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1. Call to order	CHAIR’S NAME
2. Review Scope (Add your TC’s scope)
Technical Committee ##.## is concerned with products for use in comfort cooling and/or heating systems. The factory engineered vapor compression systems include: (1) unitary equipment which generally requires the field engineering of the product mounting and ducting, piping and electrical connections, (2) room air conditioners such as window mounted units and ductless split systems and (3) packaged terminal equipment. Specifically excluded are unitary combustion-engine driven systems.
3. ASHRAE Code of Ethics Commitment 	NAME
“In this and all other ASHRAE meetings, we will act with honesty, fairness, courtesy, competence, integrity and respect for others, and we shall avoid all real or perceived conflicts of interests.”    See full ASHRAE Code of Ethics: https://www.ashrae.org/about-ashrae/ashrae-code-of-ethics
4. Introductions	All
a. Determination of a quorum	SECRETARY
VOTING MEMBERS FOR THIS MEETING (Need (4) or ½+1  for a Quorum)
	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date

	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date

	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date

	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date

	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date

	NAME
	Roll-Off-Date
	
	NAME
	Roll-Off-Date



5. Agenda additions	All
6. Chair’s Report	CHAIR’S NAME
a. Chair’s Goals
b. Announcements and Highlights from TC Chairs Breakfast Meeting
7. Liaison reports (as they arrive)	Liaisons
a. MTG – Low GWP Refrigerants	Siva G
b. Refrigeration Technology	Hwang
c. RAC	Seeton
d. Section #	NAME
8. Approval of minutes from Virtual Summer Meeting	CHAIR


9. Membership/Roster	SECRETARY OR MEMBERSHIP SUBCOMMITTEE CHAIR’S NAME
[bookmark: _GoBack]Starting August 1st: (All voting members and/or subcommittee chairs)
	Name
	Role
	Voting
	
	Name
	Role
	Voting

	NAME
	Chair
	Yes
	
	NAME
	 
	Yes

	NAME
	Vice Chair
	Yes
	
	NAME
	 
	Yes

	NAME
	Secretary
	
	
	NAME
	 
	Yes

	NAME
	Research Chair
	Yes
	
	NAME
	 
	Yes

	NAME
	Standards Chair
	Yes
	
	NAME
	 
	Yes

	NAME
	Handbook Chair
	
	
	NAME
	 
	Yes

	NAME
	Program Chair
	
	
	NAME
	 
	Yes

	NAME
	Webmaster
	Yes
	
	
	
	


10. Subcommittee reports	
a. Programs	NAME
b. Research	NAME
c. Handbook	NAME
d. Standards	NAME
e. Web site	NAME
11. Old Business
12. New Business 	
13. Adjourn
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