect for others, and we shall avoid all real or perceived conflicts of interests. (See full Code of Ethics: http://www.ashrae.org/codeofethics)
ASHRAE’s Antitrust policy: ASHRAE agrees to comply with the Antitrust Policy as stated in ANSI Essential Requirements. Antitrust guidelines presentation: https://youtu.be/ykisOzjHyZM.
A. Introduction of Members and Guests
B. Quorum Determination (XX Voting Members)
C. Announcements
D. Liaisons

2. MEMBERSHIP
3. PC ORGANIZATION (FOR SSPC/SGPC)

4. SECRETARY (FOR SPC/GPC)
5. TPS REVIEW AND APPROVAL – PASA 4.3.3, PC Activity Initiation, (At the first official meeting of a new PC, the PC shall vote on whether to concur with, or propose changes to, the original Title, Purpose and Scope (TPS)).
6. WORK PLAN REVIEW AND APPROVAL
7. STANDARD TEMPLATE (FOR NEW PC) / WORKING DRAFT (FOR REVISION PC)- Note:  Working Drafts shall include these statements: This is a working draft document intended for review only by the cognizant ASHRAE groups and other designated reviewers and is not for distribution to any private interests, individuals or third parties that are not designated as ASHRAE reviewers for this document. This document may not be distributed in whole or in part in either paper or electronic form outside of the PC without the express permission of the MOS and shall include a statement indicating such. The appearance of any technical data or editorial material in this draft document does not constitute endorsement, warranty or guaranty by ASHRAE of any product, service, process, procedure, design, or the like, and ASHRAE expressly disclaims such.

8. ASSIGNMENTS
9. NEXT MEETING: Date, Time, Location
10. Adjourn
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